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ITOJIMTUKA

00pad0TKM NEPCOHAIBLHBIX TAHHBIX
MBOY «COLI Ne2 um. MLI'. I'aiipOexoBa c. Bajiepux»

1. O01ue moJ10:xkeHu s

1.1. Hacrosimas monutruka o0padoTku nepcoHanbHbIX JaHHBIX MBOY «COLL Ne2 mm. M.T'.
[atipbekoBa c. Banepuk» (nanee — IlonuTuka) onpenenseT neian o0pabOTKU MEepCOHATBHBIX
JMAHHBIX, KAaTErOpuu U TepedeHb 00padaThiBaeMbIX NEPCOHANBHBIX IaHHBIX, KaTErOPUU
CyOBEKTOB, TMEpPCOHAIbHBIC JaHHBIE KOTOPBIX 00pabaThHIBAIOTCA, CHOCOOBI, CPOKH HX
00paboOTKH W XpaHEHUSs, MOPSAOK YHUUTOKEHHS MEPCOHAIBHBIX JaHHBIX MPU JOCTHUKCHHUH
nesne ux oOpabOTKM WM MPU HACTYIUIGHMHM MHBIX 3aKOHHBIX ocHOBaHui B MBOY «COIIl
Ne2 um. M.T'. TaiipGekoBa ¢. Banepuk» (manee — Illkosa).

1.2. JlokanbHble HOPMATUBHbBIE AKThl U WHbIE JOKYMEHTBI, PErIaMEHTUPYIOIIHEe 00paboTKy
nepcoHanbHbIX AaHHbIX B IlIkoine, paspadaTeiBatoTcs ¢ yueTom noioxxeHui [lonutuku.

1.3. HeiictBue IlomuTuku pacmpocTpaHseTcss Ha MepCcOoHaNIbHbIE HdaHHbIE, KoTophie Illkona
00pabaThIBaeT ¢ UCIOIH30BAaHHEM M 0€3 UCITOIb30BaHMS CPEJICTB aBTOMATH3AIUH.

1.4. B TlonuTuke UCTIOIB3YIOTCS CICAYIONTNE MTOHSITHUSA

e ICPCOHAJIBHBIC JaHHBIC — JIt00ast HHPOPMAIIKS, OTHOCSIIASICS MPSIMO WIH KOCBEHHO
K ONpEACICHHOMY WIH onpeaeiasieMoMy (Qusmdeckomy iy  (CyObekTy
MEPCOHAIILHBIX JIAHHBIX);

e ICPCOHAJBHBIC JAHHBIC, Pa3pPEIICHHBIC CYOBEKTOM MEPCOHANBHBIX JaHHBIX JUIS
pacIpocTpaHeHusl, — IePCOHAbHbBIC JaHHBIC, JOCTYI HEOTPAaHMUYECHHOTO KpyTa JIUII
K KOTOpPBIM TMPEIOCTABICH CYOBEKTOM TIEPCOHAIBHBIX JIAHHBIX MyTEM Jadu
cornmacusi Ha o0OpabOTKYy TMEPCOHANBHBIX MJaHHBIX, Pa3peIIeHHbIX CYOBEKTOM
MEPCOHANBHBIX JIAHHBIX [UIS PACHpPOCTPAaHCHHS B TMOPAIKE, MPEAYCMOTPEHHOM
denepanbabiM 3aKkoHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEpaTop NMEPCOHANBHBIX JaHHBIX (ormeparop, oTBeTcTBeHHOE numo ) — Illkoma —
IOPUINYECKOE JIMIO, CAMOCTOSATENBHO WM COBMECTHO C JAPYTUMHU JIHIAMHU
opranmsyroniee ¥ (WJIM) OCYIIECTBISIONIEE OOpabOTKY MEepPCOHANBHBIX JIaHHBIX,
oIpeensonee neu o0pabOTKU MEPCOHATIBHBIX TaHHBIX, COCTaB IEPCOHAIBHBIX
TaHHBIX, MOJUIeKAIIMX 00paboTKe, JeiicTBus (omepammu), COBEpIIAEMBbIE C
MEPCOHAILHBIMU JaHHBIMH;



e 00paboOTKa MEPCOHATBHBIX MAaHHBIX — JelcTBUE (omeparusi) WJIH COBOKYITHOCTH
nevictBuii  (omepanuii) ¢ MEePCOHANIBHBIMH JaHHBIMH C HCIOJB30BaHHEM U 0Oe3
WCIIOJIb30BAHMSI CPEJICTB aBTOMATU3AIINH, BKJIIOYas cOOp, 3aMiCh, CUCTEMATU3AIINIO,
HAKOIUICHHE, XpaHCHHe, yTOouHeHHEe (OOHOBJICHHWE, W3MEHEHHE), H3BICUYCHUE,
UCIIOIb30BaHKe, Iepemady  (pacmpocTpaHeHHe, IMpeAOCTaBIeHHe, JOCTYII),
o0e3nnunBaHue, OJIOKUPOBAHUE, yIaJeHUE, YHUUTOKEHHUE;

e QaBTOMATH3UpPOBaHHas 00pa0OTKa MEpPCOHANBHBIX JaHHBIX —  00paboTka
MIEPCOHAIBHBIX JAHHBIX C TOMOIIBIO CPEJICTB BHIYNCINTEIFHON TEXHUKH,
e pacmpocTpaHeHHE TIEpPCOHANBHBIX JaHHBIX — JCWCTBHs, HalpaBICHHbIC Ha

PacKpbITHE NEPCOHATBHBIX JAHHBIX HEONPEIEIEHHOMY KpYTy JIUL;

e TPEIOCTABIIEHNE MEPCOHAIBHBIX JAHHBIX — JACHCTBUS, HAIIPaBICHHbIE HA PACKPBITHE
HEPCOHAJBHBIX JaHHBIX ONPEEIEHHOMY JIMIY WIH ONpPEeAeICHHOMY KPYTY JIUL;

o OJIOKMPOBAHME TEPCOHANBHBIX JAHHBIX — BPEMEHHOE IpeKpauieHue o0paboTKH
MEPCOHANBHBIX JaHHBIX (3a MCKIIOYCHHUEM CIydacB, €Clii 00paboTka HeoOXoanMma
IJIsl yTOUHEHUSI TIEPCOHANTBHBIX IaHHBIX);

e YHHUYTOXXEHUE II€PCOHANBHBIX JAHHBIX — JEHCTBHs, B pe3ylbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MO>KHBIM BOCCTAHOBHUTH COJIEpKaHHE NEPCOHANbHBIX JaHHBIX B
UH(POPMAIIMOHHON CUCTEME MEPCOHANBHBIX JaHHBIX U (HIH) B PE3yJIbTaTe KOTOPHIX
YHUYTOXAIOTCSI MaTepHaIbHble HOCUTENN ePCOHATIBHBIX JaHHbIX;

o o00e3MMYMBaHUE TMEPCOHAIBHBIX JaHHBIX — JEUCTBUA, B pe3yjbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXKHBIM 0€3 HCIIOJIb30BaHUS JOMOJHUTEIbHON HH(pOpMaluu
OIpeNeIUTh NPUHAIICKHOCTh NEPCOHAIBHBIX JTaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHAJBHBIX TaHHBIX;

o UHpOpPMaLMOHHAS CUCTEMA MEPCOHATBHBIX JAHHBIX — COBOKYITHOCTb COJEPKALUXCSI
B 0a3ax JaHHBIX IEPCOHAIBHBIX JAHHBIX M OOECHEUYMBAIOLIUX HX 00paboTKy
MH(POPMAIIMOHHBIX TEXHOJIOTHHM U TEXHUYECKUX CPEICTB;

e TpaHCTpaHWYHAs MepeJaya MEepCOHANbHBIX [aHHBIX — Iepefadya MepCOHAIbHBIX
JAHHBIX HA TEPPUTOPHUIO0 HHOCTPAHHOTO rOCYJapCTBa OpraHy BJIACTH MHOCTPAHHOIO
rocyJIapcTBa, HMHOCTPAaHHOMY  (PU3MYECKOMY  JIMIy MWJIH  HHOCTPAHHOMY
IOPUANYECKOMY JIMILY.

1.5. [lIxona kak ornepaTop MepCOHANBHBIX JAHHBIX 00s3aHa!

151 Cobnonarh KOHOUACHIMAIHHOCTh TMEPCOHANBHBIX JAHHBIX, a HWMEHHO HE
pacrpoCTpaHsITh IEPCOHANBHBIC IaHHBIC U HE MEpeaBaTh UX TPETHUM JIUIaM O€3 COTJiacus
CyObeKTa TEPCOHANBHBIX JIAHHBIX WMJIHM €ro 3aKOHHOTO INIPEJCTaBUTENSA, €CIIM HWHOE He
MPEYCMOTPEHO 3aKOHOIaTEIIbCTBOM.

1.5.2. Obecneunth CyOBEKTaM TMEPCOHANBHBIX JAHHBIX, WX 3aKOHHBIM MPEICTABUTEIISM
BO3MOXHOCTb O3HAaKOMJIEHHsS C JOKYMEHTAaMH M MaTepUallaMH, COAEPXKAUUMH HUX
IIEPCOHAJIBHBIC JAHHBIE, €CIIM NHOE HE NMPEYCMOTPEHO 3aKOHOAATEIIBCTBOM.

1.5.3. Pa3bscHiATh CyOBEKTaM NEPCOHANBHBIX [aHHBIX, MX 3aKOHHBIM IPEICTaBUTEISIM
IOpUINYECKHE MOCIEACTBUSI OTKa3a MPEJOCTABUTH IIEPCOHATIBHBIE JaAHHBIE.

1.5.4. bnoxkupoBaTh WIM yHAIIATh HEMPAaBOMEPHO oOpabaThiBaeMble, HETOYHBIC
NepCOHANbHBIC JaHHBIE TH00 00ecTeynTh X OJOKUPOBAHNE WU yJIAJICHHUE.

1.5.5. Ilpekpatuth 00pabOTKY U YHUYTOXHUTH MM 00E3IUYUTh EPCOHATIBHBIC TaHHBIE THOO
obecreunTh mpeKpaiieHne o0padOoTKN U YHHYTOXKCHHE WM 00E3TMYUBAHKE TIEPCOHAITBHBIX
JAHHBIX MPU JOCTHXKEHUU 1IeTTU UX 00paboTKH.



1.5.6. Ilpexpatuth 00pabOTKY NEPCOHAIBHBIX JAaHHBIX WM OOECIEUUTh MPEKpaIlCHHE
00pabOTKKM TMEPCOHANBHBIX JAaHHBIX B ClIydae OT3bIBa CYOBEKTOM MEPCOHAIBHBIX JTaHHBIX
coriacusi Ha 0OOpabOTKy €ro IEepCOHANbHBIX JaHHBIX, €CIU HWHOE HE MPEIyCMOTPEHO
JIOTOBOPOM, CTOPOHOW KOTOPOTO, BBITOJOMPHOOPETATEIEM WU MOPYIHUTEIIEM 110 KOTOPOMY
SIBIISICTCSI CYOBEKT TEPCOHAJBHBIX JaHHBIX, WJIM WHBIM corianmenueM Mexnay Llkonoi u
CyOBEKTOM TIEPCOHATBHBIX JIAHHBIX.

1.5.7. TlpuaumaTh Mepbl, HEOOXOAMMBIC M JTOCTAaTOYHBIC I OOCCIEYCHHUS BBIMOTHEHUS
00s3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM M MPHHATBIMA B COOTBETCTBHM C HHM
HOPMAaTHUBHBIMU TIPABOBBIMU aKTAMHU.

1.6. llIkona BpaBe:

1.6.1. CaMOCTOSITENBHO ONPEACIISATh COCTAB U MEPEYCHb MEP, HEOOXOAUMBIX U JTIOCTATOYHBIX
JUTsE 00€CTICUeHUS BBIMTOTHEHHSI 00s13aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM U TPUHSTHIMU B
COOTBETCTBUM C HUM HOPMATHBHBIMH INPABOBBIMH aKTaMH, €CJIM WHOE HE TPEIyCMOTPEHO
3aKOHOATEIICTBOM O IEPCOHAILHBIX JaHHBIX.

1.6.2. HMcnonb3oBaTh NEPCOHAIBHBIE JTaHHBIC CYOBEKTOB IEPCOHANBHBIX JAaHHBIX 0€3 HX
corjacusl B CIIy4asiX, IpeIyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

1.6.3. HpeIIOCTaBJI}ITB IICPCOHAJIBHBIC OTAHHBIC CY6’L€KTOB IICPCOHAJIBHBIX AAHHBIX TPCTbUM
JIMIaM B ClIydasix, MpEeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.4. Tlopyunuth 00pabOTKy MEPCOHAIBHBIX AAaHHBIX IPYrOMY JIHMILy C COTJacus CyOBheKTa
MEPCOHANBHBIX JIAaHHBIX, €CIM HWHOE HE TMPeaycMOTpeHO (enepanibHBIM 3aKOHOM, Ha
OCHOBAHHMH 3aKITF0YaeMOr0 C STHUM JIMIIOM JoroBopa. JIumo, ocymecTtsistomee o0paboTKy
NIEPCOHATLHBIX JaHHBIX 10 TopydyeHuo [1Ikombl, 0053aHO COOMIOIATH MPUHIIMITEI U TIPaBUIA
00pabOTKM  MEepPCOHAIBHBIX  JIAHHBIX,  TMPEJyCMOTPEHHbIE  3aKOHOM,  COOJIOAAThH
KOH(QUICHITUAIBHOCTh  MEPCOHATBHBIX  JAHHBIX, MPUHUMATh HEOOXOIUMBIC  MEPHI,
HaIPaBJICHHBIC HA 00CCTICUCHNE BBITIOTHEHUS 00s13aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHHMKH, COBEPIICHHOJIETHUE YUAIUECs, POUTEIIN HECOBEPIICHHOICTHUX YUaIUXCS,
WHBIE CYOBEKTHI IMEPCOHANBHBIX JMaHHBIX (Ianee - CyOBEKThI MEPCOHAIBHBIX JAHHBIX)
00s13aHbI:

1.71. B cayyasx, HOpelyCMOTPEHHBIX 3aKOHOJATENbCTBOM, IpeaocTaBisaTh Illkomne
JIOCTOBEPHBIE IEPCOHAILHBIE JaHHBIE.

1.7.2. Ilpu n3MeHeHUH MEePCOHAIbHBIX JIaHHBIX, OOHAPYKEHUU OIHUOOK MM HETOYHOCTEH B
HUX He3aMeJIUTENbHO coo0mmars 06 atom Illkorne.

1.8. CyObeKThl epcOHANBbHBIX JaHHBIX BIIPaBE:

1.8.1. IlonyyaTp MH(pOpPMAIUIO, KACAIOIIYIOCS O0paOOTKH CBOMX MEpPCOHAIBHBIX JaHHBIX,
KpOMe ClIydaeB, KOTJa TaKo# JIOCTYH OrpaHU4eH (hefepantbHbIMHU 3aKOHAMHU.

1.8.2. Tpe6osars oT IlIkonmel YTOYHHMTH MEpPCOHAIbHBIC NaHHBIE, OJOKHPOBATH WX WU
YHUYTOXHUTH, €CIM TEPCOHAJIbHBIC JaHHBIC SBISIOTCS HEMOJHBIMH, YCTapeBIINMH,
HETOYHBIMH, HE3aKOHHO TOJYYECHHBIMU WM HE SBIIOTCS HEOOXOTUMBIMHU JUIS 3asBICHHOM
eI o0paboTKH.



1.8.3. HOHOJ’IHI/ITB IICPCOHAJIBHBIC  JTaHHBIC OLICHOYHOTI'O XapaKTepa  3as4BJICHHCM,
BbIpa’KarouM CO6CTBCHHYIO TOYKY 3PCHUA.

1.8.4. O6xanoBarp nevictBus win Oe3neiicTBue IIIKoabl B YIIOJIHOMOYEHHOM OpraHe IO
3aIUTE MPaB CYOBEKTOB MEPCOHATLHBIX TAHHBIX WM B Cy/I€OHOM MOPSIKE.

2. IIpaBoBbIe OCHOBaHHS 00PA0OTKH MEPCOHATbHBIX JaAHHBIX

2.1. TlpaBoBBIMM OCHOBaHUSIMH OOpaOOTKM TNEPCOHANBHBIX AaHHBIX B lllkone sBistoTCA
yCTaB M HOPMAaTUBHBIC IIPAaBOBBIE aKThl, JJIs HCIIOJHEHUS KOTOPBIX U B COOTBETCTBHUH C
koTopbiMU 11Ikona ocymecTBisier 00pabOTKy MEepPCOHABHBIX IaHHBIX, B TOM YHUCIIE:

e TpynoBoil KOAEKC, WHBIE HOPMATHBHBIC IPABOBBIC AaKTHI, COJEPKAIIHE HOPMBI
TPYJIOBOTO IPaBa;

e DBIOIKETHBIN KOJEKC,

o Hanorossiii kozekc;

o ['paxxpgaHckuii KOJEKC;

o CeMelHBIN KOOEKC,

o @enepanbubiii 3akoH 0T 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii
®denepanyny U NPUHITHIE B COOTBETCTBUU C HUM HOPMAaTUBHBIE MTPAaBOBHIC aKTHI;

e COLHMAJIBHOE, IEHCHOHHOE U CTPAaXOBOE 3aKOHOIaTeNIbcTBO Poccuiickoit denepanuu;

e 3aKOHOJATENLCTBO B cdepe 0e30ImacHOCTH, B TOM YHCIE AHTUTEPPOPUCTHUCCKOM
3aIMIICHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHUSMU OOpPaOOTKM TepCcOHANbHBIX HaHHBIX B I[llkone Takxke
SIBIISTIOTCSL  JIOTOBOPBI C (PM3WUYECKUMHU JIUIAMH, 3asBJICHUS (COTJacwsi, JTOBEPEHHOCTH)
ydaluxcss W poauTeNiel (3aKOHHBIX IPEJICTABHTENICH) HECOBEPIICHHOJICTHUX YyYallUuXcs,
coriacusi Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX.

3. Henu 00paboTKM MEepCOHATBHBIX JAHHBIX, HX KATETOPUHU U NMepeyeHb, KaTeropuu
Cy0BbEKTOB, IEPCOHAIbHBIE JAHHbIE KOTOPBIX 00padaThIBAIOTCH, CIIOCO0OBI, CPOKH MX
00pabdoTKU U XpaHeHNsl, MOPATOK YHUUYTOKEHHUS NMEPCOHATIBLHBIX JAHHBIX

1. Heab oOpabdoTKku: opranuzanus o0pa3oBaTeIbHOM JeSITeILHOCTH M0 00pPa30BaTeIbHbIM
NMporpaMMam Ha4YaJbHOI0 00111ero, 0CHOBHOIO 001ero u cpeaHero ooero od0pa3oBanmus,
JAOMOJTHUTEIBHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMam

Kareropun [lepconanibHbIE JaHHBIE CrnenuansHEIE
TAQHHBIX JTAaHHbBIE
ITepeuenb e (ammust, UMsi, OTYECTBO; CBeneHUs 0 COCTOSIHUU
JAHHBIX e TIOX, 310pOBBS

e TPaXIAHCTBO;
e J1aTa ¥ MECTO POXKICHHUS;
e u3o0paxenue (pororpadus, BUILO);
e TACHOPTHBIC JIaHHBIC,
e ajJpec PeruCTPaIMH [0 MECTY JKUTEIbCTBA,;
e anpec (HaKTUIECKOTO MPOKHBAHHS;
e KOHTAKTHBIC JaHHBIC,
e UHIMBUAYaIbHBII HOMEP
HaJIOTOTIATE bIINK,;
e CTPaxoOBOIl HOMEP WHIUBHUIYATBHOTO




munesoro cuera (CHUJIC);

e CBeJIEHUS 00 YCIIEeBaeMOCTH
00y4aroIerocst 1 Apyrue CBeJeHuU ,
o0pasyromnmecs B MPOIECcCce peaTn3aum
00pa3oBaTeNbHON IPOTPAMMBI;

e HHBIC NIEPCOHAILHBIC TAHHBIE,
npeaocTaBisieMble (PU3MISCKUMHE JTHLIAMH,
HEOOXOIUMBIC JIJIS 3AKITFOUCHHS 1
UCIIOJIHCHUS JIOTOBOPOB, HCIIOTHEHHUSI
HOPM 3aKOHO/IaTENILCTBA B cepe
oOpa3oBaHUs

Kareropun OOyuarorniuecs, X poauTeNd (3aKOHHBIC IPEACTABUTEIIN)
CyOBEKTOB

CrnocoObl | ABTOMaTu3upoOBaHHast 00paboTKa U 0€3 CPe/ICTB aBTOMATU3AIUH, B TOM YHCIIE:
00paboTku
e MOJYYEHHE MEPCOHATBHBIX JaHHBIX B YCTHOW U MUCHMEHHOH (opme

HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHHS MMEPCOHATBHBIX JaHHBIX B )KYPHAJIbI, PEECTPHI U
MH(POPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKOIbI.

Cpoku B teuenue cpoka peanusanuu 00pa3oBaTeIbHON IPOrpaMMBbl
00paboTKu
Cpoxku B TedeHune cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOU J1e] B 3aBUCUMOCTH OT THIIA

XpaHCHUA JOKYMCHTA, B KOTOPOM COACPKATCA NNCPCOHAIIBHBIC JTaHHBIC

HOp?II[OK B cootBeTcTBHE C HOp?IIIKOM YHUUTOXCHUSA U 00e3ITNYBaHU NEPCOHATBbHBIX
YHUYTOXCHUA | JAHHBIX IIIxoNBI B 3aBUCUMOCTH OT THIIA HOCUTEIIS MNEPCOHAJIbHBIX JaHHBIX

2. Ilesb 00padoOTKH: BHINOJIHEHUS] PYHKIUHA U MOJTHOMOYHNI paGoToaaTelisi B TPYA0BBIX
OTHOLICHHSAX, B TOM 4HCJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun [TepcoHanbHbIe JaHHbIE CnenuansHble | buomerpuyeckue
TTAHHBIX NepCOHAIbHBIC NIepCOHABHBIC
JTaHHbIE JTaHHbIE
[Tepeuenn e (amunims, UMs, OTYECTBO, Csenenus o N3o6pakenue Ha
TTAHHBIX e TION, COCTOSIHUHT ¢doro n
e TPaX/IaHCTBO; 3JI0POBbSI BUIC03AIIHCH,
e JIaTa U MECTO POXKJICHUS, MOJTYYeHHBIX C Kamep
e wu3obpaxenue (pororpadus); HaOIr01eHUs

° HaCHOpTHI)Ie JTaHHEIC,

e aJpec PEerucTpalry 1Mo MECTy
JKUTCILCTBA,

e anpec PaKTHUYECKOTO
HpO)KI/IBaHI/Iﬂ;

e KOHTAKTHBIE JaHHEIEC,

e HWHAWBUIYAJIbHBIA HOMEP
HaJIOrOIIaTeNbIINKa,

e CTPaxoBOW HOMED
WH/IUBUTyAJILHOTO JIUIIEBOTO
cueta (CHUJIC);

e cBeneHUs 00 0OpazoBaHUH,




KB (pUKaIH,
po¢eCCUOHATBHON MOATOTOBKE
Y TIOBBIIIICHAH KBATH(DUKAIIHH;

e CEMENHOE MOJIOKEHUE, HATTNYNE
JIeTeW, POJACTBEHHBIE CBA3U;

e CBEJCHHUA O TPYIIOBOM
NEeSTEILHOCTH, B TOM YHUCIIC
HaJIM4Yue TOOIIPEHU,
HarpaxJACHUN U (UIn)
JTUCIHUILTMHAPHBIX B3BICKAHUIA;

e JIaHHBIE O perucTpanuu Opaxa,

e CBEJICHUS O BOMHCKOM YYEeTe;

e CBeleHUs 00 HHBAIUIHOCTH,

e CBeACHHUA 00 yaepKaHUU
AIMMEHTOB,

e CBEJICHHUSA O JI0XOJE C
MPEABIYILEro MecTa paboThI;

e HHBIC IEPCOHANIbHBIC JIAHHBIE,
IIpeIOCTaBIIIEMbIE pAOOTHUKAMHU
B COOTBETCTBUU C TPEOOBAHUIMHU
TPYJIOBOT'O 3aKOHOJATEIHCTBA

Kareropuu PaboTHHKH, KaHAMIaThl Ha PabOTy (COMCKATEIH)
CyOBEKTOB
CnocoOsl | ABTOMaTH3MpOBaHHAasA 00paboTka u 6€3 cpeACTB aBTOMATH3AI[UH, B TOM YHUCIIE:
00paboTKn
e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOH opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
e BHECEHH MEPCOHATBHBIX IAHHBIX B KYPHAJIbI, PEECTPHI U
WH(OPMAIIMOHHBIE CUCTEMBI M IOKYMEHTHI [11k0JIbI
Cpoxu B Teuenue cpoka necTBus Tpya0BOro 1orosopa. g KaHIU1aToB — B TEUEHUE
00paboTKH | cCpoKa, HEOOXOAMMOTO I PACCMOTPEHHUS KaHIUAATYPhI U 3aKII0YSHUS TPYIOBOTO
JI0TOBOpa
Cpokn B teuenne cpoka, yCTaHOBICHHOTO HOMEHKIIATYPOH JIeT B 3aBUCUMOCTH OT THTIA
XpaHEHUs | TOKYMEHTa, B KOTOPOM COJIEPKaTCs IEpCOHANIbHBIE TJaHHBIE, B TOM YHCIIE B COCTaBe
TuaHBIX e — 50 et
[Topsimox B cootBercTBHU ¢ [TopsAaKOM YHUUTOKEHUS U 00€3THIMBAHUS TIEPCOHATLHBIX
YHUUTOXXEHUA | AaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THUIIa HOCUTEJS TIEPCOHANBHBIX JAHHBIX

3. les1b 00paboTKH: peann3anus rpakIaHCKO-NPABOBBIX 10r0BOPOB, CTOPOHOIA,
BBITOJI0NIpHOOpeTaTe/IeM MU NoJIy4yaTeaeM KOTopbIxX siBiasiercst Hkona

Kareropun IIepcoHanbHbIEe TaHHBIE
JAHHBIX

ITepeuenb e (ammusi, UMs1, OTYECTBO;
JTAHHBIX e IIACIIOPTHBIE TAHHBIE;

e ajapec peructpaiuu U (Win) GakKTHIECKOTro MPOKUBAHHMS;
e KOHTAaKTHbIC JIAHHbIE;

e VHJUBHJYAJIbHBI HOMEP HAJIOTOIJIATENBIINKA,;

e HOMEp pacueTHOro CYeTa,




e HOMep OaHKOBCKOM KapThl,
e MHBIEC IEPCOHATIbHBIE JAHHBIC, IPEJOCTaBIAEMbIE (PU3NUECKUMHU JTULIAMH,
HEOOXOAUMBIE JJIs 3aKIF0UEHUS M UCTIOJHEHUS I0TOBOPOB

Kareropun | KoHTpareHTsl, napTHEpBI, CTOPOHBI JOTOBOpa
CyOBEKTOB
Crnoco0bl | ABTOMaTu3upoBaHHast 00paboTka u 6€3 CpeCTB aBTOMATU3alluH, B TOM YUCIIE:
00paboTku
e TIIOJIy4Y€HHE [IEPCOHATBHBIX JaHHBIX B YCTHON M MUCbMEHHOU (hopme
HENOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JAHHBIX;
e BHECCHMS IEPCOHAIBHBIX aHHBIX B KYPHAJIbl, PEECTPBI U
MH(OPMALMOHHbBIE CUCTEMBI U JOKYMEHTHI L1IkoIb!
Cpoxku B Tedenue cpoka, HEOOXOIUMOTO ISl HCTIOJIHEHHS 3aKJIFOYEHHOTO JIOTOBOPA
00paboTKu
Cpoxku B TedeHune cpoka, ycTaHOBIEHHOIO HOMEHKJIATYpOU J1e/ B 3aBUCUMOCTH OT TUIIA
XpaHEHUs | JOKYMEHTa, B KOTOPOM COAEPIKATCS IIEPCOHAIBHBIC JaHHBIE
[lopsanox | B coorBercTBuM ¢ [lopsIKOM YHUUTOXKEHHUS U 00€3IMUMBAaHUS IEPCOHAIBHBIX
YHUUTOKEHUS | AaHHBIX LIIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTENS IEPCOHAJIBHBIX JaHHBIX
4. Ilesqb 00padoTKH: 0OecnevyeHue 0e30MaACHOCTH
Kareropun IlepconanbHBIE NaHHBIE
JaHHBIX
ITepeuenn e (amuius, UMs, OTYECTBO;
JAHHBIX e TIaCIOPTHBIE IaHHBIE;
e ajnpec peructpaiyu 1 (1win) GaKTHIECKOro MPOKHUBAHHUS;
e KOHTAaKTHbBIC JaHHbIE
Kareropun [TocernTtenu [Ikomns
CyOBEKTOB
CrnocoObl | ABTOMaTU3upoBaHHast 00paboTka 1 6€3 CpeCTB aBTOMATU3aIlUH, B TOM YHCIIE:
00paboTKu
e TIOJIyu€HHE MEPCOHATBHBIX JaHHBIX B YCTHON M MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHABHBIX JaHHBIX;
e BHECEHMS IEPCOHAIBHBIX JaHHBIX B KYPHAJIbl, PEECTPHI U
nH(}OpPMaLIMOHHBIE CUCTEMBI M IOKyMEHTHI 11Ikosb1
Cpoxu B teueHune nepnona Hax0KA€HUS OCETUTENS HA TeppuTopuu LIkoms!
00paboTku
Cpoxku B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH /1€ B 3aBUCUMOCTH OT TUIIA
XpaHEHUs | IOKYMEHTa, B KOTOPOM COJAEPIKATCS IEPCOHAIbHBIE JaHHBIE, B TOM YHCIIE MUHUMYM
30 nHell B OTHOIIEHUH 3anuceil kamep BUICOHAOIIOICHUS
ITopsimox | B coorBercTBHU ¢ [TopsIKOM YHUUTOXKEHUS U 00€3IMYMBAHUS IEPCOHATBHBIX
YHUUTOKEHHUS | JaHHBIX [LIKOJIbI B 3aBUCMMOCTH OT TUIIA HOCUTEJIS IEPCOHAIBHBIX TAHHBIX




4. YcaoBus 00padOTKHU MEPCOHAIBHBIX JAHHBIX

4.1. Illxoma ocymiecTBisieT cOOp, 3amUCh, CHCTEMATHU3AIMIO, HAKOIUICHUE, XpaHCHHE,
yrouHeHue (OOHOBJICHHWE, W3MEHEHHWE), W3BJCUCHHUE, HCIOJb30BaHHE, Iepeaady
(pactipocTpaHeHue, NPeAOCTaBICHUE, TOCTYIT), 00e3TMYMBaHNE, OJIOKUPOBAHUE, YAaJICHUE U
VHUYTOXKEHHE TIEPCOHAIBHBIX JIAHHBIX B COOTBETCTBHU C 3aKOHOJATEIHLCTBOM O
MEPCOHABHBIX JAHHBIX U JTOKAJbHBIMU HOpMATUBHBIMU akTaMu LIIKobL.

4.2. Bece nepconanbubie mannbie [IIkoma momydaer oT CyOBbeKTa MEPCOHANBHBIX JTAHHBIX, a B
ClTydasix, KOTJa CyOBeKT MePCOHATbHBIX JaHHBIX HECOBEPIIEHHOIETHUM, — OT €ro pOIUTEICH
(3aKOHHBIX TPEACTABUTENICH).

4.3. Tlomyuenne o o0O0pabOTKy TEPCOHATBHBIX JAHHBIX, Pa3pPEHICHHBIX CyOBEKTOM
NEPCOHANBHBIX JAHHBIX s pacnpocTpaHenus, lllkona ocymiecTBisieT ¢ coONIOAEHUEM
3aMpeToB U YCIOBUMU, TPEYCMOTPEHHBIX 3aKOHOM.

4.4. llxona 06pabaThIBaeT MEpCOHAIbHBIE JaHHBIC!

o 0€3 UCTOJIB30BaHUs CPEICTB AaBTOMATU3AIINH;

e C WCIOJIb30BAaHUEM CPEJCTB aBTOMATHU3allMd B MpOTrpaMMax U HHOOPMAIMOHHBIX
cuctemax: «1C: 3apmmata u kaape», «1C: bubnuoteka», «DIeKTPOHHBIN
TTHEBHUK.

XpaHeHue MepCOHAIBHBIX JTaHHBIX:

45.1. llkona XpaHUT TEPCOHANIbHBIC [aHHBIE B TEUYCHHE CpPOKa, HEOOXOAMMOTO IS
JOCTHOKEHUS 1eiel X 00paboTKH, a TOKYMEHTHI, COJIepKaIlie MepCOHANIbHbIC JaHHBIC, — B
TEUEHHE CPOKa XpaHECHHS JIOKYMEHTOB, IIPEIYCMOTPEHHOTO HOMEHKJIATYpOH NIell, ¢ y4eTOM
apXHUBHBIX CPOKOB XpaHCHHUS.

4.5.2. TlepcoHanbHble NaHHbIC, 3a(pUKCUPOBAHHBIE Ha OYMa)XHBIX HOCHUTENSIX, XPAHITCS B
3anupaemMsbIx mKadax 1100 B 3aTUPAEMbIX TIOMEIICHHSX, JOCTYI K KOTOPBIM OTpaHUYEH.

45.3. TIlepconaibHbie JaHHBIE, oOOpabaThiBa€MblE C  HCIOJB30BAaHUEM  CPEJICTB
aBTOMATHU3AIlMM, XpaHATCS B TaKOM TMOPSAKE W Ha YCJIOBHSX, YTOOBI HCKIIOYUTH
HEMPAaBOMEPHBIN UIW CIIyYalHBIN JOCTYN K HUM, YHUYTOXEHUE, U3MEHEHHUE, OJIOKUpOBaHUE,
KOIMUPOBAHUE, MPEAOCTaBICHUE, PACTIPOCTPAHCHHUE MEPCOHATBHBIX JIaHHBIX, a TaKXKe WHBIE
HEIMPaBOMEPHBIE ICMCTBUSA B OTHOIIEHUU MTEPCOHAIBHBIX JaHHBIX.

4.6. Jlutia, oTBETCTBEHHBIE 32 00pPabOTKY MEPCOHANBHBIX JaHHBIX B [lIkoJe, mpekpamarmT ux
00pabaTbIBaTh B CIEAYIONIUX CIydasx:

e JIOCTUTHYTHI IIeJIM 00pabOTKHN MEPCOHANBHBIX JaHHBIX;

e HCTEK CPOK JICUCTBUS coryiacusi Ha 00pabOTKy MEePCOHATBHBIX IaHHBIX;
e OTO3BaHO COTJacue Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX,

e 00paboTKa nmepcoHaIbHBIX JAHHBIX HETIPABOMEPHA.

4.7. Ilepenava nepcoHaNbHBIX JaHHBIX:

4.7.1. llIkona obecrneunBaeT KOH(PUACHIINATHLHOCTh IEPCOHABHBIX TaHHBIX.



4.7.2. llIkona mepemaeT nepcoHadbHbIE JaHHBIC TPETHUM JIUIIAM B CICAYIOMINX CIydasiX:

e CYOBEKT MEPCOHATBHBIX JAHHBIX JIAJT COTJIACKE HA TIepeauy CBOMX JaHHBIX;
e TepeAaTh JaHHbIE HEOOXOJIUMO B COOTBETCTBUH C TPEOOBAHUSIMU 3aKOHOJATEIHCTBA
B paMKax YCTAHOBJICHHOM MPOLETYPHI.

4.7.3. llIxona He OCYIIECTBISIET TPAHCTPAHUIHYIO TIepeady MepCOHANBHBIX JAHHBIX.

5. AkTyaau3aums, ucnpasiieHUe, ylajeHne U YHHYTOKeHNe MePCOHAIbHBIX JaHHBbIX,
OTBETHI HA 3aNPOCHI CYyOHEKTOB NMEPCOHAIBHBIX JaHHBIX

5.1. B cuyuae mnpenocTaBieHUs CYOBEKTOM TIEPCOHANBHBIX JIAHHBIX, €r0 3aKOHHBIM
npeacTaBuTeaeM (PAKTOB O HEMOJHBIX, YCTApEBIIUX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIYYEHHBIX MepCOHaNbHbIX NaHHbIX [llkona akTyanusupyeTr, HUCHpaBiseT, OJIOKHpYET,
yaansieT WIM YHUUYTOXKAeT UX U YBEIOMIISIET O CBOMX JEUCTBUSX CyOBEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2. Ilpu noctmwxenun neneit 06pabOTKU MEPCOHANBHBIX JIAHHBIX, a TAK)KE B CIydae OT3bIBA
CyOBEKTOM TIEPCOHANBHBIX JAHHBIX COTJIacMs Ha 00pabOTKYy TMEepPCOHAJIbHBIX JaHHBIX
MIEPCOHANIbHBIC JTAHHBIE TTO/JIEKAT YHUUTOKECHHIO, €CITM HHOE HE MPEIYCMOTPEHO JI0TOBOPOM,
CTOPOHOM, Tody4aTeneM (BbITOJONpUOOpeTaTeeM) IO KOTOPOMY SIBJISETCS CYOBEKT
MEPCOHATBHBIX JTAHHBIX.

5.3. VYHHUYTOXKCHUE JOKYMEHTOB (HOCHTENEH), COACpKAIIUX MEePCOHAIBHBIC JaHHEIC,
IPOU3BOIUTCS B COOTBETCTBUM C [lopsaKOM YHHUTOXXKEHUS U 00€3IMUMBAHUS IEPCOHATBHBIX
JnaHHbIX [IIkOnpl B 3aBUCUMOCTH OT THUIIA HOCHUTENS IEPCOHAIBHBIX AaHHBIX, B TOM YHCIIE
yTeM U3MENIbUEHUS HIpeepe, CTUPaHUs WK (POPMATUPOBAHUS JIEKTPOHHOTO HOCUTEIS.

5.7. Tlo 3ampocy cyOBeKTa TMEPCOHAIBHBIX MAHHBIX WM €r0 3aKOHHOTO MPEICTaBUTEIIS
[lIxona coobmaer emy umHopManuio 00 00pabOTKE MEPCOHATBHBIX JTaHHBIX CyOBEKTa B
CPOKH U B TIOPSIJIKE, YCTAHOBIEHHOM 3aKOHOM.
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