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ITOJIO’KEHHUE Ne4

00 00padoTKe M 3aIUTE MEPCOHAIbHBIX JAHHBIX PA0OTHUKOB
MBOY «COHLI Ne 2 um. MLT'. I'aiip6exoBa c. Banepux»

1. OOuue moI0KeHUs

1.1. Hacrosimiee [lonoxkeHue ycraHaBIMBaeT MOPSAIOK MOTydeHUsl, yueTa, 00pabOTKH, HAKOIUICHUS U
XpaHEHUsl JIOKYMEHTOB, COJIEpXAlllUX CBEJEHUS, OTHECEHHbIE K IMEPCOHAIbHBIM JIaHHBIM PaOOTHHKOB
MBOY «COLI Ne 2 um. M.I'. Taiip6exoBa c. Banepuk» (manee - Paboromarens). [lon paborHukamu
MOIPa3yMeBalOTCA JUIA, 3aKIIOYUBIINE TPYAOBOK J0roBOp ¢ PaboTonarenem.

1.2. Llenp Hacrosiuero [lonoxenus - 3amura nepcoHaNbHbIX JaHHBIX paboTHUKOB MBOVY «COI Ne
2 um. M.T'. I'aiipbexoBa c. Banepuk» HECAaHKIIMOHUPOBAHHOI'O JIOCTyNa U pasriauieHus. Ilepconanbuble
JaHHBIC BCET/IA SBJISAIOTCS KOHPUACHIIMATLHOM, CTPOTO OXPAHIEMON HHPOPMAIIHCH.

1.3. OcHoBanuem st pazpabotku Hactosuiero Ilonoxenus sistorcs Koncrurynus Poccuiickoit
O®enepanun, TpynoBoii konekc Poccuiickoit @enepanuu, @enepanbhblii 3akoH oT 27.07.2006 Ne 152-D3
"O mnepcoHanpHBIX JaHHBIX", Apyrue JEHCTBYIOLIME HOpPMAaTHBHBIE NPaBOBbIE akThl Poccuiickoit
®enepanuu.

1.4. Hacrosimee [lonoxxeHrne u M3MEHEHHs K HEMY YTBEPXKIIAlOTCs pyKkoBoauTenem Paboroxarens u
BBOJISATCA MPUKa3oM. Bce paOOTHUKM TOTKHBI OBITh O3HAKOMJIEHBI TIOJT MTOAMHUCH ¢ TaHHBIM [lonoxxeHuem
Y UBMEHEHUSIMU K HEMY

2. IlonsiTHE U COCTAB MNEPCOHAJTBHBIX JAaHHBIX

2.1. llepcoHanbHBIMU JaHHBIMH SBIISETCS JTH00as HHPOPMALIUs, IPSMO HIIM KOCBEHHO OTHOCSILASICS K
CyOBEKTY NMepCOHANBHBIX JaHHBIX - ONPEACICHHOMY WU OIpeensieMoMy (pU3nuecKoMy JIMILY.

2.2. llepcoHanbHbIMHU JIaHHBIMH, pa3pEIIEHHBIMH CYOBEKTOM NEPCOHANbHBIX JAHHBIX JUIS
pacnpocTpaHeHusl, BJISIOTCS NEPCOHAIbHBIE JaHHbIE, TOCTYI HEOTPAaHWUYEHHOI'O Kpyra JHI] K KOTOPHIM
IPEIOCTaBlIeH CyOBEKTOM MEPCOHAIBHBIX JAHHBIX IyTE€M Jaud corjacusi Ha oOpaboTKy HepCOHAIbHBIX
JAHHBIX, PAa3pELICHHBIX CYOBEKTOM NEPCOHAIBHBIX JaHHBIX JJIsI PAaclpOCTpaHEHHs B MOPSJKE,
npexycMorpenHoM PenepaabHbM 3aKkoHOM OT 27.07.2006 Ne 152-®3 "O nepcoHa bHBIX JaHHBIX .

2.3. CocTaB nepcoHalbHBIX TaHHBIX pa0OTHHKA:

- (hammus, UM, OTYECTBO;

- 110J1, BO3pPAcT;

- cBeneHuss 00 oOpa3oBaHMM, KBaIM(UKALUK, NPOPECCHOHATBHON IOATOTOBKE, MOBBIIICHUH
KB (DUKAIIHH;

- MECTO JKUTEJbCTBA;

- ceMelHOe TMOJIOKEeHHEe, HAIMYHUE JIeTel, COCTaB CEMbU, POJCTBEHHbBIE CBSI3H;
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- QaxTel Omorpaduu M TpeAbLAYIIAs TPyHOBas ACATEIbHOCTb (B TOM YHCIE MECTO paloThI,
CYIMMOCTb, CIIy’k0a B apMuH, paboTa Ha BRIOOPHBIX JOJDKHOCTSX, HA TOCYJapCTBEHHOM ciyx0e u 1p.);

- (hrHAHCOBOE MOJIOKEHUE, CBEICHUS O 3apab0THOI mare;

- IaCIIOPTHBIE JAHHBIE;

- CBE/ICHUS O BOMHCKOM YYeTe;

- CBE/ICHUS O COLIMANIBHBIX JIBIOTaX;

- CIIELUAJIbHOCTD;

- 3aHMMaeMast JOJKHOCTb;

- pa3Mep 3apabOTHOM TIATHI,

- HAJIMYUE CyIUMOCTEN;

- HoMepa Tes1e(hOHOB;

- coJIepKaHKe TPYI0BOI'O 10r0OBOPa;

- IOJUIMHHUKHU ¥ KOIIMM ITPUKA30B 10 JTUYHOMY COCTaBY;

- IMYHBIE JIe]1a, TPYI0BbIE KHIKKU U CBEJICHUS O TPYAOBOH AEATEIbHOCTH;

- OCHOBAHMSI K IPUKa3aM I10 JINYHOMY COCTaBY;

- Jiena, coJieprKallue MaTepHUaibl MO MOBBIIICHUIO KBATU(PHUKAIIMKA U TIEPETIOATOTOBKE COTPYIHHKOB,
UX aTTECTAllUU, CIIY>KEOHBIM pacclie/JOBaHUSIM;

- KOITUM OTYETOB, HAMIPABIISIEMBIX B OPT'aHbl CTATHUCTUKHY;

- CBEJICHUA O pe3yJbTaTaXx MEAMLMHCKOro 00CIEeIOBaHUS Ha MpeIMEeT FOJHOCTH K OCYLIECTBICHUIO
TPYAOBBIX 00SI3aHHOCTEH;

- (hoTorpaduu ¥ MHBIE CBEJCHUS, OTHOCALIMECS K IEPCOHAIBHBIM JaHHBIM Pa0OTHUKA;

- IPUHAJICKHOCTD JIMLA K KOHKPETHOH HalluK, STHUYECKOH TpyIIe, pace;

- pEJUrHo3HblE W TOJIUTUYECKHE YOSKIeHHs (IPUHAMJICKHOCTh K PEJIUTHO3HOW KOoHdeccuu,
WIEHCTBO B TOJUTHUYECKOM MapTUH, Yy4acThe B OOILIECTBEHHBIX OOBEIMHEHUSX, B TOM YHCIE B
npodcorose, u ap.);

- JICJIOBbIE U MHBIE JTMYHbIE KaueCTBa, KOTOPbIE HOCAT OLICHOYHBIN XapakTep;

- (mpo4ue cBeeHus, KOTOpbIE MOT'YT HACHTU(DUIINPOBATH YEIIOBEKA).

W3 yxazaHHoro cmnucka PabGoronartens BIpaBe IMoJydaTh M HCHOJIB30BATH TOJBKO T€ CBEACHUS,
KOTOpbIE XapaKTEePU3YIOT IPaXIaHuHa KaK CTOPOHY TPYAOBOTO JIOTOBOPA.

2.4. Ceenenus, ykasaHHble B 1. 2.3 Hacrosuuero IlonoxeHus, U JOKYMEHTBI, UX COZEpXKallue,
SBJISIOTCS. KOH(QUICHIUAIBHBIMU. PeXUM KOH(PHUIEHIMAIBLHOCTH MEPCOHATBHBIX JAaHHBIX CHUMAETCs B
ciydasix 00e3MYMBaHMS UITU 110 UCTEUEHUH (D JIET CPOKa XPaHEHUs, €CIIM MHOE HE OIPEIETIEHO 3aKOHOM.

2.5. JlokyMeHTaMu, COJIep KalllUMHK TEPCOHATBHBIC TAHHBIE pA0OTHUKOB, SBIISIOTCS:

- KOMIUIEKCHI JOKYMEHTOB, COIPOBOXKJIAIOIIUX Mpouecc oGopmiieHUs: TPYAOBBIX OTHOIIEHUHN IpH
npueMe Ha paboTy, epeBo/ie, yBOIbHEHHH;

- KOMIUJIEKC MaTepHajioB IO aHKETUPOBaHMIO, TECTHPOBAHUIO, IMPOBEACHUIO COOECeNOBaHHUM C
KaHJMJIaTOM Ha JOJKHOCTB;

- TOJUTMHHUKHU ¥ KOITUH MPHUKa30B (pacHopsDKEHUi) o Kajpam;

- IMYHBIE JIeJ1a, TPYI0BbIE KHIKKH, CBEJIEHHS O TPYAOBOM fesrenbHocTH padboTHuKoB (CT/-P);

- JIena, coJieprKallie MaTepralbl aTTecTaluii paboTHUKOB;

- Jlena, coJieprKallie MaTepralibl BHYTPEHHUX pacciieIOBaHMi;

- CIIPaBOYHO-UH(OPMALIMOHHBIN OaHK JAHHBIX MO MEPCOHANY (KapTOTEKH, KYpHAJbI);

- KOIIUM OTYETOB, HAIIPABJIIEMBIX B FOCY/1apCTBEHHbIE KOHTPOJIUPYIOLIUE OPTaHbI.



3. Oos3annocTu PadoTonarens

3.1. B mensx oOecmeyeHus mnpaB M CBOOOA delOBeKa M TrpaxknaHuHa PaboTtomarens U ero
IpeACTaBUTENN MpU 00pabOTKe MEePCOHANBHBIX AAHHBIX PaOOTHUKA 00S3aHBI COONIIOATH CIEAYIOIINE
o0mue TpeboBaHus:

3.1.1. O6paboTka MEPCOHAIBHBIX JaHHBIX PAOOTHHKA MOXKET OCYHIECTBISTHCS HCKIIOYUTEIHHO B
Hensix oOecredeHuss COONIOACHMST 3aKOHOB M HMHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, COJEHCTBUS
paboTHUKaM B TpPYAOYCTpPOICTBe, OOy4eHMM U MPOJABMKEHHU IO CiIyx0e, oOecrnedyeHus ITUYHOMI
0e30MacHOCTH pabOTHUKOB, KOHTPOJII KOJMYECTBAa M KAayecTBa BBINOJHSIEMON padoThl U oOecredeHus
COXPaHHOCTH MUMYILIECTBA.

3.1.2. Tlpu ompenenenun oObeMa M coJepkaHUs OOpadaThIBAEMbIX MEPCOHAIBHBIX JaHHBIX
paboruuka Pabotomatens noipkeH pykoBojcTBoBathesi Konctutynmeit Poccuiickoit ®eneparuu,
Tpynoseim koaexcoM Poccuiickoii @enepanul 1 MHBIME (peepanibHbBIMUA 3aKOHAMHU.

3.1.3. Bce mnepcoHanbHbIE JaHHBIE paOOTHHMKA CIEAyeT IWOJy4aTh Yy Hero camoro. Ecmu
NepCOHANbHbIE JTaHHBIE PAOOTHHKA BO3MOXKHO IIOJIYYUTHh TOJIBKO y TPETbEeHd CTOPOHBI, TO PAOOTHUK
JOJKEeH OBITh yBEIOMIIEH 00 3TOM 3apaHee M OT HEero JOJKHO OBITh MOJY4€HO MUCHBMEHHOE COTJacHe.
PaGorogarens nomkeH cooOUIUTH PAaOOTHUKY O IIENsAX, MPEANONaraeMblX HMCTOYHHUKAX M Croco0ax
MOJIyYeHUs] TIEPCOHANBHBIX JAaHHBIX, a TaKXKe O XapaKTepe MOJJeKAIlUX IMOJYUYCHHIO MEePCOHAIbHBIX
JTAHHBIX U MOCJIEJCTBUSAX 0TKa3a pabOTHHKA JIaTh MUCHbMEHHOE COIIacHe Ha UX MOJTy4YeHHE.

3.1.4. PaboTonarens He UMEET MpaBa MOJIy4YaTh U 00padaThIBaTh MepCOHANBHbIEC JaHHbIE paOOTHHKA
O €ro TOJUTUYECKHX, PEIUTHO3HBIX W WHBIX YOeXKIEHHSX U YacTHOW JKM3HHM. B ciydasx,
HEIIOCPE/ICTBEHHO CBSA3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOIIEHHWH, B COOTBETCTBUM CO CT. 24
Koncrutynuun Poccuiickori @enepanu PaboTtomarens BmpaBe mony4arb U o0pabaThiBaTh JaHHBIC O
YaCTHOM >KM3HU paOOTHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIacusl.

3.1.5. PaboTonarens He UMEET MpaBa MoyydyaTs U 00pabaThIBaTh MEepCOHAIbHBIC TaHHBIE PAOOTHHUKA
0 €ro YJICHCTBE B OOIIECTBEHHBIX O0BbEIMHEHUSIX WIH €r0 MPO(COI03HON ACSITETbHOCTH, 32 UCKITIOYCHHEM
CJIy4yaeB, NMPelyCMOTPEHHBIX (hefiepaibHbIM 3aKOHOM.

3.1.6. Tlpu npuHATHU pEIICHH, 3aTparuBalOIUX HUHTEpPEChl paboTHUKa, Paboromarens He mMmeer
IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX paOOTHHKA, MOTYYEHHBIX UCKIIOUUTEIBHO B pPE3yibTaTe
UX aBTOMaTHU3UPOBAHHOM 00pabOTKH UM 3JIEKTPOHHOTO MOIYYEHUS.

3.1.7. 3amuTa NepcOHAIbHBIX JAaHHBIX PAOOTHHKA OT HENPABOMEPHOTO HMX HCIIOJIb30BAHUS WIIU
yTpaThl JOJKHA ObITh oOecrnieueHa Paboromarenem 3a cueT €ro CpeAcTB B IMOPSIKE, YCTAaHOBIEHHOM
(benepaabHBIM 3aKOHOM.

3.1.8. PaOOTHHKM M MX HPEICTABUTENN JOJDKHBI ObITh O3HAKOMJIEHBI O]l MOJAMUCH C JIOKAIbHBIMU
aktamu PaGotonarens, ycTaHaBIMBAIOUIMMHU MOPAIOK 00paOOTKU NEPCOHANBHBIX JaHHBIX PAOOTHUKOB, a
Takke 00 MX MpaBax U 00S3aHHOCTSIX B ATOW 00JIacTH.

3.1.9. PabGoTHUKYU HE TOJIKHBI OTKA3bIBATHCSI OT CBOMX MPaB HAa COXPAHEHUE U 3aIIUTY TallHBI.

4. O0s13aHHOCTH PA0OTHHKA

PaboTHuK 00s13aH:

4.1. IlepenmaBarp PaboTojaremro MAM  €ro  NPEACTABUTENI0  KOMIUIEKC  JIOCTOBEPHBIX
JOKYMEHTUPOBAHHBIX IIEPCOHAIBHBIX [aHHBIX, MEPEUYEHb KOTOPBIX YCTAHOBJIEH TpyIOBBIM KOIEKCOM
Poccuiickoit @enepanuu.

4.2. CBOEBpEeMEHHO B pa3yMHBI CpOK, He NMpeBBIMIAONMN 5 aHel, coobmars Pabortomaremo 06
WU3MEHEHUU CBOUX IEPCOHAIBHBIX JAHHBIX.
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5. IlpaBa paGoTHuKA
PaGoTHuK nMeeT TpaBo:

5.1. Ha nonnyro nHpopmanuio o CBOMX NEPCOHAIBHBIX JAHHBIX U 00pabOTKE 3TUX JTaHHBIX.

5.2. Ha cBoOoaHBIN OCCIUIaTHBIA JOCTYH K CBOMM IIE€PCOHAJILHBIM JIaHHBIM, BKIIIOYas IMPaBO Ha
MoJIyuyeHue KOmuil J1000# 3amucu, colepikalieil mepcoHalbHble TaHHbIE COTPYAHUKA, 32 UCKIIOYCHHEM
CJIy4aeB, MPEAyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit denepariuu.

5.3. Ha pmoctyn K MEIMLIMHCKMM JaHHBIM C I[IOMOULIbI0 MEIMIMHCKOIO CIIELHMAIUCTA MO CBOEMY
BBIOODY.

5.4. TpeboBaTh UCKIFOYCHUS WU UCTIPABIICHUS HEBEPHBIX MJIM HETIOJIHBIX MEPCOHABHBIX JAHHBIX, &
TaKKe JaHHBIX, OOpabOOTaHHBIX C HApyLUIEHHEeM TpeOOBaHUM, ONpPEOECNICHHBIX  TPYIOBBIM
3akoHoaarenbcTBOM. I[Ipu oTkaze PabGotomarens MCKIIOYUTH WM HCHPABUTH MEPCOHAIBHBIC JaHHBIC
COTpYIHUKAa OH MMEET MpaBO 3asBUTh B MUCbMEHHOW ¢opme PaboTonmaTtento 0 CBOEM HECOIJIACHU C
COOTBETCTBYIOIIMM OOOCHOBaHHMEM TaKOro Hecoriacus. [lepcoHanbHble JaHHBIE OLEHOYHOTO XapakTepa
COTPYIHUK MMEET MPaBO JOMOJHUTH 3asBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS.

5.5. TpeboBaTh u3BemeHus: Paboromarenem Bcex JIMI, KOTOPHIM paHee ObUIM COOOIICHBI HEBEPHBIE
WIM HETIOJIHbIE NEPCOHAJIbHBIE JIaHHBIE COTPYAHMKA, 000 BCEX IMPOU3BEACHHBIX B HUX HCKIIOUYCHUSX,
VCIIPABJICHUSAX UJIH JTOTIOJHEHMSIX.

5.6. O0OxanoBarh B Ccyn JtoOble HEMpaBOMEpHBIC AcicTBHs win Oe3nelictBue PabGoromarens mpu
00paboTKe U 3alIUTe ero NePCOHANBHBIX JaHHbBIX.

5.7. OnpenensiTh CBOUX MPEACTABUTENEH JIJIs 3aIIUTHI CBOUX MEPCOHANIBHBIX JAHHBIX.

5.8. TpeboBaTh MpeKkpaTuTh B 1000€ BpeMs nepeaauy (pacnpocTpaHeHue, MpeaoCTaBIeHHEe, JOCTY)
MEPCOHANBHBIX JaHHBIX, pa3pellIeHHbIX I pacrnpocTpaHeHus. TpeboBanue opopmiseTcs B MMCbMEHHOM
Buge. OHO JODKHO BKIOYaTh B ceOsa Qamuinuio, uMs, OT4ecTBO (IpU HAJIMYMHU), KOHTAKTHYIO
uHpopmanuio (HoMmep TenedoHa, aapec MEKTPOHHON MMOYTHI HITH MOYTOBBINA ajpec) pabOTHUKA, a TaKKe
nepeveHb NePCOHANBHBIX TaHHBIX, 00pa00TKa KOTOPBIX MOJUICKHUT MPEKPAIIECHHIO.

6. Coop, 00paboTka U XpaHeHHEe MEePCOHABLHBIX JAHHBIX

6.1. OOpalOoTka NEpCOHAJIBbHBIX JaHHBIX pabOTHUKA - Jr000e jelicTBue (omeparus) WU
COBOKYITHOCTh JICWCTBUH (OTepannii), COBEpIIaeMBbIX C MCIOJIH30BAHUEM CPEJICTB aBTOMATHU3ALUU HITH
0e3 WCIONIb30BAaHMSI TaKWX CPEACTB C TEPCOHANBHBIMH JAaHHBIMH, BKIIO4Yass cOOp, 3almuch,
CHUCTEMAaTH3aIliI0, HAKOIUJIEHWEe, XpaHeHue, yToyHeHue (OOHOBIEHUE, H3MEHEHHE), W3BJICUCHUE,
UCNONb30BaHUE, mepenady  (pacmpocTpaHeHHe, MpeoCTaBleHHe, JOCTYM),  OO0e3IMYMBaHUE,
OJIOKHMpOBaHUE, yalleHue, YHUYTOKEHHUE MePCOHATbHBIX TaHHBIX Pa0OTHHUKA.

6.2. Bce nepcoHanbpHbIE aHHBIE PA0OTHHKA CIIEIyeT MOoay4yaTh y Hero camoro. Ecnu nepcoHanbHbIe
JTaHHbIe PaOOTHUKAa BO3MOXHO TMOJYYUTh TOJIBKO y TpPEThed CTOPOHBI, TO PAOOTHHUK IOHKEH OBIThH
yBEIIOMJIEH 00 3TOM 3apaHee U OT HeTO JOJDKHO OBITh TOJTYYEHO MMChbMEHHOE COTIIaCHe.

6.3. Paboromarenb MOMKEH COOOIMUTH PAOOTHUKY O WEJAX, MPEANOoJiaraéMbIX HCTOYHHMKAX U
croco0ax TIOJIy4eHHs] TIEPCOHANBHBIX JaHHBIX, a TaKKe O XapakTepe TOJUICKANINX IOyUSHHIO
NEPCOHANBHBIX JAaHHBIX M TIOCIEACTBUSX OTKa3a pabOTHWKAa JaTh IMUCHMEHHOE cOorjlache Ha WX
HOJy4YeHue.

6.4. PaGotnuk mpencrasnser PabGotomaremo nocToBepHble cBeieHus o cebe. Pabotomarens
IPOBEPSIET JOCTOBEPHOCTh CBEICHUH, CBEpsisl TaHHbIE, PEACTAaBICHHbIE pAOOTHUKOM, C UMEIOIIMMUCS Y
paboTHuKa gokymeHTamu. [IpencraBieHne paOOTHUKOM TMOAJOKHBIX JOKYMEHTOB WU JIOXKHBIX
CBEJICHUH MPH MMOCTYIJICHHH Ha paboTy SBIISIETCSI OCHOBAHUEM ISl PACTOPIKEHUS TPYAOBOTO TOTOBOPA.

6.5. Ilpu mocryruiennn Ha paboTy paOOTHUK 3aMOJHSAET aHKETY U aBTOOHOTrpaduio.



6.5.1. Ankera npencTaBisieT co00if mepedeHb BOMPOCOB O NEPCOHANBHBIX IaHHBIX paOOTHHKA.

6.5.2. AHkera 3amosHsieTcs paOOTHHKOM CaMOCTOATENbHO. [Ipu 3amojHeHWH aHKeThl pabOTHHUK
JIOJDKEH 3allOoJIHATh Bee ee rpadpbl, Ha BCe BOIPOCHI 1aBaTh MOJHBIE OTBETHI, HE JOMYCKAaTh UCIPABICHUMN
WIN 3a4€pKUBAHUMN, IPOYEPKOB, TIOMAPOK B CTPOTOM COOTBETCTBUU C 3aMCAMH, KOTOPbIE coJepiKarcs B
€ro JIMYHBIX JTIOKYMEHTAaX.

6.5.3. AmroOmorpaduss -  JOKYMEHT, COJEpXaIlMii  OMUCaHWE B  XPOHOJOTHYECKOU
NOCJIEI0BATEILHOCTA OCHOBHBIX ATAIOB KU3HU U JACATEIBHOCTH MPUHUMAEMOTO pabOTHHUKA.

6.5.4. ABroOuorpagus cocTaBisieTcs B IpOU3BOJIbHON (hopme, 6e3 MOMapoK U NCTIPABICHUH.

6.5.5. Ankera u aBroOmorpadus pabOTHUKA TOJDKHBI XPaHUTHCS B JUYHOM Jiene paboTHHka. B
JIMYHOM JIeJI€ TaKKE XPaHATCS MHbIE TOKYMEHTBI IEPCOHAIBHOIO YUETa, OTHOCSIINECS K MEPCOHAIBHBIM
JTAaHHBIM paOOTHHUKA.

6.5.6. JInunoe nen0 paboTHUKA 0OpMIIIETCs 1TOCIIe U3/1aHus NIPUKa3a O IpueMe Ha paboTy.

6.5.7. Bce HOKyMEHTBl JMYHOrO Jejia IOJIIMBAIOTCS B OO0JIOKKY 0O0paslia, YCTaHOBJIEHHOIO
Pabotonarenem. Ha Heil yka3piBatoTcs pamuiins, UMs, OTY4ECTBO paOOTHUKA, HOMEp JINYHOT'O JIea.

6.5.8. K kaxxaomy JIUYHOMY Jeily MpHJIAraioTcsi ABe IBeTHbIE (QoTorpaduu pabOTHHKA pazMepoM
3x4.

6.5.9. Bce nOKyMEHTHI, NOCTyHarOIIME€ B JIMYHOE JEN0, PACIOJIaraloTCsi B XPOHOJOTMYECKOM
nopsiake. JIncTel JOKyMEHTOB, MOAIIUTHIX B JIMYHOE JEJI0, HyMEPYIOTCS.

6.5.10. Jluunoe pgemo BemeTcs Ha MPOTSHKEHUU BCEH TPYAOBOM JAESITENBHOCTH pPabOTHHKA.
W3MeHeHHs, BHOCHMbIE B JIMYHOE J1€J10, JOJDKHBI OBITh TMOATBEP)KIEHBI COOTBETCTBYIOIIUMU
JIOKYMEHTaMH.

6.6. PaGotonarenp He MMeeT IpaBa MojiyyaTb U 00pabaThIBaTh NEPCOHAIBHBIC JaHHbBIE PAOOTHHUKA O
€ro pacoBOM, HAIIMOHAJILHON MPUHAJICKHOCTH, OJUTHUECKUX B3IJIS1aX, PEIUTHO3HBIX U (unocodekux
yOeXAEHUSIX, COCTOSSHUM 3[10POBbSl, MHTUMHOM XH3HU, 32 HCKIIOYEHHEM CIIy4aeB, MPE1yCMOTPEHHBIX
TpynoBbim kosiekcoMm Poccuiickoit denepauuu U ApyrumMu GpeaepaibHbIMU 3aKOHAMHU.

6.6.1. OOpaboTKa TMEpPCOHATBHBIX [AHHBIX, PA3PEIICHHBIX [UIA PAaCHpPOCTPAHEHUsS, W3 4YHCIa
CHEIMaJIbHbIX KaTeropuil MepCcOHANbHBIX JaHHBIX, yKa3aHHBIX B 4. 1 cT. 10 denepanpHOro 3akoHa ot
27.07.2006 Ne 152-®3 "O mnepcoHaIbHBIX AAHHBIX", JOMYCKAETCs, €CIU COOIIONAIOTCS 3alpeTbl U
ycloBus, npegycMoTpeHHsle cT. 10.1 ykazanHoro 3akoHa.

6.7. PaGotosmarens He MUMeEET IpaBa MoyiyyaTb U 00pabaThIBaTh NEPCOHATIBHBIC JaHHbBIE pAOOTHHUKA O
€ro WIEHCTBE B OOIECTBEHHBIX OOBEJUHEHUAX WIN €ro NPOQCOI03HOM NesATEIbHOCTH, 32 UCKIIOYEHUEM
CIIy4aeB, MpeaycMoTpeHHbIX TpynoBeiM kKogekcoM Poccuiickoit deneparu uinm uHbIMA (heiepaibHbIMU
3aKOHAMHU.

6.8. OOpaboTka mepcOHATBHBIX JAaHHBIX paOOTHUKOB PaboTromareneM BO3MOXKHA TOJBKO C HX
cornacus. VckitoueHue COCTaBISIOT ClIy4yau, HPEeIyCMOTPEHHbIE 3aKOHOJATeNbcTBOM Poccuiickoit
®denepanun (B 4aCTHOCTH, COIJIace He TpeOyeTcs MpU HaIWYMM OCHOBAHUW M COOJIIOJCHUU YCIIOBHM,
NepPeUYncHeHHbIX BT. M. 2 - 11 4. 1 c1. 6, m. m. 2.1 - 10 4. 2 c1. 10, 4. 2 cT. 11 ®PeaepanbHOrO 3aKOHA OT
27.07.2006 Ne 152-®3 "O nepcoHalbHbIX JaHHBIX").

6.9. IlucbmenHoe coryiacue paOOTHHKAa Ha 0OpabOTKy CBOMX IEPCOHAIBHBIX JAHHBIX JOJKHO
BKJIFOYATh B ce0sl, B YaCTHOCTH, CBEJICHUS, YKa3aHHbIe B 1. 1. 1 - 9 4. 4 c1. 9 denepanbHOro 3aKOHA OT
27.07.2006 Ne 152-®3 "O nepcoHaIbHBIX JAHHBIX .

6.10. [TuceMenHoe cornacue pabOoTHHKA Ha 00pabOTKY MEPCOHATIBHBIX JaHHbBIX, Pa3pPEIICHHbIX IS
pacripocTpaneHusi, opopMIISIeTCS OTAETBHO OT JPYTUX COMNIacHMi Ha 00pabOTKYy €ro MmepcoHaTbHBIX
naHHbIX. [Ipu 3TOM coOnromaroTcsl yclioBusi, MpeayCMOTpeHHbIe, B yacTHocTH, cT. 10.1 denepanpHoro
3akoHa oT 27.07.2006 Ne 152-®3 "O mepcoHanbHbIX JaHHBIX". TpeOGoBaHHUS K COIEpPKAHUIO TAKOTO



coriacus yCTaHaBIUBAIOTCS YIIOJTHOMOYEHHBIM OPraHOM IO 3aIllUTE MpaB CYOBEKTOB IMEPCOHATHHBIX
JAHHBIX.

6.10.1. TIlucemenHoe corjacue Ha o0OpabOTKY IIE€PCOHAIBHBIX JAHHBIX, PAa3PEIICHHBIX IS
pacnpocTpaHeHusl, pabOTHUK MperocTasisieT Paboronarento TMYHO.

6.10.2. PaGoronaTenp 00s3aH HE TMO3/IHEE TPEX pabOYMX JHEH ¢ MOMEHTA IMOJIYYCHHS YKa3aHHOTO
coriacus onmyOiIMKOBaTh MHPOpMAIMIO 00 yCIOBHUSX 0OpabOTKH, O HAJIMYHMM 3alpeTOB M YCIOBHUN Ha
00paboTKy HEOTpaHUYCHHBIM KPYTOM JIUII IEPCOHANBHBIX JAHHBIX, Pa3pPEIICHHBIX ISl PACIIPOCTPAHCHHUS.

6.10.3. Cornacue Ha 00pabOTKY MEPCOHANBHBIX IAHHBIX, Pa3pEIICHHBIX JUIsI PacCIpOCTPAHEHHUS,
MPEeKpaIaeT cBoe ASHCTBUE ¢ MOMEHTa MocTymieHus Paboroxarento TpeOoBaHUS, YKa3aHHOTO B M. 5.8
Hacrosuiero Ilonoxenus.

6.11. B cootBercTBHM co cT. 86 TpymoBoro kojaekca Poccutickoit deaepannn B MelsIx oOecrnedeHus
npaB M cBOOOA uenoBeKa M TpaxaaHuHa Paboronmatenb W ero MNpeACTaBUTENH MpU 00paboTke
MEPCOHAIBHBIX JaHHBIX paOOTHUKA JOJDKHBI COOJII0/1aTh, B YaCTHOCTH, ClIeAyIolIue o0mue TpeOoBaHus:

6.11.1. Ilpu omnpeneneHun oObeMa | coJepkKaHUs 00pabaThIBAEMBIX IEPCOHAIBHBIX JAaHHBIX
pabotHuka Paboromatens JOKeH pykKoBOACTBOBaThCcs Kouctutynmed Poccuiickoit ®epeparum,
TpynoBbim kosiekcoMm Poccuiickoit @enepanyu 1 MHbIMU (pefiepaibHbIMU 3aKOHAMMU.

6.11.2. [Ipu puHIATHHA PEUICHUH, 3aTParuBalOIINX WHTEpechl paboTHHKA, PaboTomarens HE MMeEeT
mpaBa OCHOBBIBATHCA HA TEPCOHAIBHBIX JAHHBIX, MOJYYCHHBIX MCKIIOYUTEIBHO B pe3yjibTaTe HX
ABTOMATU3UPOBAHHOW 00pabOTKU MIIH 3IEKTPOHHOTO MOJIY4YEHUS.

6.11.3. 3amuTa nepcoHaNbHBIX JAHHBIX pa0OTHUKA OT HEMPABOMEPHOTO UX HCIOJIB30BAaHUS, YTPATHI
obOecnieunBaercsa Paboromarenem 3a c4eT ero CpeiCTB B MOPSAKE, YCTAHOBICHHOM TpynoBBIM KOAECKCOM
Poccuiickoit @denepanuu 1 UHBIMU (eiepaIbHBIMU 3aKOHAMH.

6.11.4. PaOOTHHMKM 1 UX TPEICTaBUTENN AOKHBI ObITh O3HAKOMIIEHBI MOJT TOJMUCKY C IOKYMEHTaMHU
PabGoTonarensi, ycTaHaBIMBAIOIIMMH TOPSIIOK 00pabOTKH MEPCOHATBHBIX JIAHHBIX, a TAaKXKe 00 UX IMpaBax
¥ 00S13aHHOCTSX B 3TOW 00JIaCTH.

6.11.5. PaO0oTHHKHM HE JOIKHBI OTKAa3bIBATHCS OT CBOMX IIPaB HA COXPAHEHUE U 3aIUTY TaifHBI.

7. Ilepenaya nepcoHaJbHBIX JAHHBIX

7.1. Ilpu nepenaye nepcoHaIbHBIX JaHHBIX paboTHHKA PaboTonaTens 10kKeH coOI01aTh
clleAyIolme TpeOOBaHus:

- He coOo0IIaTh MepCOHANIbHBIE JaHHbBIE PAOOTHUKA TPEThel CTOpPOHE O3 MUCbMEHHOT'O COTacus
paboTHHKA, 32 HCKIIIOYCHHEM CITy9aeB, KOTa 9TO HEOOXOIMMO B IIEIISX MPEIYIPERKIACHUS YTPO3bI )KU3HA
¥ 37I0POBBIO pa0OTHHKA, a TAKXKE B CITyJasx, yCTAHOBICHHBIX (DefiepalbHbIM 3aKOHOM;

- He cOO0IIaTh MePCOHABHBIC JaHHBIE PA0OOTHHKA B KOMMEPYECKHX IIEJIsIX 0€3 ero MMCbMEHHOTO
corjuacus;

- IPEeYNPEUTD JIHUILI, TOTY4aIOIMX NepCOHANbHbIE JaHHbIE PAOOTHUKA, O TOM, YTO 3T JIaHHbIE
MOTYT OBbITh UCTIOJIb30BAHBI JIMIIb B LENSIX, JUISI KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT ITHX JIUI]
HOJTBEPKIEHHUS TOT0, YTO 3TO MPABUIIO COO0IeHO. JInia, monyyaromye nepcoHaIbHbIe JaHHbIE
paboTHUKa, 00s13aHbI COOMIOAATh KOHPHIEHIIMATBHOCTD. J[aHHOE TOJI0kKEeHNE HE PacIpOCTpaHseTcs Ha
o0OMeH NEPCOHAJIbHBIMU JaHHBIMU pa6OTHI/IKOB B ITOpAAKE, YCTAHOBJIICHHOM (i)e)lepa.]'H)HBIMI/I 3aKOHaMHU,

- pa3p€miath JOCTYI K NEPCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CII€IINAaJIBHO
YIIOJHOMOYCHHBIM JIMLAM, ITPHU 9TOM YKa3aHHBIC JIMI[a JOJPKHBI UMETH ITPaBO IMOJTYy4YaTh TOJIBKO TE
NePCOHAIbHBIE TaHHbIE PA0OTHHKA, KOTOPbIE HEOOXOAUMBI JIJIsl BBIOJIHEHUSI KOHKPETHBIX (DYHKIIHIA;



- He 3arpamuBaTh HHOOPMAIIUIO O COCTOSTHUU 3/I0POBbsI PA0OTHHKA, 32 UCKIIFOUEHUEM TEX
CBEJICHHIA, KOTOPHIE OTHOCSATCS K BOIPOCY O BO3MOXXHOCTH BBITIOJTHEHHSI pAOOTHUKOM TPYI0BOU
byHKIINY,

- IepeaBaTh NEPCOHANIbHBIC TaHHBIC PA0OTHUKA NPEACTABUTEIISIM pAaOOTHHKOB B TIOPSIJIKE,
ycraHoBIIeHHOM TpynoBbiM KogekcoM Poccuiickoit depepanuu, 1 OrpaHIYUBATh 3TY WH(OPMAIIHIO
TOJILKO TEMH IePCOHATLHBIMU JJAHHBIMH PA0OTHHKA, KOTOPHIC HEOOXOAUMBI JIJISl BHITIOJTHEHUS
YKa3aHHBIMH MPEACTABUTEIIAMU UX (YHKITUH.

8. JlocTyn K nepcoOHAIbHBIM IaHHBIM COTPYIHHKA

8.1. BuyTrpennuii noctyi.

[IpaBo noctyna K nepcoHaIbHBIM JaHHBIM COTPYAHUKA UMEIOT:

- pykoBoauTenb Paboronarens;

- PYKOBOJMTENb OT/ICJIa KaJPOB;

- PYKOBOJUTENU CTPYKTYPHBIX MOIpa3AeICHUI 110 HAMPABICHHUIO AEATEILHOCTH (IOCTYI K JIMYHBIM
JAHHBIM TOJILKO PAaOOTHUKOB CBOETO TOIPa3/IeNICHNs) M0 COIIACOBAHUIO C PYKOBOIUTEIEM
PaGoronarens;

- IIPY TIEPEBOJIE U3 OJTHOTO CTPYKTYPHOI'O MOAPA3AEICHUS B IPYrO€ TOCTYI K IEPCOHAIBHBIM
JAHHBIM pa0OTHUKA MOXKET UMETh PYKOBOJIUTEH HOBOT'O MOIPa3/ICICHUS 110 COTJIACOBAHUIO C
pykoBoautenem Paboronarens;

- pabOTHUKHU OyXTalTepuu - K TeM JaHHBIM, KOTOPbIE HEOOXOAMMBI JJIsl BBIMOTHEHHUS KOHKPETHBIX
byHKIM;

- caM pabOTHUK, HOCUTEIIb JJAHHBIX.

8.2. Buemnwuii nocrym.

PaGoromarens BIpaBe OCYIISCTBIIATH Mepeiady NepPCOHATBHBIX JaHHBIX pA0OTHUKA TPETHUM JIHIIAM,
B TOM YHCJI€ B KOMMEPUYECKHUX LEIAX, TOJIBKO C €ro NpeIBapuTEILHOI0 MUCbMEHHOTO COTJIACHS, 3a
WCKIIFOUEHHEM CIIY4aeB, KOTJIa ’TO HEOOXOUMO B IEJISIX MIPEAYIPEKACHUS YTPO3bI dKU3HHU U 370POBBIO
paboTHHKA, a TAKXKE B APYTUX CIydasX, MIPeIyCMOTPEHHBIX JEHCTBYIOIINM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.

[lepen nepenaveii nepcoHaNbHBIX JaHHBIX PaboTonaTens AOMKEH MpeaynpeauTh TPEThe JTUI0 O TOM,
YTO OHH MOTYT OBITh UCIIOJIb30BAHBI TOJIBKO B TE€X LETSAX, Ut KOTOPIX ObLIH coOOIIeHbI. [Ipu aToM y
TPETHETO JTUIa HEOOXOAUMO MOTYYHUTh MOATBEPKACHUE TOTO, YTO Takoe TpeboBaHUe OyneT uM
COOJIIOIEHO.

He tpebyercs cornacue paboTHHKA Ha Iepeiady epCOHANbHBIX JaHHBIX:

- TPETHUM JIUIIAM B LETISAX TMPEIYIPEKICHUS YTPO3bI )KU3HU U 3I0POBbI0 PAOOTHUKA,

- B ®oHp conmanbHOro cTpaxoanust Poccuiickoit ®enepanun, [lencuonnstit hona Poccuiickoit
®enepanuu B 00beMe, IPeIyCMOTPEHHOM JISHCTBYIOIIUM 3aKOHOAaTenbCcTBOM Poccuiickoit denepanuu;

- B HAJIOTOBBIE OPTaHbI;

- B BOGHHBIE KOMHCCApUATBHI;

- 110 3ampocy MpodecCHOHANBHBIX COI30B B IIENIIX KOHTPOJIS 32 COONMIOACHUEM TPYAOBOTO
3aKoHOJaTeNIbcTBa PaboTomarenem;

- I0 MOTUBUPOBAHHOMY 3aIIPOCY OPTaHOB MPOKYPaTYPHI,

- I0 MOTUBUPOBAHHOMY TPEOOBAHUIO MPABOOXPAHUTEIBHBIX OPTaHOB U OPTaHOB 0€30MMaCHOCTH;

- 110 3aIMpOCy OT FOCYAAPCTBEHHBIX HHCIIEKTOPOB TPY/la MPU OCYIIECTBICHUN UMH HAJ30PHO-
KOHTPOJIbHOM JESTENbHOCTH;

- T10 3aIpocCy Cy/a;



- B OpTraHbl U OPraHU3alMH, KOTOPbIE JOKHBI OBITh YBEIOMIICHBI O TSDKEJIOM HECYACTHOM CIlydae, B
TOM YHCJIE CO CMEPTEIIbHBIM UCXOJIOM;

- B CJIy4asiX, CBA3aHHBIX C UCIIOJIHEHUEM PAaOOTHUKOM JIOJPKHOCTHBIX 00sI3aHHOCTEH;

BapuanT, eciiu B 10roBope 0 BbIITyCKe KapT (KOJUIEKTUBHOM JIOTOBOPE, JIOKAJIbHOM HOPMAaTHBHOM
aKTe OpraHu3alyu) NpeIycMOTPEHO MpaBo paboToaTelNs epeiaBaTh IEPCOHANIbHBIE JaHHbIE
pabOTHUKOB JINOO paboTOAATENb JEHCTBYET HA OCHOBAaHUH JOBEPEHHOCTHU Ha IIPEICTABICHUE HHTEPECOB
pabOTHHUKOB:

- B KPEIUTHYIO OPTaHU3aINI0, 00CTY)KMBAIOIIYIO IJIaTEKHbBIE KAPTHl PAOOTHUKOB.

8.3. pyrue opranuzaiuu.

Ceeznenus o paboTHUKE (B TOM YHCJIE YBOJICHHOM) MOTYT OBITh IIPEJOCTABICHBI APYTon
OpraHu3alK TOJBKO ¢ MMCbMEHHOIO 3aIlpoca Ha OJaHKe OpraHU3aluy ¢ IPUIOKEHUEM KOITUU
3asBJICHUS PAOOTHUKA.

8.4. PonCTBEHHHUKHU U YWIECHBI CEMEM.

IlepcoHanbHble JaHHBIE pA0OTHHUKA MOTYT OBITh IPEJOCTABIIEHB! POACTBEHHUKAM UM WIEHAM €ro
CeMBH TOJIBKO C TMCbBMEHHOTO pa3perieH st CaMoro padOTHHUKA.

9. 3amyTa NepCOHATBbHBIX JAHHBIX PA0OTHUKOB

9.1. B nensix obecnieueHust COXpaHHOCTU M KOH(HUAEHIMATBHOCTH NEPCOHATIBHBIX JaHHBIX
pabOTHHKOB Bce omneparuu 1o oGpopmIieHHI0, (HOPMHUPOBAHUIO, BEACHUIO M XPAaHEHHIO JJAHHOM
UH(OPMALIUH JIOJKHBI BHIIOTHITHCS TOIBKO PAOOTHUKAMHE OTJIENIa KaAPOB, OCYIIECTBISIONIMMA JAHHYIO
paboTy B COOTBETCTBHU CO CBOUMH CITYKEOHBIMU 0053aHHOCTSIMH, 3a()UKCHPOBAHHBIMH B UX
JOJDKHOCTHBIX HHCTPYKITHSX.

9.2. OTBeTHI Ha MMCbMEHHBIE 3APOCHI IPYTUX OpraHU3aLUi U YUPEXIECHUH B Mpesienax ux
KOMIIETEHIIMU U NPEI0CTABICHHBIX MOJHOMOYMH Aal0TCs B MUCbMEHHON Gopme Ha Gianke PaboTtonarens
U B TOM 00beMe, KOTOPBIH [M03BOJIET HE pa3ilallaTh U3IUIIHUNA 00bEeM IIepCOHAIBHBIX CBEIEHUH O
pabOTHHKAX.

9.3. Ilepenaua nunpopmaryu, cojepaiieil CBeeHNs 0 NEPCOHANBHBIX JaHHBIX paOOTHUKOB, 110
Tenedony, hakcy, 3eKTPOHHOH MoYTe 6€3 MUCHbMEHHOI0 corjiacusi pabOTHUKA 3aIlperiaeTcsl.

9.4. JIuuHble Nena ¥ TOKYMEHTEHI, COJIepIKaIllie IIePCOHAIbHBIC JaHHBIE PA0OOTHUKOB, XPaHITCS B
3anuparoimxcs mkagax (ceiidax), 00ecreurnBaomUX 3aMUTY OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

9.5. IlepcoHanbHbIE KOMIBIOTEPHI, B KOTOPBIX COACPIKATCS MEPCOHAIbHBIC JJAaHHBIC, TOJKHBI OBITh
3alUILEHBl TapOISIMH JOCTYIIA.

10. OTBeTCTBEHHOCTH 32 pasriialieHne HHPOPMaLNH, CBA3aHHOMN
C IePCOHAJIBHBIMH JAHHBIMH PA0OTHHKA

10.1. JIuuia, BUHOBHBIE B HApYIIEHUH HOPM, PETYIUPYIOIINX MOJyuYeHUE, 00padOTKyY U 3aIIUTy
NEPCOHAIBHBIX JaHHBIX PAOOTHUKA, HECYT TUCUUIUIMHAPHYIO, 3 AMUHUCTPATUBHYIO, TPaX/1aHCKO-
IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (eiepaibHbIMU 3aKOHAMHU.
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