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1. OOmme noJiokeHuUst

1.1. Hacrosimee IlonoskeHne ycraHaBIuBaeT MOPSIOK MOTyYeHUs, yueTa, 00pabOTKU, HAKOIUJICHUS 1
XpaHEeHUsI JTOKYMEHTOB, COJIEP)KAIllUX CBEACHHS, OTHECEHHBIE K TEPCOHAIBHBIM JIaHHBIM PaOOTHHKOB
MBOY «COII Ne 2 um. M.I'. TaitipGekoBa c. Banepuk» (mamee - Paboromarens). Ilon paboTHukamu
MOpa3yMeBaroTCs JIMIA, 3aKII0YMBIINE TPYAOBOH JoroBop ¢ Paboronarenem.

1.2. llens Hacrosmiero [lomoxxenus - 3anuTa nMepcoHAIBHBIX JaHHBIX paboTHHKOB MBOY «COII Ne
2 um. ML.T". TaiipbekoBa c. Banepuk» HeCaHKIIMOHUPOBAHHOTO JOCTyNa U pas3rianieHus. [lepconanpHbIe
JAaHHBIC BCET/IA SIBJISIOTCS KOHPUICHIIMAIBHON, CTPOTO OXpaHIeMOl HHPOPMAITUEH.

1.3. OcHoBanueM isi pa3paboTku Hacrosuiero Ilonoxxenus ssistorcss Konctutynus Poccuiickoit
®denepanun, TpynoBoit koaeke Poccuiickoit Denepannn, OenepanbHbiii 3akoH oT 27.07.2006 Ne 152-03
"O mnepcoHaNbHBIX JaHHBIX", IPYyrue ACHCTBYIOIIME HOPMATHUBHBIE MPAaBOBbIE akKThl Poccuiickoin
denepanuu.

1.4. Hacrosimiee IlonokeHne U M3MEHEHHS K HEMY YTBEPXKIAIOTCS pykoBoauTenaeM Paboromarens u
BBOJISITCS TpUKa30M. Bce pabOTHHKM TOJKHBI OBITH 03HAKOMJICHBI MOJ1 MOANUCH ¢ AaHHBIM [looxxenuem
Y U3MEHEHUSIMU K HEMY

2. IloHsiTHE M COCTAB NMEPCOHAJIBHBIX TaHHBIX

2.1. IlepcoHanbHBIMU JTaHHBIMHU SIBIISIETCA J1H00ast MHGOPMALUS, IPSIMO MJIM KOCBEHHO OTHOCSIIAsICA K
CyOBEKTYy NepCOHABHBIX JAHHBIX - ONPEICICHHOMY WU OIIpeeieMOMY (PU3NYECKOMY JIHILY.

2.2. llepcoHanbHBIMM JaHHBIMH, Ppa3pEIICHHBIMU CYObEKTOM MEPCOHAJBHBIX JAHHBIX JUIS
pacrpocTpaHeHusl, SBJSIOTCS MepCOHAbHbIE JaHHbIE, JOCTYIl HEOTPAHWUYEHHOTO Kpyra JIML K KOTOPBIM
IIPEJOCTaBIEH CyObEKTOM IEepPCOHANBHBIX AAHHBIX IYTEM Jlauu corjacus Ha 00pabOTKy MepCOHAIBHBIX
JAHHBIX, pPa3peIIeHHBIX CYOBEKTOM TEPCOHAIBHBIX JAaHHBIX JJIS PaclpoOCTPAaHEHUsS B TOPAJIKE,
npenycmorpeHHoM PeniepanabHbIM 3aKkoHOM OT 27.07.2006 Ne 152-d3 "O nepcoHalbHBIX JaHHBIX'.

2.3. CocTaB nepcoHaIbHBIX JAHHBIX paOOTHHKA:

- (hamumud, UM, OTYECTBO;

- 110J1, BO3pAcT;

- cBeaeHuss o0 oOpa3oBaHuM, KBaIM(UKALKK, NPO(ECCHOHATBLHONW IMOATOTOBKE, MOBBIILICHUH
KBaJIM(DUKAIINH;

- MECTO JKUTENbCTBA;

- CEMEWHOE I0JI0KEHNE, HAIMYUE JIETEN, COCTaB CEMbH, POJCTBEHHBIE CBS3H;
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- (aktel Oworpadum W TpempImyIIas TPYIAOBas ICSITENBLHOCTh (B TOM YHCIE MECTO PadOTHI,
CYIMMOCTb, CIIy’k0a B apMuH, paboTa Ha BBIOOPHBIX IOJDKHOCTSIX, Ha TOCYIApCTBEHHO cyx0e u 1p.);

- (UHAHCOBOE IMOJIOKEHHE, CBEJCHHS O 3apabOTHOM TuIaTe;

- MACTIOPTHBIC TAHHBIC,

- CBEJICHUS O BOMHCKOM Y4eTe;

- CBEJICHUS O COIMAIbHBIX JIBIOTAX;

- CIICUATILHOCTB;

- 3aHUMAaeMast IOJDKHOCTB;

- pa3mep 3apabOTHOH TUTATHI,

- HaJM4yue CyIMMOCTEN;

- HOMepa TeneOHOB;

- cojiepKaHKe TPYAOBOTO JJOTOBOPA;

- TIOJUTMHHUKH W KOTIMH MMPUKA30B T10 TUIHOMY COCTaBY;

- INYHBIE JIeTIa, TPYJAOBbIC KHIKKU U CBEICHUS O TPYIAOBOM JCSITEILHOCTH;

- OCHOBaHMSI K IMPUKA3aM I10 JTHYHOMY COCTaBY;

- JIera, coJIeprKaliue MaTepralibl 10 TIOBBIIICHHIO KBATH(PHUKAIIUN M MTEPEIOrOTOBKE COTPY/IHHUKOB,
WX aTTECTAINH, CITY)KEOHBIM pacCIIeIOBAHHSIM;

- KOITMH OTYETOB, HAIIPABJIIEMBIX B OpraHbl CTATHCTHKH;

- CBEJICHUS O pe3yJibTaTaX MEIUITUMHCKOTO OOCIIeIOBAaHUS Ha MPEAMET TOJHOCTH K OCYIIECTBICHHUIO
TPYIOBBIX 00sS3aHHOCTEH;

- ¢ororpaduu 1 UHbIE CBEICHUS, OTHOCAIIUECS K IIEPCOHAILHBIM JaHHBIM Pa0OTHHKA,

- IPUHAATICKHOCTh JIMIAa K KOHKPETHON HaIlK, STHUYECKOH rpymie, pace;

- PENTUTrHO3Hble M TMOJUTHYECKHE YOexXJIeHus (MPUHAISKHOCTh K PEIUTHO3HOM KOH]eccuw,
YJIGHCTBO B TOJUTHYECKONW NapTUH, ydacTue B OOIIECTBEHHBIX OOBEIUHEHHUSX, B TOM 4YHUCIE B
npodcorose, u ap.);

- JIeJIOBbIE U MHBIE JIMYHBIE KaUeCTBA, KOTOPbIE HOCAT OLICHOYHBIN XapaKTep;

- (mpoume cBeeHus, KOTOPbIE MOTYT HACHTU(ULIMPOBATH YEJIOBEKA).

W3 ykazanHoro cmnucka PaGoTtonmaTtenp BOpaBe MoJydyaTh M HCIOJIB30BAaTh TOJIBKO T€ CBEIICHUS,
KOTOpbIE XapaKTePU3YIOT IpakJaHuHA KaK CTOPOHY TPYJOBOTO JI0TOBOPA.

2.4. Cpenenus, ykazanHble B 1. 2.3 Hactosmiero l[lojioxkeHus, U JOKYMEHTBHI, X COJEpKallue,
SBJIAIOTCS. KOH(UACHIUATBHBIMU. PexXuM KOH(PHUACHINATHHOCTH MEPCOHANBHBIX TAaHHBIX CHUMAETCS B
cilydasix 00e3TUYMBAHMS UITU 110 UCTEUYECHUU (D JIET CPOKa XpaHEHUsl, €CIIU HHOE HE OIMPEJICTICHO 3aKOHOM.

2.5. JlokyMeHTaMu, COJIep>KalliMU IepCOHaIbHbIE JaHHbIE pAOOTHUKOB, SIBIISIFOTCS:

- KOMIUIEKCHI JJOKYMEHTOB, COIPOBOXKAAIOIIUX Tpolecc ohOpMIICHUS TPYJOBBIX OTHOIICHWH IMPHU
npreMe Ha padoTy, epeBo/ie, yBOJIbHEHHH;

- KOMIUJIEKC MAaTepHajioB MO aHKETUPOBAHUIO, TECTUPOBAHUIO, MPOBEACHHUIO COOECeTOBaHUN C
KaHIUAaTOM Ha JIOJDKHOCTB;

- MMO/UTMHHUKU U KOTIMH MPUKA30B (pacropsHKeHUil) Mo Kaapam;

- IWYHbIE JIeTIa, TPYAOBbIE KHWKKH, CBEICHUS O TPYAOBOH AesarenbHocTH paboTHkoB (CT/I-P);

- Jlena, CoJIepIKalue MaTeprallbl aTTecTauii paboOTHUKOB;

- Jlena, coJiepiKalue MaTepralbl BHYTPEHHUX pacclieOBaHUil;

- CTIPaBOYHO-UH(OPMAITMOHHBINA OaHK JaHHBIX O MEPCOHANY (KapTOTEKH, JKYPHAITBI);

- KOTIMH OTYETOB, HAIIPABIIIEMBIX B TOCYIaPCTBEHHBIE KOHTPOJIUPYIOIINE OPTraHbl.



3. Oos3annoctu PaGoronarens

3.1. B memsx oOecmeyeHus mnpaB U CBOOOJ uelOBeKa M TpaxgaHuHa PabGoTtomarenb U ero
MPEJCTaBUTENN MPH 00pabOTKE MEPCOHAIBHBIX JaHHBIX PaOOTHUKA 00s3aHBI COOMIONATH CIEAYIOIIHNE
oOmue TpeOboBaHUS:

3.1.1. OGpaboTKa MEPCOHAIBHBIX NAHHBIX PAOOTHHKA MOYKET OCYIICCTBISATHCS HMCKIIOUUTEIHHO B
nensax obecrieueHust COONIONEHHS 3aKOHOB W HMHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB, COJICHCTBUS
pabOTHHKaM B TPYIOYCTPOWCTBE, OOYYEeHHH W TIPOJBHKCHHH II0 CIy)KOe, oOecreueHHs IMIHOU
0e30macHOCTH PabOTHUKOB, KOHTPOJIA KOJIMYECTBA M KA4eCTBa BBITIOIHIEMOU pabOThl M 0OecreueHHs
COXPAaHHOCTH UMYILECTBA.

3.1.2. Ilpu omnpeneneHuu oObeMa U coOJepKaHUs 00pabaThIBAEMBIX IEPCOHATBHBIX JJTAHHBIX
pabotauka PaGoromatens moimkeH pykoBojacTBoBaThesi Kouctutynmeit Poccuiickoit ®eneparum,
TpynoBbim kosekcoMm Poccuiickoit @enepanyiv 1 UHBIMHU (eepaibHBIMU 3aKOHAMHU.

3.1.3. Bce mnepcoHanbHblE JaHHblE paOOTHHMKa cjeayeT IoJiydyaTb y Hero camoro. Ecnu
MEPCOHANFHBIE JaHHBIE PAa0OTHUKA BO3MOXKHO IIOJYYUTHh TOJBKO y TPEThE CTOPOHBI, TO PabOTHUK
JOJIKeH OBbITh YBEOMIIEH 00 3TOM 3apaHee M OT HEero JOJKHO OBITh MOJYy4€HO MUCHBMEHHOE COTJIacHe.
PaGorogarens moimkeH cooOUUTH pPabOTHUKY O IIENAX, MPEANOJaraeMblX MCTOYHHMKAX M crocolax
MOJTydeHUsI TIEPCOHANBHBIX NAHHBIX, a TaKXKe O XapakTepe TMOJIekKAIUX MOJYYCHUIO TEePCOHATBHBIX
TAHHBIX H MTOCIIEICTBUSAX OTKa3a pabOTHHKA JaTh MMCbMEHHOE COTIIacHe Ha WX MOJTyYCHHUE.

3.1.4. PaGoTonarens He UMEET MpaBa MoJydyaTh U 00pabaThIBaTh NMEePCOHANIbHBIE JaHHBIE PAOOTHUKA
O €ro TMOJUTHYECKUX, PEIUTHO3HBIX M MHBIX YOSKIEHHSX U 4YacTHOM ku3HM. B chmyuasx,
HEMOCPEJCTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYAOBBIX OTHOILIEHHUH, B COOTBETCTBMM cO cT. 24
Konctutymmun Poccuiickoit @enepanmu PaGotomarens BhpaBe moJsiydaTh U 00paOaThIiBaTh JAHHBIE O
YaCTHOM >KM3HU paOOTHUKA TOJBKO C €0 MUCbMEHHOTO COTJIacHsl.

3.1.5. PaGoTonmaTens HE UMEET TIpaBa MOJydaTh U 00padaThIBaTh MEPCOHANBHBIE TaHHBIE pa0OTHHUKA
0 €ro WICHCTBE B OOLIECCTBEHHBIX 0ObEIUHEHHSIX WIIH €r0 PO(COI03HOM IeATENbHOCTH, 33 UCKIIOUEHUEM
CllydaeB, MPEAYCMOTPEHHBIX (pelepaTbHBIM 3aKOHOM.

3.1.6. Ilpu mpuHATHU pelICHUH, 3aTparuBalIINX HWHTEpechl paboTHHKa, Paboronarens HEe MMeeT
IpaBa OCHOBBIBATHCSI HA MEPCOHAIBHBIX TAHHBIX PAOOTHHKA, MOTYYEHHBIX UCKIIIOUYUTENIBHO B Pe3ylibTaTe
UX aBTOMAaTHU3UPOBAHHON 00paOOTKH MU 3JIEKTPOHHOTO MOJIYYEHUSI.

3.1.7. 3ammuTa mepcoHANbHBIX NAaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO HMX HCIOJIb30BAHUS WIU
yTpaThl JIOJDKHA ObITh oOecrieueHa PaboTomarenem 3a cueT €ro CpeAcTB B MOPSIKE, YCTAHOBIEHHOM
(benepanbHBIM 3aKOHOM.

3.1.8. PaOOTHHMKHM U WX MPEICTABUTENN JOJDKHBI ObITH 03HAKOMJIEHBI MOJ MOIMHUCH C JOKATIbHBIMH
aktamu PaboTonarens, ycTaHaBIMBAIOIIUMU MOPSIIOK 00pabOTKU MEPCOHATBHBIX JAHHBIX PAOOTHUKOB, a
Takke 00 uX MpaBax U 00S3aHHOCTSIX B 3TOU 00IaCTH.

3.1.9. PaGoTHUKY HE AOJKHBI OTKA3bIBAaThCsA OT CBOMX MIPAB HA COXPAHEHUE U 3aIIUTY TailHbI.

4. O0s13aHHOCTH PAa0OTHHKA

PaboTHUK 00s13aH:

4.1. TIlepenaBatp Paboronmatemo WJIM  €ro  NpPEJCTABUTENIO  KOMIUIEKC  JIOCTOBEPHBIX
JOKYMEHTUPOBAHHBIX IEPCOHANBHBIX JaHHBIX, IIEPEUYECHb KOTOPBIX YCTAHOBJIEH TpyIOBBIM KOIEKCOM
Poccuiickoit ®enepanun.

4.2. CBOEBPEMEHHO B pa3yMHBIM CpOK, HE MpeBbIIIAIOMUN 5 aHel, coolmares PaboTomarento 06
M3MEHEHUHU CBOUX NIEPCOHAIIBHBIX JaHHBIX.
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5. IIpaBa paGoTHHKAa
PaGoTHHK nMeeT TpaBo:

5.1. Ha moyiHyr0 nHQOpPMAIUIO O CBOUX MEPCOHAITBHBIX JAHHBIX U 00pab0TKe ITHX JTaHHBIX.

5.2. Ha cBoOonHbIi OecrulaTHBI JOCTYH K CBOMM MEPCOHAJIBHBIM JaHHBIM, BKJIIOYAs MpaBO Ha
MOJTIy4eHUE KOTHM JIF0O0M 3amucu, cojeprKaiiell mepcoHaIbHbIE JaHHBIE COTPYIHUKA, 32 UCKIIOYECHHUEM
CIy4aeB, MPEAYCMOTPEHHBIX 3aKOHO1aTelIbcTBOM Poccuiickoit denepanum.

5.3. Ha goctyn K MEIMIMHCKHM JaHHBIM C IOMOIIBI0 MEIHUIIMHCKOTO CIEIHAIMCTa M0 CBOEMY
BEIOODY.

5.4. TpeboBaTh UCKJIFOUEHUS WU UCIIPABIICHUSI HEBEPHBIX MJIM HETIOJIHBIX TIEPCOHAIBHBIX JaHHBIX, a
TaKkKe JIAHHBIX, OOpaOOTaHHBIX C HapymieHHeM TpeOOBaHWM, OMPEACICHHBIX  TPYIOBBIM
3aKkoHOAaTenbCcTBOM. [Ipm oTkaze PaGoromarens MCKIIOUUTH WIM HCHPABUTH MEPCOHATIBHBIC JTaHHbBIC
COTPYIIHMKAa OH HMMEET IpaBO 3asBUTh B MUChbMEHHON ¢opme PaboTomarento o cBOeM HECOTJACHU C
COOTBETCTBYIOIIIMM 00OOCHOBaHHWEM Takoro Hecoriacus. [lepcoHanbHbIe JaHHBIE OLIEHOYHOIO XapakTepa
COTPYJIHHMK UMEET MPABO JIOTIOJTHUTH 3asIBJICHHEM, BBIPAXKAIOIINM €0 COOCTBEHHYIO TOUKY 3pEHUSI.

5.5. Tpebosate u3BenieHusi PaboTomarenem Bcex JIHIl, KOTOPhIM paHee OBLIM COOOIICHBI HEBEPHbIE
WM HETIOJHBIC TEPCOHANBHBIC JTaHHBIE COTPYIAHHKA, 000 BCEX MPOW3BEICHHBIX B HUX HMCKITFOUCHUSX,
WCIIPABJICHUSX WU JOTIOJTHEHUSX.

5.6. OOxanoBaTh B CyJ JI0ObIE HEMpaBOMEpHBIC ICHCTBUA Wi Oe3neiictBue PabGotomartens: mpu
00paboTKe U 3aIIUTEe €ro NePCOHABHBIX JaHHBIX.

5.7. Onpenensitb CBOMX NPEACTABUTENEH AJIsl 3alIUTHI CBOUX MEPCOHAIBHBIX TAHHBIX.

5.8. TpeGoBath mpekpaTuTh B JH000E BpeMs nepeaady (pacnpocTpaHeHHUE, TPEIOCTaBIeHNE, JOCTYI)
MepPCOHAIBHBIX JaHHBIX, pa3pelIeHHbIX A pacnpocTpaneHus. TpeboBanue oGopmisieTcss B TUICbMEHHOM
Bujge. OHO JMOJDKHO BKIIOYATh B ce0s (pamMmwinio, WMs, OTYECTBO (MPU HAJTWYWH), KOHTAKTHYIO
nHpopMmanuo (Homep TenedoHa, aapec NEKTPOHHON MOUTHI WM MOYTOBBIA aapec) pabOTHHUKA, a TAaKKe
nepeyeHb NePCOHABHBIX JaHHBIX, 00pab0oTKa KOTOPBIX MOJUIEKUT IPEKPALLICHHIO.

6. Coop, 00padoTKa U XpaHeHHe MEePCOHAIbHBIX JAHHbIX

6.1. OOpaboTka mepcoOHAIBHBIX JaHHBIX paboTHHKA - JIF000oe JeiicTBUE (omepamus) WIH
COBOKYITHOCTh JICWCTBUU (OTeparuii), COBEpIIaEMbIX C UCIIOJIb30BAHUEM CPEIICTB aBTOMATHU3ALUK HIIH
0e3 WCIOJIb30BaHMSI TaKWX CPEJACTB C TNEPCOHAIBHBIMH JIAaHHBIMH, BKIIOYas cOOp, 3allucCh,
CHCTEMAaTH3allMl0, HAKOIUICHUE, XpaHEHWe, yTOouHeHHe (OOHOBIICHHE, W3MCHEHUE), W3BIICUYCHUE,
UCIIONb30BaHUE, Iepenady  (pacmpocTpaHEHWE,  MPEJOCTaBJICHUE,  JOCTYN), OOe3IMYMBaAHHUE,
OJIOKMpOBaHUE, YIAJICHUE, YHUUTOKCHHUE MIEPCOHAIBHBIX JIaHHBIX PA0OTHHUKA.

6.2. Bce nepcoHanbHbIC JaHHbIe pa0OTHUKA CIIEIYeT MOJIy4aTh y HEro caMoro. Eciu nmepcoHaibHbIe
JaHHBIC PA0OTHHKA BO3MOXKHO TOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO PabOTHUK JOJDKCH OBITh
yBEIOMJICH 00 9TOM 3apaHee U OT HEero JOJKHO ObITh MOTYy4EeHO MUCbMEHHOE COTJIacHe.

6.3. PaGoromarens MOMKEH COOOMIUTH PAOOTHUKY O MENSAX, MPEArnojaraéMblX HCTOYHHUKAX H
croco0ax TMOJyueHHUs TEepPCOHANBHBIX [AHHBIX, a TakXKe O XapakTepe MOANSKANUX TMOTYyICHHIO
MEePCOHANBHBIX JAaHHBIX W TMOCIEACTBHSAX OTKaza pabOTHMKA JaTh NHCBMEHHOE COTjlace Ha HX
MOJIy4YeHHeE.

6.4. PabotHuk mnpencraBnser PabGoTomaTenmto mOoCTOBepHBIE cBeaeHUs o cebe. Paboromarens
MIPOBEPSIET IOCTOBEPHOCTh CBEJICHUH, CBEpssl TaHHBIC, MPEACTABICHHBIC pAOOTHUKOM, C MMEIOIIIUMUCS Y
paboTHuka nokymeHTamu. [IpencraBrneHne paOOTHUKOM TMOIJIOKHBIX JOKYMEHTOB WM JIOXKHBIX
CBECHMI MPH MOCTYIUICHUU Ha PaOOTY SIBISIETCS OCHOBAHUEM JUISL PACTOPIKEHUS TPYIOBOTO JIOTOBOPA.

6.5. IIpu nocrynneHnu Ha paboTy paOOTHUK 3aTOJHIET aHKETY B aBTOOHOTrpaduro.



6.5.1. AHkera npencTaBisieT co00il mepeyeHb BOMPOCOB O MEPCOHATIBHBIX JaHHBIX PaOOTHHKA.

6.5.2. AHKeTa 3anoJiHsAeTCs pabOTHUKOM caMoOCTOSTENbHO. llpy 3amogHeHUMM aHKEThl pabOTHUK
JIOJKEH 3aIoJIHATH BCe ee rpadbl, Ha BCe BONPOCH! 1aBaTh MOJHBIE OTBETHI, HE JIOIYCKATh MUCIIPaBICHHH
WIN 3a4€pPKUBAHUM, POYEPKOB, TOMAPOK B CTPOTOM COOTBETCTBHHU C 3aIUCSIMHU, KOTOPBIE COJEpIKATCA B
€ro JIMYHBIX IOKyMEHTAX.

6.5.3. ABroOuorpadgusi -  JOKYMEHT, COJAEpXKAIIUil  OMHCaHWE B  XPOHOJOTUYECKOU
MOCIIEIOBATEIILHOCTH OCHOBHBIX ATAIIOB JKU3HU U ACATEIBHOCTH MPUHUMAEMOTO pabOTHHKA.

6.5.4. ABToOnorpadus CocTaBIseTCs B IPOU3BOJIbHOM (hopme, O3 ITOMapOK U UCTIPABICHUH.

6.5.5. Aukera u aBtoOuorpadus pabOTHHKA JODKHBI XPAaHUTHCS B JIMYHOM Jiene paboTHuka. B
JUYHOM JIeJIe TaKKe XPaHSATCS WHBIE TIOKYMEHTHI MEPCOHATBHOTO YUeTa, OTHOCSIINECS K MePCOHATBHBIM
JTaHHBIM pabOTHUKA.

6.5.6. JIuunoe aeno paboTHUKA opopMIIsieTcs MOCIe U3JaHus IpUKa3a 0 IpueMe Ha padoTy.

6.5.7. Bce nOKyMEHTBHl JIMYHOTO Jiela TMOJIIMBAIOTCA B OOJOXKKY 00pasiia, YCTaHOBJIEHHOTO
Paboronarenem. Ha Helt ykasbiBatoTcs pamMuiusi, UMsi, 0TIECTBO pabOTHUKA, HOMEp JIMYHOTO JIeNa.

6.5.8. K kaxxnoMmy JIMYHOMY Jeny MpuiaratoTcsl ABe IBeTHble (oTorpaduu paboTHHKA pa3MepoM
3x4.

6.5.9. Bce HOKyMEHTHI, TOCTYMAKOUIAE€ B JMUYHOE JIE€JI0, PACIOJATalOTCA B XPOHOJIOTHYECKOM
nopsiake. JIMCTBI JOKYMEHTOB, MOJIIIMTHIX B JIMYHOE JIEI0, HYMEPYIOTCSI.

6.5.10. JluyHoe peno BeAeTcs Ha TMPOTSKEHUM BCEHl TpPYAOBOM JESITENbHOCTH pabOTHHKA.
W3MeHeHws, BHOCHUMBIE B JIMYHOE J€J0, JOJDKHBI OBITh TIOATBEPXKICHBI COOTBETCTBYIOIIUMHU
JOKYMEHTaMHU.

6.6. PaboTonarenp HE MMEET TpaBa MOJydaTh U 00pabaThIBaTh MEPCOHATIBHBIC JaHHBIE PAOOTHHUKA O
€ro pacoBOM, HAIIMOHAJILHON MPUHAJICKHOCTH, MTOJIMTHUECKUX B3IJIAAaX, PEIMTHO3HBIX U (pruiocodekux
yOeXIeHUSX, COCTOSIHUU 3[0pPOBbsl, HHTUMHON >KM3HM, 32 UCKIIOUCHHEM CIIy4aeB, IPEAYCMOTPEHHBIX
TpynoBeim kogekcom Poccuiickoit @enepanuu u qpyrumu deaepaaibHBIMA 3aKOHAMM.

6.6.1. OOpaboTka MNEPCOHAIBHBIX JAaHHBIX, Pa3pELICHHbIX I PacHpOCTPaHEHUs, W3 dYHcia
CHELMANIbHBIX KaTeropui NEepCOHANbHBIX JaHHBIX, YKa3aHHbIX B 4. 1 cT. 10 DenepanbHOro 3akoHa OT
27.07.2006 Ne 152-®3 "O mnepcoHaldbHBIX JAaHHBIX', JOMYCKAETCs, €CIM COOIIOJAIOTCSA 3ampeThl U
ycioBusl, npeaycMoTpennsie cT. 10.1 ykazanHoro 3akoHa.

6.7. PaboTonarenp He UMEET IIpaBa MoJydaTh U 00pabaThiBaTh EPCOHAIbHBIC JaHHBIE PAOOTHHUKA O
€ro WIEHCTBE B OOILECTBEHHBIX 0OBEIMHEHUSAX WIN €ro NpOo(COI3HON JesITeNbHOCTH, 3a UCKIIOUYEHUEM
cllyyaeB, IpeaycMOoTpeHHbIX TpynoBsiM kogekcoMm Poccuiickoit deaepannn Ui UHBIMU (pefepaibHbIMU
3aKOHaMH.

6.8. OOpaboTka NepCOHAIBHBIX JAHHBIX PabOTHUKOB PaloTomaTeneM BO3MOXXKHAa TOJBKO € HX
cornacus. VICKIIOYeHHE COCTaBIIAIOT Clly4dad, IpelyCMOTPEHHbIE 3aKOHOAATEeNbCTBOM Poccuiickoii
denepanuu (B 4aCTHOCTH, COTJIace He TpeOyeTcs MpU HAIWYMM OCHOBAHUN M COOJIOACHUU YCIOBHIH,
MEePEUYMCIeHHbIX B I 1. 2 - 11 u. 1 c1. 6, m. m. 2.1 - 10 u. 2 ct. 10, u. 2 c1. 11 PenepanbHOro 3aKOHA OT
27.07.2006 Ne 152-®3 "O nepcoHaNbHBIX JaHHBIX").

6.9. IlucemeHHoe coryiacue pabOTHMKA Ha 0OpabOTKY CBOMX IEPCOHAIBHBIX JAHHBIX JOJKHO
BKJIFOYATh B ce0sl, B YACTHOCTH, CBEACHUS, yKa3aHHbIE B I. 1. 1 - 9 u. 4 cT. 9 PenepanbHOro 3aKoHa OT
27.07.2006 Ne 152-®3 "O nepcoHanbHBIX JaHHBIX .

6.10. ITuceMenHoe corynacue paboTHHKAa Ha 00pabOTKY NMEpCOHATBHBIX JAHHBIX, pa3pelIeHHbIX IS
pacripocTpaneHus, opopMIIIeTcs OTIAENBHO OT JAPYIMX corjacuif Ha oOpabOTKy ero IHepcOHaIbHBIX
naHHbIX. [Ipu 3TOoM coOmonaroTcs yciaoBHs, MPeLyCMOTpEHHbIE, B 4acTHOCTH, cT. 10.1 denepanbHOro
3akoHa oT 27.07.2006 Ne 152-®3 "O mnepcoHanbHbIX JaHHBIX". TpeOOBaHUS K COJEPKAHUIO TAKOTO



COTJIaCUSl YCTaHABIMBAIOTCS YIMOJHOMOYEHHBIM OPraHOM MO 3alIMTE MpaB CyObEKTOB IMEPCOHAIBHBIX
JTAHHBIX.

6.10.1. TIucemenHoe coriacue Ha 00paOOTKy TMEpPCOHAIBHBIX JaHHBIX, Pa3pEUICHHBIX IS
pacmpocTpaHeHus1, pabOTHUK MpenocTaBisieT Paboroaaresto JIMIHO.

6.10.2. Paborosnarens o0s3aH He MO37HEE Tpex pabouyuX JHEH ¢ MOMEHTA IOJIyY€HHUs YKa3aHHOIO
corjacusi OMmyOJIMKOBaTh MHQPOpPMAIHIO 00 YCIOBHSIX 0OpaOOTKH, O HAIWYHWH 3alPeTOB M YCJIOBHH Ha
00paboTKy HEOTPAaHUYCHHBIM KPYTI'OM JIUI] IIEPCOHATBHBIX JJAHHBIX, PAa3pPEIICHHBIX sl paCIPOCTPAHEHHUS.

6.10.3. Cornacue Ha 0OpaOOTKYy MNEpPCOHAIBHBIX JAHHBIX, PAa3pELICHHBIX JJIS PaCHpOCTPaHEHUS,
MIPEKpaIaeT CBOC JIEHCTBHE C MOMEHTa MocTymuieHus PaboTonarento TpeboBaHus, YKa3aHHOTO B 1. 5.8
Hacrosuiero [lonoxenus.

6.11. B cootBercTBUU co cT. 86 TpymnoBoro kojekca Poccuiickoit denepanuu B 1eNIX 00SCTICUSHUS
mpaB M CBOOOJ uYeloOBeKa W rpaxkaanuHa PaboronmaTenh W €ro mpencTaBUTENd Npu 00paboTke
MIEPCOHAIBHBIX JAHHBIX paOOTHHUKA JOJDKHBI COOMIOATh, B YACTHOCTH, CIEAYIOIIHe 00nme TpeOOBaHMS:

6.11.1. Ilpu ompeneneHun oObeMa M colepkaHUsT 00pabaThIBAEMBIX MEPCOHATBHBIX JaHHBIX
pabotauka PaGotomatenp mombkeH pykoBojcTBoBaTthecsi Kouctutynumen Poccumiickoit ®enepanmw,
TpynoBbeim koekcoMm Poccuiickoit @enepanyiu 1 UHBIMU (efiepaibHBIMU 3aKOHAMHU.

6.11.2. Tlpu npuHATAM PEIICHHA, 3aTparuBalOIINX HWHTEPEChl paboTHUKA, PaboTtomaTens He mMeeT
MpaBa OCHOBBIBATHCS Ha TMEPCOHATBHBIX JaHHBIX, MOJYYEHHBIX HCKIIOYUTEIHFHO B peE3yabTaTe HX
aBTOMATH3UPOBAHHOM 00paOOTKH WIIH DIIEKTPOHHOTO TIOTYUSHHS.

6.11.3. 3amuTa nepcoHalbHBIX JAHHBIX paOOTHHKA OT HEPABOMEPHOTO UX MCIOJb30BaHUs, YTPaTh
obecneunBaercs PaboTomarenem 3a cHeT €ro CpeicTB B MOPSAKE, YCTAaHOBICHHOM TpyIoOBBIM KOJAEKCOM
Poccuiickoit deneparuu 1 HHBIME (QeepaTbHBIMU 3aKOHAMH.

6.11.4. PaOOTHUKH U UX TIPEACTABUTENH JIOJDKHBI OBITh 03HAKOMJICHBI MO/ MOITUCKY C JJOKYMEHTaMH
PabGoTomarensi, ycTaHaBIMBAIOIMKUMH TOPSIOK 00PaOOTKH MEPCOHATBHBIX JAHHBIX, a TAKXKE 00 WX IpaBax
1 00s13aHHOCTSIX B 9TOM 00JaCcTH.

6.11.5. PaboTHUKM HE JOJKHBI OTKA3bIBATHCS OT CBOMX IIPaB HA COXPAaHEHUE U 3alTUTy TaHHBI.

7. Ilepenaya nepcoHAIbHBIX JAHHBIX

7.1. Ilpu nmepenaye nepcoHaIbHbIX JaHHBIX paboTHHUKA PaboTomarens moipkeH cobionaTh
cienyrone TpeOoBaHMS:

- HE COOOIIaTh MepcoHaANbHBIC JaHHBIC PAOOTHHUKA TPEThEH CTOPOHE 0€3 MUCHbMEHHOTO COTJIACHS
paboTHUKA, 32 UCKITIOYEHHUEM CIy4aeB, KOTJa 3TO HE0OXO0IUMO B LIETSAX MPEAYIPEKACHUS YTPO3bl KUZHU
1 3JI0pPOBBIO PaOOTHHKA, a TAKXKE B CIy4asiX, YCTaHOBICHHBIX (e/lepaTbHBIM 3aKOHOM;

- HE CO00IIaTh NMepCcoHANbHBIC JaHHBIC PAOOTHUKA B KOMMEPUYECKUX IENISIX 03 ero MIChbMEHHOTO
corjacus;

- IPeAYNPEIUTh JIUILI, TOTYYaroINX NepCOHAbHbIE TaHHbIe Pa0OTHHKA, O TOM, YTO 3THU JaHHBIE
MOTYT OBITh UCIIOJI30BAHBI JIUIIb B LIETSAX, 111 KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT ITHUX JIUIT
MOATBEPKICHUS TOTO, YTO ITO MPaBUIIo cobmoaeHO. JIniia, moayJaromnue nepcoHaIbHble JaHHbIE
paboTHUKa, 00s3aHbBI COONMI0IaTh KOHPUACHIINATBHOCTD. J[aHHOE MOJI0KEHHE HE PaCIPOCTPAHIETCs Ha
00OMEH NepCOHABHBIMH TaHHBIMU PAOOTHHUKOB B MOPSJIKE, YCTAHOBJICHHOM (hefiepaibHBIMU 3aKOHAMU;

- paszpeniath JOCTYI K MEPCOHATBHBIM JAHHBIM PaOOTHUKOB TOJIBKO CIIEIIMATBLHO
YIIOJTHOMOYEHHBIM JIUIaM, TIPU 3TOM YKa3aHHBIE JIUIA JODKHBI UIMETh TIPAaBO MOTy4YaTh TOJIBKO T
MepCcoHaIbHbBIE JaHHbIE pAa0OTHUKA, KOTOPbIE HEOOXOAUMBI JIJIsl BBITIOTHEHUSI KOHKPETHBIX (DYHKIIHIA,



- HE 3aIpaIInBaTh HHPOPMAIUIO O COCTOSHUH 3/I0pOBbs paOOTHUKA, 32 UCKITIOYEHUEM TEX
CBEIEHUI, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBINIOJIHEHUS PAaOOTHUKOM TPYAOBOM
dynximu;

- IepeaBaTh EPCOHAIBHBIC TaHHbIE pa00THHKA MPEACTAaBUTEINSIM paOOTHUKOB B MIOPSIKE,
ycraHoBiieHHOM TpynoBeiM kozekcoM Poccuiickoit denepanyu, 1 OrpaHIYUBATE 3TY WHHOPMAIHIO
TOJIBKO TEMU NEPCOHAILHBIMU JaHHBIMU PAOOTHHKA, KOTOPbIE HEOOXOIUMBI JUIsl BHIIIOJTHEHUS
YKa3aHHBIMU TPEICTABUTEISIMH UX (DYHKIIHIA.

8. I[OCTyl'l K IEPCOHAJTBHBIM JaHHBIM COTPYJIHHKA

8.1. BHyTpeHnnuii nocryi.

[IpaBo moctyna K nepcoHaIbHBIM JaHHBIM COTPYIHUKA UMEIOT:

- pykoBouTens Paboronarens;

- PYKOBOJUTEND OT/AEINIA KaJPOB;

- PYKOBOJUTENH CTPYKTYPHBIX MOIPA3CICHUN 0 HATPABICHUIO JIEATEIHLHOCTH (IOCTYI K JTUYHBIM
JTAHHBIM TOJILKO PAOOTHHUKOB CBOETO TOIpa3/IeJICHUs) TI0 COTJIACOBAHHIO C PYKOBOIUTEIEM
PaGoTonarens;

- IpU TIEPEBO/IE U3 OJTHOTO CTPYKTYPHOT'O MOAPA3IAECIEHUS B APYrO€ AOCTYI K NEPCOHATBHBIM
JTAHHBIM PaOOTHUKA MOXKET UMETh PYKOBOIUTEIh HOBOTO TIOIPA3/ICIICHHS TI0 COTJIACOBAHHIO C
pykoBoauTenem Paboromarens;

- pabOTHUKU OyXraiTepuu - K TeM JaHHBIM, KOTOPbIE HEOOXOAUMBI JJISl BBIMOJHEHUS KOHKPETHBIX
GbyHKIINI;

- caM pabOTHUK, HOCUTEIb JaHHBIX.

8.2. BHemrHuii 10CTy1.

PaGoronarens BIpaBe OCYIIECTBIATh NEpelauy MepCOHAIbHBIX JAHHBIX PA0OTHUKA TPETHUM JIULIAM,
B TOM YHCJIE€ B KOMMEPUYECKHUX LIETSAX, TOJIBKO C €ro MPEeABapUTEIbHOIO MMCbMEHHOTO COTJIACHS, 3a
UCKJTIOYEHHEM CITy4aeB, KOTJa 3T0 HEOOXOAUMO B LIEJISX MPEIYNPEekKACHUS YTPO3bl KU3HU U 3J0POBBIO
paboTHUKA, a TAKXKE B JPYTUX CAydasxX, MPeIyCMOTPEHHBIX JICHCTBYIOIIUM 3aKOHOAATEIbCTBOM
Poccuiickoit @eneparuu.

[lepen nepenaueit nepcoHaNbHBIX JaHHBIX PaboTonaTens AOMKEH MpeaynpeauTb TPEThE JUIO O TOM,
YTO OHM MOTYT OBITh UCIIOJIB30BAaHbI TOJIBKO B T€X LENIX, Al KOTOPBIX OblLIK cooOmiensl. [Ipu atom y
TPETHETro JINIAa HEOOXOAUMO TMOJTYYUTh MOATBEPKACHUE TOTO, YTO Takoe TpeOoBaHue Oy1eT UM
COOIFOIEHO.

He tpeGyetcs cornacue paboTHHKA Ha Mepeady NepCOHANbHBIX JaHHBIX:

- TPETHUM JIUIAM B LEJSAX MPEAYIPERKACHUS YTPO3bI )KU3HU U 3JJ0POBBIO PAOOTHHUKA,

- B @oHJ coruanbpHOro crpaxoBanust Poccuiickoit ®enepanum, [lencuonnsiii poua Poccuiickoit
Oenepannu B 00beMe, IPeTyCMOTPEHHOM JICHCTBYIOIIUM 3aKOHOaTeNLCTBOM Poccuiickoit deneparuu;

- B HQJIOTOBBIE OPraHbl;

- B BOGHHBIE KOMHCCApHATBHI;

- 10 3ampocy MpodecCHOHANBHBIX COI030B B IIENIAX KOHTPOJIS 32 COONIOIEHUEM TPYA0BOTO
3aKoHOJaTenscTBa PaboTomatenem;

- TI0 MOTUBUPOBAHHOMY 3alpOCy OPraHOB MPOKYpPaTyphl;

- I0 MOTUBUPOBAHHOMY TPEOOBAHUIO MTPABOOXPAHUTEIHLHBIX OPTAaHOB M OPTaHOB 0€30MaCHOCTH;

- TI0 3aIpOCy OT FOCYIapCTBEHHBIX HHCIIEKTOPOB TPY/a IPU OCYILIECTBICHUH UMH HAJA30PHO -
KOHTPOJIbHOU JI€ATEIbHOCTH;

- TI0 3aIpocCy Cyl1a;
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- B OpraHbl U OPTaHU3aI1H, KOTOPbIE TOJDKHBI OBITh YBEIOMIICHBI O TSDKEJIOM HECYaCTHOM Cilydae, B
TOM YHCJIE CO CMEPTENIbHBIM UCXO0JI0M;

- B CJIy4asiX, CBS3aHHBIX C UCTIOJIHEHUEM PaOOTHUKOM JIOJDKHOCTHBIX 00S3aHHOCTEH;

Bapuant, eciau B 10roBope 0 BBIIYCKE KapT (KOJUIEKTUBHOM JIOTOBOPE, JJOKAJIbHOM HOPMAaTUBHOM
aKTe OpraHu3alii) IpeIyCMOTPEHO MPaBO padOTOAATENs IEPEIABATh IEPCOHATIBHbBIC JAHHBIE
pabOTHHKOB JINOO pabOTOAATENb IEHCTBYET HA OCHOBAHUH JJOBEPEHHOCTH Ha MPEJICTABIICHIE HHTEPECOB
PabOTHUKOB:

- B KPEIUTHYIO OPTaHU3aINI0, 00CTY)KHBAOLTYIO TUIATEKHbBIE KAPTHl pAOOTHUKOB.

8.3. Ipyrue opranuzaiu.

Caenenus o pabOTHHKE (B TOM YHCJIE YBOJIEHHOM) MOTYT OBITh MPEIOCTABIIECHBI IpYTroi
OpraHM3aliK TOJIBKO C MMCbMEHHOT'0 3alpoca Ha OlaHKe OpraHu3aluy ¢ MPUI0KEHUEM KOITUU
3asiBJICHUs pabOTHHKA.

8.4. PogcTBEHHUKH U WIEHBI CEMEN.

[lepconanbHble JaHHBIE paOOTHUKA MOTYT OBITH MTPEIOCTABIIEHBI POJICTBEHHUKAM WIJIM YJIEHAaM €ro
CEeMbH TOJIBKO C MMCBMEHHOTO pa3pelieHusi caMoro paboOTHHKA.

9. 3ammTa NepPCcOHANbHBIX IaHHBIX PA0OTHUKOB

9.1. B nensx obecrieueHus: COXpaHHOCTH ¥ KOH(PUACHIINAITHPHOCTH MEPCOHATBHBIX TAHHBIX
pabOTHUKOB BCe OTeparyu 1mo o(GopMIIeHUI0, POPMHUPOBAHUIO, BEACHHUIO M XPAaHSHUIO JAHHON
nH(OPMAaLUU JOJDKHBI BHIIOJIHATHCS TOJBKO PAOOTHUKAMHU OT/IEja KaJipoB, OCYIIECTBISIONIMMU JaHHYIO
paboTy B COOTBETCTBUHU CO CBOMMH CITY’)KEOHBIMU 00sI3aHHOCTSIMHU, 3a()UKCUPOBAHHBIMU B UX
JOJIKHOCTHBIX MHCTPYKIIHSIX.

9.2. OTBeTHI HAa MUCHMEHHBIE 3aIIPOCHI IPYTUX OPTAHU3ALMN U YUPEKICHUN B Mpeaeaax ux
KOMITIETEHIIMH U MTPEIOCTABICHHBIX OJTHOMOYHI JatoTcsl B MUCbMEHHOM dopme Ha Onanke PaboTonarens
U B TOM 00beMe, KOTOPBIH MO3BOJISIET HE pa3rilaliaTth U3UIIHANA 00beM MepCOHANBHBIX CBEICH U O
pabOTHHKAX.

9.3. Ilepenaua undopmaium, coaepxaiieil CBeACHUs O MEPCOHATBHBIX TJAHHBIX pAOOTHUKOB, IO
tenedoHy, pakcy, aMeKTPOHHON ouTe 0€3 MUCEMEHHOI0 corjacusi pabOTHUKA 3aIlperaeTcsl.

9.4. JInunble nena U JOKYMEHTBI, COJIeprKallie MepCoHaIbHbIe JaHHbIE pAOOTHUKOB, XPaHATCS B
3anuparonuxcs meadax (ceidax), o0ecneunBaOIIMX 3alUTY OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

9.5. IlepcoHanbHble KOMIBIOTEPHI, B KOTOPBIX COAEPIKATCA MEPCOHATbHBIE TaHHBIE, TOJDKHBI ObITh
3alUIICHBI MTapOJISIMU JOCTYIIA.

10. OTBeTCTBEHHOCTH 32 pa3rJiamieHue HHPOPMaLUH, CBA3AHHOMI
¢ NePCOHATbHBIMH JAHHBIMU PA0OTHHKA

10.1. JIunja, BUHOBHBIE B HAPYLIEHUH HOPM, PETYIHMPYIOLIMNX MOTydeHUe, 00paboTKy U 3aluTy
MEPCOHAIBHBIX JAHHBIX paO0OTHMKA, HECYT AMCHUILUIMHAPHYIO, IMUHUCTPATUBHYIO, [PaXkIaHCKO -
IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM C (he/iepaIbHBIMU 3aKOHAMM.
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