MYHUIHUITAJIBHOE BIO/ZKETHOE OBIIEOBPA3OBATEJIBHOE YYPEXJIEHUE
«Cpennsis o0meodpazoBarenbHas mkoJa Ne2 um. M.I'. I'alipOexoBa c. Bajepuk»

[MPUHATO YTBEPXIAIO
[Iemarornueckum COBETOM
MBOY «COII Ne 2 Hupexktop MBOY «COII Ne 2
um. M. I'. I'aiipbekoBa c. Banepuk» um. M. I'. T'aiipbekoBa c. Banepux»
(mpotoxoit ot 30.08. 2022 Ne2) M. M. MycaeBa
30 aBrycra 2022 . r
D,OKYMEHTFO,EIHMCAH
ONIEKTPOHHOU
noanncbro

HOJIOXKEHMUE Ne57
Ci od] !
0 mopsAKe BeJeHHs! JUIHBIX 1€ PAGOTHHKOB INKOJIbI | cosio108couisseraccisnsssoionsdst

Bnapeneu: Mycaesa Makka MaromenosHa

MBOY «COHLI Ne 2 um. M. I'. T'ajipOexoBa ¢. Bajepu | neicrsurenen: c 28.02.2023 o 23.05.2024
\_

~\

J

1. O0mue mo10:xKeHAS

1.1. Hacrosimee I[lonoxenwe o TOpsAAKE BEIEHUS JHYHBIX el pPabOTHUKOB OpraHU3allHH,
OCYIIECTBISIIONMIEH  00pa30BaTENbHYIO  JIEATEIIBHOCTh, pa3palOTaHO B  COOTBETCTBUU C
®denepanbHbIM 3aKk0HOM Ne 273-D3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit deneparum» ¢
m3MeHennssmMu Ha 30 nexabpst 2021 roma, @enepanbHbiM 3akoHOM OT 27.07.2006 Ne 152
«O mepcoHaIbHBIX AAHHBIX» C W3MEHeHusMH Ha 2 urois 2021 roma, Ykazom Ilpesunmenta ot
30.05.2005 Ne 609 «O06 yrBepxnaeHun llonoxkeHuss 0 nepcoHaNbHBIX JAHHBIX T'OCYIApPCTBEHHOIO
cinyxamero Poccuiickoit ®enepanuu ¥ BEACHHHM €ro JUYHOTO jAena», TpyaoBeiM Komekcom
Poccuiickoit ®enepauun, KomnektuBHeiM noroBopoMm, YcraoM MBOY «COHI Ne2 um. M. T.
I"aiipGekoBa c. Baepuky.

1.2. Hannoe IlomokeHue ompenensieT MOPSAOK BEASHUSA JIMYHBIX JIeJ TEJaroroB M HHBIX
COTPYIHUKOB U paboTHrkOB OO, onpezenser NopsaoK GOPMUPOBAHUS, YUETa U XPaHEHUS, BbIJAUH
JUYHBIX T BO BPEMEHHOE IOJIb30BAaHWE, a TaK)Xe€ OTBETCTBEHHOCTh, NpaBa pPaOOTHUKOB M
nupekropa OO.

1.3. Hacrosmee [lonoxenue yrBepknaercss mnpukazoM aumpektopa Ilkomel u  sBisercs
00s13aTeNBbHBIM ISl BCEX KaTErOpHi MeJarornueckux u Ipyrux corpyaaukon OO.

1.4. Benenne nuuHbIX A€l menaroroB u corpyaHukoB OO Bo3naraeTcsi Ha CIeHAIMCTA 10 Kaapam
(cexkpeTapsi) OpraHU3aIUH, OCYIIECTBIAIONIEH 00pa30BaTENbHYIO 1€ATEIbHOCTb.

1.5. JIuuHOe 1e510 — OCHOBHOW JIOKYMEHT MEPCOHAIILHOTO Y4eTa, COJAep KAl Hanbosee MoJIHbIe
CBeZIeHHsI 0 pabOTHHKE 00pa30BaTENIbHON OpraHU3allii U €ro TPYAOBOH JAedaTenbHOCTU. B nuuHoe
JIeJI0 BHOCATCSI CBE/ICHUS, CBSI3aHHBIE C TTOCTYIJIEHUEM Ha pabOTy M YBOJIBHEHUEM.

1.6. CBenenus, cofepxamuecs B JIUYHOM Jielie, OTHOCATCS K KOH(HIEHIIMAIBHON WH(pOpMAINH,
MMEIOT OTPAHUYECHHBIN JOCTYI U Pa3TJIAlICHUIO HE MOJIeKAT.

1.7. JluuHOe nmemno BeaeTcs B TEUEHHE BCETO Meproia padoThl paboTHUKA.

1.8. Benenue HECKONBKHUX JIMYHBIX 1€ OJHOTO pabOTHMKAa 00pa3oBaTEbHOW OpraHU3alMH HE
JIOTTyCKaeTcsl.

2. llopsinok popMupOBaHUS JIMYHBIX €]l COTPYIHUKOB

2.1. @®opmupoBaHHE JUYHOTO Jela MeJaroroB M corpyanukoB OO  mpous3BoaUTCA
HETIOCPEACTBEHHO TOCIe TpHeMa B 001e00pa3oBaTeIbHYI0 OPTaHU3AIMIO HITH ITePEBO/IA TIEIaroroB
U cOTpyAHUKOB U3 aApyrou OO.

2.2. B cOOTBETCTBHM ¢ HOPMATUBHBIMU JOKYMEHTAMH B JINYHBIE JI€a MEAaroroB U COTPYAHHKOB
OpraHu3aliK, OCYIIECTBIISIOMEH 00pa30BaTEeNbHYIO NESATEIbHOCTb, BKIAJBIBAIOTCS CIIEAYIOIINE
JIOKYMEHTBI:

s nedazo2os:

* 3agBJICHUE O TIpUEME Ha paboTy;



* KOIHWsS WU BBIIUCKA U3 NIPHKa3a O IpueMe Ha padoTy;

* KOIHS WJIM BBIITUCKA U3 MPHKA3a O ePEeBOJIe Ha UHYIO JOJDKHOCTH (IIPU HAIMYHHN);

* Ju4HAas KapTouka T-2;

* asrobuorpadus;

* KOIMH IOKYMEHTOB 00 00pa30BaHUU;

* KOMNHS UACHTH(PHUKAIMOHHOTO HOMEpa HaJIOT OIUIATEIbIINKA;

* KOIUS CTPAXOBOI'O MEIUIMHCKOIO MOJINCA;

* TPYIOBYIO KHHXKKY JINOO 3JIEKTPOHHYIO KHIKKY;

* TPYIOBOI 10roBOp (C MOCIEAYIONIMM BKIIOYEHHUEM JIOMOJIHUTENIBHBIX COITIAIICHUH K TPYA0BOMY
JIOTOBODY);

* 3asBJIEHUE O COIJIaCUU Ha 00pabOTKY MEPCOHANIBHBIX JIaHHBIX [1€1arora;

* CcopaBKka O HaNW4MH (OTCYTCTBHH) CYAMMOCTH W (Win) (akTa YrOJOBHOTO IpeciieOBaHUs,
BBIJJAaHHOT'O COOTBETCTBYIOLIMM OPIaHOM IIPABOIOPSIIKA;

* KOMUS JOKYMEHTa BOMHCKOIO y4eTa (JIsi BOCHHOOOS3aHHBIX );

* KOIHUS CBUJETENIbCTBA O 3aKII0UEHUM Opaka (Ipu HATUYUK);

* KOIHS CBUIETENIHCTBA O POKICHUU JeTeH (MpU HATUYHH);

* KOIIMU JIOKYMEHTOB O KBaJM(UKALIMH WIM HAJIMYKE CIIELUAIBbHBIX 3HAaHUU (TIPH HATUYHUH);
* KOIHUM aTTECTAL[MOHHBIX JIUCTOB (MIPU HATMUHH);

* KOIMU JIOKYMEHTOB O HAarpaXJeHUHU (IpU HAJIUYUH);

* XapaKTEepPUCTHUKH, pEKOMEHIaTeNIbHbIE MICbMa (IIPU HAJIUYUN).

st pabomuuros:

* 3asBJIEHUE O IIPHUEME Ha paboTy;

* KOIHWS WU BBIIIUCKA U3 NIPHKa3a O IpueMe Ha paboTy;

* KONMS WK BBINKMCKA U3 MPUKa3a O NEPEBOJIE Ha UHYIO TOJKHOCTD (TpU HAIUYHUH);

* JIMYHas KapTouka T-2;

* aBroOuorpadus;

* KOIIUU JIOKyMEHTOB 00 00pa30BaHMH;

* KOmIMs MJIEHTU(UKALMOHHOIO HOMEpA HAJIOTOIUIAaTENbILNKA;

* KOIUS CTPAXOBOI'0 MEIUIIMHCKOIO MOJINCA;

* TPYAOBYIO KHWXKKY JINOO IEKTPOHHYIO KHIXKKY;

* TPYIOBOIl 10roBOP (C MOCIEAYIOIIUM BKIIOYSHHUEM JIOTIOTHUTENBHBIX COTTIAICHUH K TPYI0BOMY
JIOTOBODY);

* 3agBJIEHUE O COTJIacCUU Ha 00pabOTKY MEePCOHANBHBIX JIaHHBIX M1€1arora;

* COpaBKa O HANWMYMM (OTCYTCTBHHM) CYAMMOCTHM M (Win) (hakTa YroJIOBHOIO Ipecie0BaHus,
BBIIAaHHOT'O COOTBETCTBYIOIIUM OPIaHOM IPaBONOPSAKA;

* KOIHS JIOKYMEHTa BOMHCKOTO y4eTa (11 BOEHHOOOS3aHHBIX );

* KOIHS CBUJIETENIbCTBA O 3aKIIOUEHUH Opaka (MpH HATUYUH);

* KOIUS CBUAETEIbCTBA O POXKJIECHUU AeTel (Tpu HAJINYKH);

* KOIHU JIOKyMEHTOB O KBaJM(UKAIIMH WIN HAJTM4Me CTIEHUAIbHBIX 3HAHUH (IIPU HATUYHUH);
* KONHUM aTTECTAI[MOHHBIX JIUCTOB (MPH HATUUHH);

* KOIHU JIOKYMEHTOB O HAarpaXJeHUHU (IpU HATUUUH);

* XapaKTEepPUCTHUKH, pEKOMEH1aTeNIbHbIE MHChbMa (ITPU HAJIUYUN).

Pabomooamenv ogpopmnsiem:

* TPYAOBOIl 1OTOBOP B ABYX AK3EMILISPAX;

* TIIpHUKa3 o0 IpueMe Ha paboTy (0 mepeMeNIeHUH Ha IPYTue JOJDKHOCTH);

* JMYHYIO KapTouky Ne T-2;

* JIOJDKHOCTHYIO MHCTPYKLHIO B IBYX DK3EMILIApAX.

Pabomooamens 3nakomum:

* ¢ HOpMaTuBHO-TIpaBOBbIMH jgokyMeHTamu OO (VYcraBoM, KosuleKTUBHBIM J1IOTOBOpPOM,
[TpaBuiiaMu TpyIOBOTO pacnopsika U Ap. JJOKAIbHBIMU aKTaMH);

*  C JIOJDKHOCTHOM MHCTPYKIMEH;

* [POBOAUT BBOAHBIA HWHCTPYKTaX, MHCTPYKTaXX II0 OXpaHe Tpylda, HMHCTPYKTaX IO
MIPOTUBOMNOXKAPHOI 0€30MaCHOCTH.



2.4. IlepBuuHoe oOpMIICHHE JIMYHOTO Jieia TPeyCMaTpPUBAET:

* MPUCBOCHHE JUYHOMY JCITy HOMEpPA COTIACHO )XYpPHAIY y4eTa JIMYHBIX Ael (mpuioxenune Ne 1);
* TIPOCTaBJICHHE Ha OOJIOKKE JUYHOro nena (mpuiokeHue Ne 2) CIeayroluX PpPEeKBU3HTOB:
MOJTHOE HAaUMEHOBAHME YUPEAUTEIIS; MOJHOE HAaMMEHOBaHUE 00111e00pa30BaTeIbHON OpraHu3aliy;
HOMEp JINYHOTO Jena; GaMuius UMs OTYECTBO pabOTHHKA B MMEHHUTEIHLHOM MaJIe’Ke; BHYTPEHHSS
OTKCH JIOKYyMEHTOB JIeTa.

2.5. JIucThl JOKYMEHTOB, TOMEIIEHHBIX B JIMYHOE JEJI0, MOJIeHKAT HyMEpPallUH.

2.6. C uenpio obecriedeHrss HAAJISKAIICH COXPAaHHOCTH JIMYHOTO JIeJia TIEIaroroB U COTPYIHUKOB
0011e00pa3oBaTeIbHON OpraHM3alid W yAo0cTBa B OOpamleHUH ¢ HUM TpH (HOPMUPOBAHUH
JOKYMEHTBHI TOMENIAIOTCS B OTAEIbHYI manky. Ilpu yBoJbHEHHMH pPaOOTHHKA TMPOLIMBAIOTCS
HUTKaMU U CIIAIOTCS B apXUB.

2.7. Ilpy mOATrOTOBKE JMYHBIX A€ K Mepegadye Ha XpaHEHHe K BHYTPEHHEH ONMMCH COCTaBIISETCS
UTOTOBasl 3alKCh, B KOTOPOH yKa3bIBaeTCs HU(PpaMu U IPOMUCHIO0 KOJUYECTBO BKIIOYEHHBIX B HEe
JOKYMEHTOB M KOJIMYECTBO JIMCTOB JIEJa.

3. HOpﬂ)IOK BE€ACHUSA JIMYHBIX A€J IeJ1aroroB 1 COTpyaHuKkoB 00

3.1. JluuHoe neno memaroroB M COTPYAHUKOB 00I1€00pa3oBaTENbHONW OpraHM3allMd BEAETCS B
TEYEHHUE BCEro rnepuoja padboThl KakI0ro nejxarora u corpyaauka s OO.

3.2. JlanbHeliliee BeA€HME JUYHOIO Jejia MeAaroroB u corpyaHukoB OO mnpeaycmaTpuBaeT
IIOMEIIIEHHUE B JIeJI0 JOKYMEHTOB, 00pa3yIoLIMXcs B Ipolecce paboueil AeaTenbHOCTH U UMEIOLIUX
SHAYCHHUC JI TPYAOBBIX OTHOIIICHUH:

* JIONIOJIHEHHUE K JIMYHOMY JIUCTKY I10 Y4eTy KaJpOB;

* IOIOJIHUTENBHBIE COTJIAIEHU K TPYAOBOMY JOI0OBODPY;

* KONUM MPUKA30B IO JIMYHOMY COCTaBy, KOTOpbIE KAacalOTCsl IEeJaroroB M COTPYAHUKOB
0011e00pa30BaTeIbHON OpraHU3aliy;

* OT3BIBbI JOJDKHOCTHBIX JIUI] O negarore u corpyanuke OO;

¢ KOIIMKU JOKYMCHTOB O IIOBBIIICHUH KBaJII/I(i)I/IKaIII/II/I;

* KOIIUM CcepTU(UKATOB, TPAMOT;

* JIUCT — 3aBEPUTEIIb JIeJ1a (COCTABIISIOT P caye JMYHOTO Jefia B apXUB);

* UHBIE JIOKYMEHTBHI.

3.3. B nensx oOecnedyeHus KOHTPOJS 3a COXPAHHOCTBIO M aKTyaJbHOCTHIO JIMYHBIX [l B
00111e00pa30BaTeIbHON OpraHu3aly eXeroaHo (He mo3aHee | kBapTanma rozga, cienyrollero 3a
OTYETHBIM) IPOU3BOJAUTCS MTPOBEPKA UX HATTMUUS U COCTOSTHUS.

3.4. ExxerofiHyto mpoBepKy COCTOSIHUS JIMUHBIX /€] Ha MPeIMET COXPAaHHOCTH BKJIFOUEHHBIX B HETO
JOKYMCHTOB MNPOBOJUT CIICHHUAJIBHO CO3JJaHHAA KOMHCCHS. O MMPOBCACHHBIX IMPOBEpPKax ACJIacTCA
OTMETKa B JIUCTE O pe3y/ibTaTaX €XeroJHOW IMPOBEPKH COCTOSHHUS M HaJIM4Hsl JIMYHOTO Jiena
(mpunoxenue Ne 5) u cocraBisiercst akT. Pe3ynbTaThl MpOBEpKH JMYHBIX JIed B 00s3aTEIbHOM
HOPSI/IKE JOBOAATCS /10 TUPEKTOpa 0011e00pa3oBaTeIbHON OpraHU3aliH.

4. HOpHZlOK yqéTa N XpaHCHUS JIMYHBIX A€J NeaaroroB 1 COTpyIHUKOB OpPraHu3anvu,
OcyllIeCTB.TlﬂlOllleﬁ Oﬁpa3OBaTeJ'lele ACATECJIBbHOCTD.

4.1. XpaHeHue W ydeT JMYHBIX JI€J] MEe1aroroB U COTPYJHUKOB OPraHHU3alUH, OCYILIECTBIIIONICH
00pa30BaTeNbHYIO JIEATENBHOCTh, OPTaHU3YIOTCS C LENbI0 OBICTPOro M 0e30MMO0YHOr0 MOUCKa
JUYHBIX JeN, OOecledeHMs MX COXPaHHOCTH, a Takke oOecrnedeHus KOH(PUIEHIUAIbHOCTH
CBEJCHMI, COlepKalIXCs B JOKYMEHTaX JIMYHBIX €, OT HECAHKIIMOHUPOBAHHOI'O JOCTYTIA.

4.2. JInyHble Aena COTPYAHUKOB XPaHITCS MPUEMHON JUPEKTOPA y ceKpeTapst B IIKady.

4.3. TpynoBble 1 MEUIIMHCKUE KHIDKKU XpaHITCA OTIENBHO B ceide.

4.4. JlocTyn K JMYHBIM J€JaM TearoroB M COTPYIHUKOB 0011e00pa30oBaTebHON OpraHu3aluu
UMEIOT TOJIBKO CEKpeTaphb, CIEHUAIUCT MO KaapaM, aupektop OO aubo 3aMecTUTENH AUPEKTOpa
MIpU UCTIOJTHEHUU 00s13aHHOCTEN AupexTopa OO.

4.5. CucrtemaTu3anys JMYHBIX JIeJ MeJaroroB U cotpyaHukoB OO Mpou3BOAUTCS B al(aBUTHOM
MOPSJIKE.



4.6. JluuHple nena TMEAaroroB W COTPYIHHUKOB OOIIe00pa3oBaTeIbHON OpPTraHW3allid, UMEIOIINX
FOCYI[apCTBeHHBIG 3BaHHA, HpeMI/II/I, HaI‘pa,Z[LI, y‘-ICHBIe CTCIICHU U 3BaHUA, XpaHHTCH IHOCTOAHHO, a
OCTJIBHBIX COTPYIAHUKOB — 75 JIET ¢ roja yBOJbHEHHS paboTHHKA (B cooTBeTCTBUM C Ilepeunem
TUIIOBBIX YIIPABJIEHYECKUX TOKYMEHTOB).

5. HOpﬂ)IOK BblIlaY1 JIMYHBIX /1€JI BO BPEMCHHOC€ IM0JIb30BaHUE

5.1. Beigaua nuuHbIX Jed1 (OTAENIbHBIX JOKYMEHTOB B COCTaBE JIMYHOTO J€JIa) BO BPEMEHHOE
H0JIb30BAaHNE ITPOM3BOAUTCS C Pa3pelleHus] AUPEKTOpa 00leo0pa3oBaTeIbHON OpraHMU3aluu IO
3asBiieHUI0 coTpynHuka OO.

5.2. Pabora (O3HakOMJIEHHME) C  JHMYHBIMH  JlelaMd  [I€JaroroB M  COTPYAHUKOB
0011e00pa30BaTENIbHON OpraHU3alK MPOU3BOJUTCA B MPUEMHON TupekTopa. B xonue pabouero
JHS CeKpeTaph WIM CHEeLHAIMCT IO KaapaM oOs3aHa yOeIuThCsl B TOM, YTO BCE JIMYHBIE €A,
BbIJIAHHBIC BO BPCMCHHOC IIOJIb30BAHHUC, BO3BpAlICHbI Ha MCECTO XpaHCHUA H©U CCThb JIU
HE00XO0AUMOCTb JJIsl IPUHATHUS MEp K MX BO3BPAILECHUIO WU PO3BICKY.

5.3. @aKT BbIIa4YM JIMYHOTO Jiea (PUKCUPYETCS B KOHTPOJIBHOM JKypHAJIe.

5.4. 3bsATHE OTIENBHBIX TOKYMEHTOB U3 JMYHOIO JeJla MPOU3BOJUTCS C pa3peleHus TUpeKTopa
OO ¢ opopmiieHueM cooTBeTCTBYIOMIEH 3anmucH B rpade «[Ipumedanne» BHyTpeHHel onmcu. [Ipu
BPEMEHHOM M3bATUM JOKYMEHTa Ha €ro MecTto (MeXAy JHMCTaMH COCEIHUX JAOKYMEHTOB)
BKJIAABIBACTCA CIIPAaBKa-3aMCCTHUTCIIb C YKA3aHUCM OAaTbl U HNPUYHUH U3BATHA C IMOAINMCHIO JIMIIA,
BBIJIABIIETO JIOKYMEHT, U MOJIKCHIO JIUIIA, TOJTYYHBIIETO €ro BO BPEMEHHOE MOJIb30BaHUE.

6. Opopmirenne TUYHBIX /11 Nepe cAavYeil B apXUB

6.1. OdopmieHre JTUYHBIX JEN A7 Mepeladd B apXuB MPOU3BOJUTCS CHEIHAIMCTOM IO Kaapam
00111e00pa3oBaTeIbHON OpraHu3auu (cekpeTapsi). ITa nporeaypa BKIIOYAET:

* TOJIIMBKY (NIEPETIET) Jea;

* YTOYHEHHE HyMEepaIliH JUCTOB JIeJa;

* cocTaBlICHHE JTUCTa-3aBepuTes (nmpuioxenue Ne 4);

* cocraBjcHHE (YTOYHCHHE) BHYTPECHHEH OIUCH;

* BHECEHHE YTOYHEHHI B PEKBU3UTHI JIUIIEBON O0JI0KKH Aena.

6.2. Jlucr-3aBepuTenb Jena JODKEH TIOANUCATh €ro COCTaBHTENb, MpPH OTOM JIEIAeTCs
pacuipoBKa JJODKHOCTH U TOAIMWCH, MPOCTaBIseTcsS nara. B mpoliecce HCMOIb30BaHUS
ApPXUBHBIX JIOKYMEHTOB B JINCTE-3aBEPUTEIIC NIEIAFOTCS COOTBETCTBYIOIIME OTMETKH. Ecim merno
MOJAIINTO 0€3 JHMCTa-3aBepUTeNis, TO €ro ClelyeT HAKJIeUTh Ha BHYTPEHHIOIO CTOPOHY OOJOXKKHU
nena.

6.3. C uenbio obecredeHnsi COXpaHHOCTH JIMYHBIX JIe] PEKOMEHYETCS:

* OOBEIMHATH WHAMBHAYAIbHBIC JIMYHBIC JeJla YBOJICHHBIX COTPYJHUKOB B OIHY OOJIOXKY
(0ObeIMHEHHOE JIETI0) ¢ TaKUM pacdeToM, 4ToObl 00beM jAena (Toma) He mpesbiman 250 nuctoB
(TryTeM CITUBKY MAaTEPHAIIOB WHIUBHTYaJBLHBIX JIET 110 TOJIaM YBOJIBHCHHUS );

* pacrosiaraTh MaTepHalibl HHIWBUyaIbHBIX €T B Mpefenax aeia (Toma) B anaBUTHOM MOPSIKE
(mohaMuITBHO), OTHENSST MaTEePHAIBI, OTHOCSIIUECS K Pa3HbIM WHAWBHIYALHBIM JelIaM, YUCTHIM
aucToM Oymard ¢ yKa3aHueM Ha HeM (aMuIuM, UMEHH U OTYECTBa COOTBETCTBYIOIIETO
YBOJICHHOTO TIE€Z[arora U COTPYAHNKA 0011e00pa30BaTeIbHOW OpraHn3aIluig;

* cHabXkaTh Kaxa0e 00beIMHEHHOE JeNI0 (TOM) BHYTPEHHEH OIMUCKHIO C MEePEUnCICHHEeM (paMILIni,
UMEH W OTYECTB W YKa3aHHEM HOMEPOB CTPaHWI, B TIPEJeIaXx KOTOPBIX PaCIIOIOKCHBI
COOTBETCTBYIOIINE JOKYMEHTHI.

6.4. [lepenaya TUYHBIX €] B apXUB OCYIIECTBIISIETCS HE MTO3/IHEE TPEX JIET MOCIIE 3aBEPIICHUS HX B
JIEIIONPOU3BOJICTBE B COOTBETCTBHHU C TpadukoM. [IpenBapuTenbHO cekpeTapeM, CIEUaIuCcTOM o
KaJIpaM MPOBEPSAETCS TOJHOTA U PABHILHOCTD ITOJATOTOBKH JIUMYHBIX TSI K Iepeiade. BoisBiieHHbBIC
IpU MPOBEPKE HEMAOCTATKU YCTPAHSAIOTCS CEKpeTapeM, CHelHaTucToM mo Kaapam. [lepemaya u
MIPHEM TTPOU3BOJIATCS IO OTIMCH C TIPOCTAHOBKOW OTMETOK O HAJTMYWH JIMYHBIX JICI.

6.5. JInuHble nena meaaroroB U COTPYIHUKOB 00IIe00pa3oBaTeIbHOM OpraHU3aIlui, 3aKOHUYEHHBIC
nenonpou3BoactBoM 10 1 suBaps 2003 roxa, xpausarcs 75 net, nocue 1 suBaps 2003 roga — 50 ner.



Jlnunbie nenma auUpeKTOpa, TIaBHOTO OyxranTepa oO0IeoOpa3oBaTeIbHON OpraHU3alMH HUMEIOT
IIOCTOSIHHBIA CPOK XPaHEHHUSL.
7. OTBETCTBEHHOCTh

7.1. Ilemarorn W COTPYOHHKH OOIIe00pa30BaTENbHON OpraHU3aluu O00sS3aHbl CBOEBPEMEHHO
MPEJICTABIISITh CEKPETAPIO WM CICIUATHICTY [0 KaJpaM CBEJCHHS 00 M3MEHEHUU B TIEPCOHATBHBIX
JAHHBIX, BKIIFOUEHHBIX B COCTaB JIMYHOTO JIeNa.
7.2. PaboTonarens 00ecrieunBacT:

*  COXPaHHOCTH JIMUHBIX JeJl MIeIarOroB U COTPYTHUKOB 00111e00pa30oBaTeNIbHOM OpraHu3aluu;

* KOH(HICHIIMAIBHOCTh CBEICHUH, COACPXKAIMUXCA B JIMYHBIX JIeJIax TeNaroroB u

COTPYIHUKOB.
8. [IpaBa paGoronare/isi 1 paGoTHUKA

8.1. Ins obecrieueHUs] 3alIUTHl MEPCOHANBHBIX JTAHHBIX, KOTOPBIE XPAHSATCS B JMYHBIX JEIIax
MeJJaroroB M COTPYAHHUKOB 00IIe00pa30BaTeIbHON OpraHu3alyK, IeIarordi W COTPYIHUKH
0011100pa30BaTeIbHON OpraHu3aliid UMEIOT MPaBo:

* TMOJYYUTh MOJHYI HH(OPMALMIO O CBOMX TMEPCOHANBHBIX JAHHBIX M OOpabOTKE STUX
IAHHBIX;

*  MOJYYUTh CBOOOJHBIN JOCTYI K CBOUM IEPCOHAIBLHBIM JJAHHBIM;

*  MOJYYHTHh KOIUHU JOKYMEHTOB, XPAHSIIUECS B JIMYHOM JIeJIC U COJCPIKAIINE TICPCOHAILHBIC
JIaHHEIE.

* TpebOBaTh UCKITIOYCHHSI WU HCIIPABICHHUS HEBEPHBIX M HEIIOJIHBIX NIEPCOHABHBIX JaHHBIX.

8.2. Paboromarenb nuMeeT mpaso:

* 00pabaTpIBaTh NIEPCOHAIBHBIC JTAHHBIC TMEAArorOB M COTPYIHUKOB 00IMIe00pa30BaTeILHOM
OpraHu3aIiy, B TOM YUCJIC M Ha DJICKTPOHHBIX HOCHTEIISX;

*  3aMpoCUTh OT TEAaroroB M COTPYIHUKOB 0O0IIe00pa30BaTEIbHON OpraHu3aluu  BCIO
HEOOXOIUMYI0 HMH(OpPMAIMIO A BEACHHUS JIMYHBIX Jed W 00pabOTKH IMepCOHAIbHBIX
JIAHHBIX.

9. 3akJII09YHTEIbHbIE TMOJI0KEHHU S

9.1. Hacrosimiee Ilonoxenune o mopsiike BEACHUS JTUYHBIX JeT PAOOTHHUKOB SIBISIETCS JIOKATbHBIM
HOPMATHBHBIM akToM, TpuHHMaeTcs Ha [lemarormueckom coBere OO u yrBepkmaercs (b0
BBOJIUTCSA B JIeHicTBHE) MpuKka3zom aupekropa OO.

9.2. Bce u3MeHeHUs U JONOJHEHUS, BHOCHMBIE B Hactosuee l[lonoxkeHue, opopMisioTCS B
MUChMEHHOU (hOpMe B COOTBETCTBUU JICUCTBYIOIINM 3aKOHOaTeNbCTBOM Poccuiickoit denepanuu.
9.3. [lonoxxenue O MOpsAKE BEACHUS JIMYHBIX JIe7T PaOOTHUKOB OOpa30BaTENIbHONW OpraHU3alluu
MIPUHUMAETCSl Ha HEoNpeeeHHbIN cpok. M3Menenus u nononHenus K [1o10xeHUI0 TPUHUMAKOTCS
B MOpsAJKE, IpeycMOTpeHHOM 11.9.1. Hacrosero [lonoxenus.

9.4. Tlocne npunstus [lomokeHus (WM W3MEHEHHH M JOMONHEHWH OTAENbHBIX MYHKTOB U
pa3zienoB) B HOBOM peaKINK MPEabIAyIIasi peaKiius aBTOMAaTHYECKUA YTPAUYUBAET CUTTY.



ITpunoxenue Nel
K MOJIOXKEHHUIO O MOPSAKE BEJCHUS
JWYHBIX JieT paOOTHUKOB

XKypHain peructpauuu JIMYHBIX €1 paOOTHUKOB

Ne Hata [Hata DaMuiHs, IMsI, OTIECTBO regarora U | TaOeTbHbIH IIpuunna MecTo XxpaHeHUs Jara nepenaun [Ipumeuanue
JIMYHOTO 3aBeJICHUs 3aKpBITUSL COTpYAHHUKA HOMED 3aKpBITUSL JMYHOTO Aefa JIMYHOTO Jefa B
Jena JIMYHOTO Aefa JITYHOTO JIMYHOTO Jefia apxXuB
Jena




IIpunoxenne No2
K MOJIOKEHUIO O MOPAAKE BEJCHUS
JMYHBIX JIe]1 paOOTHUKOB

00.10:kKa JJUYHOTO esa (o0pa3en)

MYHUIHUITAJBHOE BIOJXETHOE OBLHIEOBPA3ZOBATEJIBHOE YYPEXJIAEHUE
«CPEJTHSAS OBIIEOBPA3OBATEJBHAS IIKOJIA Ne2 um. M. T'. TAUPBEKOBA c. BAJTIEPHUK»
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JJUHHOE AEJIO

(Damummst)

(Ums, OTyecTBO)

Hauyaro
« 12 » 01 20 23 1. OKoHYEHO « » 20 T
Ne Ommemkxa
wn Onucv 0OKyMeHnmog, Hax00AWUXCA 8 TUYHOM Oefle —
1. |3asBneHue o npueme Ha padoOTYy;
2. |JIn4HBIN JUCTOK MO yUYeTy KaJIpoB;
3 |JInunas kapTouka;
4 | ABrobuorpadus;
5 | Konuu noxymeHTOB 00 00pa3oBaHuH;
6 | Komms nmpukasa o mpueme Ha paboTy;

JIOKyMEHTBI O MOBBIIIEHUN KBATH()UKALIMOHHOTO YPOBHSL:

7 |aTTecTallMOHHBIN JINCT, YIOCTOBEPEHHUE O MPOXOKIECHUH KYPCOB,
HKCIEPTHOE 3aKII0UEHHE;

8 | Kommu 1OKyMEHTOB 0 HarpakJIeHHH, IIOONPEHUH,

9 | TpynoBoii noroeop (3¢peKTHBHEII KOHTPAKT)

10 Kcepokonuu: - macopra (CTpaHHUIIbI C TEPCOHATIBHBIMU TaHHBIMU
0 MECTE perrucTpaiumn);

11 | BoeHHBII Ouiet (A1 BOCHHOOOS3aHHBIX ),

12 | cTpaxoBOTO CBHUJECTEIHCTBA;

13 | MUHH



http://blanki.ucoz.ru/news/2010-04-02-66
http://blanki.ucoz.ru/news/2010-04-02-66
http://blanki.ucoz.ru/news/2009-07-03-12

[punoxxenne Ne3
K TIOJIO’KEHHMIO O TTOPSAKE BEJICHUS
JMYHBIX JIe]1 paOOTHUKOB

OTMeTKa 0 pe3yjabTarax eKeroJHoM MPOBEPKHU COCTOSAHUS
N HAJIWYIUA JIHIHOTO0 JeJjia

®.1.0.

JIOKHOCTH

JInunoe geno Ne

Jlata npoBepku ®.1.0. uneHos IToanucu uieHoB Pesynbprar mposepku
KOMHCCUU KOMMCCUH




[punoxxenne Ned
K TOJIOKEHHIO O TOPSAKE BEJICHUS
JMYHBIX JIe]1 paOOTHUKOB

JIMCT-3ABEPUTEJIb

nejia Ne
B nene npomuTo u mpoHyMEpOBaHO JIMCTOB
(urpamu 1 IPOIHCHIO)
¢ Neo mo Ne , B TOM YHCJIE:
JIATEPHBIE HOMEPA JIMCTOB
MPONYILIEHHbIE HOMEpPA JINCTOB
+ JINCTOB BHYTPEHHEU ONMKUCH JIUCTOB
OcobeHHOCTH (PU3UYECKOTO COCTOSIHUS U Homepa nucros
(dhopMupoBaHHsI J1ena
OTBETCTBEHHLIH 3a
KaJIpOBBIN y4eT
(monuce) (pacumppoBKa MOANKCH)

« » 202  roma
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