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ITOJIO’KEHHUE Nel

0 NMopsiAKe pa3padoTKU U NPUHATHSA JOKAJTbHBIX HOPMATHBHbBIX AKTOB
B MBOY «COLI Ne 2 um. M. I'. T'aiipOexoBa c. Baaepux»

1. O01HMe MoJI0KEeHu s

1.1. Jannoe Ilonoxxenue paspaboraHo B cooTBeTcTBUU ¢ DenepaibHbIM 3akoHOM Ne 273-03 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit @enepannn» ¢ u3menenussmu ot 2 uroinst 2021 roxa,
TpynoBoro xoaekca P® (Hanee - TK P®), I'paxxnanckoro Konekca P® (manee - 'K P®D), a taxxke
YeraBoM M ApyrMMM  HOPMAaTHUBHBIMM — IIpaBOBbIMM  akTamu  Poccumiickoit ~ Penepanmu,
pernamentupymumu aestensHoctb MbOY «COIL Ne 2 um. M. I'. Taiip6ekoBa c. Banepux» (nanee
[Ixomna).

1.2 Hactosmee IlonoxkeHne O JOKaJbHBIX akTaxX pa3pabOTaHO B LENSIX peanu3aluyl IpaBa Ha
CaMOCTOSITENIFHOE CO3JaHWe HOPMATHBHO-TIPABOBOHM 0a3bl Ui CBOCH JEATEIBHOCTH B paMKax
MOJTHOMOYMI, OTHECEHHBIX 3aKOHOJaTeNnbCcTBOM Poccuiickoit @Dexepanyi K  KOMIETEHIIMH
00pa30BaTesIbHOI OpraHu3allu.

1.3. JlaHHOE TMOJNOXKEHHE [OMOJHSIET M KOHKPETU3UPYET MOPSANOK H3JaHUS JIOKAJIbHBIX aKTOB,
onpeaeneHHbx Yctaom MBOY «COIII Ne 2 um. M. T'. T'aiipbekoBa c¢. Banepuky, ycraHaBiuBaer
enHbIe TpeOOBaHUS K HOPMATUBHBIM JIOKAJIHBIM aKTaM, UX MOJArOTOBKE, OPOPMIICHHUIO, IPUHSATHIO,
YTBEPKACHHUIO, BCTYIUICHHMIO B CHJIy, BHECEHHI0O H3MEHEHHH U OTMEHe, NyOJIMKaluuu Ha
odurmansHoMm caiite [Ikombr.

1.4. Hacrosimee IlonokeHue sBISIETCS] JIOKaTbHBIM HOPMAaTHBHBIM aKTOM U BXOAHUT B IEpPEUYEHBb
JOKaJIbHBIX akTOB [1IKOMIBI.

1.5. llenamu u 3agayamu HacTosmero [1o10KeHus SIBISIOTCS:

. HOPMAaTHUBHO-IIPABOBOE PETYIMPOBAHNE 00pa30BaTEIbHBIX OTHOILICHHU B
00pa3oBaTebHOI OpraHu3aluu;

. CO3J1aHU€E €MHOM U COTrNIACOBAaHHON CHCTEMBI JIOKAIbHBIX HOPMAaTUBHBIX aKTOB
00pa30BaTebHOI OpraHu3aluu;

. o0ecreyeHre NPUHIHIA 3aKOHHOCTH B HOPMOTBOPYECKOM IesTETbHOCTH
00pa30BaTeNbHOI OpraHu3aluu;

. COBEpILEHCTBOBAHUE ITpoIecca MOArOTOBKU, O(hOPMIIEHNUS, IPUHATHS U peau3aliu
JIOKAJIbHBIX HOPMATHBHBIX aKTOB;

. NpeoTBpalieHne 1yOIMpOBaHUs PETYIMPOBAHUS OOIECTBEHHBIX U 00pa30BaTEIbHbIX

OTHOIIIEHWH B IIIKOJIE.
1.6. JlokanpHbIe aKThl, COOTBETCTBYIOIIME BCeM TpeOOBaHUSM 3aKoHoAaTeNnbcTBa PD, saBistOTCS
00s13aTeTFHBIMH K UCITOJTHEHUIO BCEMH YYaCTHUKAMH 00Pa30BaTEIbHBIX OTHOIIEHUH.

2. OcHoBHBIE BHADLI JJOKAJBHBIX aKTOB I1IK0JIBI
2.1. Jloxanouwii axm Illkonsr TpencTaBisieT coOOW OCHOBAaHHBIM Ha 3aKOHOJATEIHCTBE
OpUIMATBEHBIA TPaBOBOM JOKYMEHT, MPHUHSATHI B YCTaHOBIEHHOM mopsjake. llepeueHr BUIOB
JIOKaJbHBIX AaKTOB, PETJIAMEHTHUPYIOMUX OOpa30BaTEbHYIO JIESATEIbHOCTh, YCTaHaBIMBACTCS
YcTaBoM U BKIIIOYAaeT B ce0sl MPUKa3bl, PEIICHUS, MOJOXKCHHs, MpaBUjla, UHCTPYKIUH U JAPYyTHUE.
[IpencraBneHHbIN TEpeYCHb BUOB JIOKATBHBIX AKTOB HE SIBJISIETCS NCUEPITHIBAFOIIINM.
2.2. Ycmae—IoKanbHBI akT, Ha OcHOBe KorToporo neictsyer MBOY «COHI Ne 2 um. M. T.
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laiipGekoBa c. Banepuk». YcraB npuHumaercs [lemarorndeckuM COBETOM M YTBEPXKIAeTCS B
MOpPsIIKE, YCTAHOBJIEHHBIM 3aKOHOJATENbCTBOM Poccuiickont @enepaunu. Ero copepkanue
onpenensiercss cr. 25 denmepanpHoro 3akoHa oT 29.12.2012 Ne 273-®3 «O6 oOpazoBaHuU B
Poccniickoit denepanun»

2.3. Ilpukaz — nokajabHBIA aKT, U3JABaeMblil PYKOBOJIWTEIEM OpPraHU3allid, OCYIIECTBIISIIOIICH
00pa30oBaTe/lbHYI0 JESATEIbHOCTb, JJI PpELIEHUs OCHOBHBIX W ONEpaTUBHBIX 337ad. B
nenonpou3BojictBe 1lIkona BBIAEHSAIOTCS NPHUKa3bl MO OPraHU3alMOHHBIM BOIIPOCAM, MPHUKA3bl 10
OCHOBHOMW JIEATEJIBHOCTH, IIPUKA3BI 110 JUYHOMY cOCTaBy. KOHCTaTUpPYyIOIIas 4acTh MPHUKA3a MOXKET
OTCYTCTBOBATb.

2.4. Peuwienue — NOKaJIbHBIN aKT, IPUHUMAEMBbIH KOJUIETHATLHBIMU OPraHaMH B LIEJSIX Pa3pelieHus
Haubosee BAXKHBIX BOIMPOCOB MX JEATENbHOCTH. TEKCT pelIeHHs COCTOUT U3 JIBYX 4YacTei:
KOHCTAaTUPYIOIIEH U pacrnopsauTenbHoi, paszaeneHHbix cinoBom «PEIIWII»  («PELLIJIAY,
«PEHINJIO», «PEILNJIN»), koTOpoe medaraeTcs MPOMUCHBIMA OYKBaMH C HOBOH CTPOKH OT TIOJISI.
[Tpr HEOOXOIMMOCTH KOHCTATHUPYIOIIAs YacTh MOXKET COJEpXkaTh CCHUIKM Ha 3aKOHBI M ApYyrue
HOPMATHBHBIE aKTbl. PacnopsnuTenpHas 4acTh M3JIaraeTcs MyHKTaMu. PemieHus MOryT conepxkaTh
IIPWJIOKEHUS, CCbUIKA Ha KOTOPBIE JAETCSl B COOTBETCTBYIOLIMX IYHKTaX PacIOpsIUTEIbHON YacTH.
Pemenus noanuceIBatoTCs MpEeACEIaTeNIeM U CEKPETapeM KOJUIETHAIbHOTO OpraHa.

2.5. Ilonoycenue — NOKAIBHBIA aKT, YCTAHABIMBAIOIIMN INPABOBOH CTaTyC OpraHa yIpaBJICHUS
HIKOJIBI, CTPYKTYPHOTO MOJpa3/eieHusi o0pa3oBaTeNbHON OpraHM3allMd WM OCHOBHBIE MpaBHIIa
(mopsiIoK, IpOLEAYpPY) peaIn3aliy KOJIONH KaKoro-J1n0o U3 CBOUX MPaBOMOYMIA.

2.6. Ilpasuna — 7NOKaNbHBIM aKT, pPEraMEHTUPYIOMIMI OpraHu3alMOHHbIC, IUCIHUILTHHAPHEIC,
XO35ICTBEHHBIE W HHBIE CIIELMaJIbHblE CTOPOHBI JesTenbHOCTH Illkoapl M ero pabOTHHKOB,
00y4aroIuXCcsl U UX poAUTENeH (3aKOHHBIX TIPECTaBUTENEH ).

2.7. Hucmpykyua — JNOKaJbHBIA aKT, yCTAaHABJIMBAIOUIMNA TMOPSAIOK W CIIOCOO OCYIIECTBICHHS,
BBIMIOJTHEHUS KaKUX-TH0O0 JeWCTBUN; COBOKYIHOCTh MPABUJI OCYIIECTBJICHHS ONMPEAEIECHHBIX BUJIOB
JeSTeTbHOCTH, MPOBEEHUS paboT, CIIyKEOHOTO MOBEICHMUS.

WHucTpyKiuei onpeaensoT MpaBoBoOi cTaTyc (paBa, 0053aHHOCTH, OTBETCTBEHHOCTh) paOOTHHUKA IO
3aHMMAEeMON  JTOJDKHOCTU. VHCTpyKUMsT CONEpPXKUT  MMIEpaTUBHbIE  (TIOBEIUTENIbHBIE, HE
JOITyCKaloIue BbIOOpa) HOPMATUBHBIE MPEITHUCAHMUS.

JI0JKHOCTHBIE MHCTPYKIUH, pa3padbaThIBaCT pyKOBOIUTENb 00pa30BaTEIbHON OpraHu3aluu.

2.8. lllkona umeet apyrue crnenuduyeckie HOPMATUBHBIE JTOKYMEHTHI, pEryJIUpPYIOIIHe OTHOLICHUS
B c(epe 00pa3oBaHUs WIM KOHKPETU3HUPYIOIIME JOKYMEHTHI, yKa3aHHbIE B HACTOSILEM IYHKTE, B
3aBUCHUMOCTH OT KOHKPETHBIX YCJIOBHH JesTenbHOCTH IlIkosbl: mpaBuina, pacnucaHus, IJIaHsl,
rpaduky, HUKIOTPaMMbl, IPOrPaMMBI, TOPSAIKH, TIPOTOKOJIBL, TACHIOPTA.

2.9. JloroBopsl M HHBIE COIJIAIIEHUS, KOTOpbIe H3Aal0TCA opraHamu ympasieHus Illkonsl He
€MHOJINYHO, a IMyTEeM COIJacOBaHHS C HWHBIMU JIMIIAMM, BBICTYHNAIOUIMMU B HHUX, B KayecTBe
CaMOCTOSITENIbHOW CTOPOHBI (HampuMep, TPYIOBBbIE JOTOBOPBI, JOTOBOPHI apeH/bl HMYIIECTBa,
JIOTOBOPBI HA OKa3aHUE IJIATHBIX 00Pa30BaTEIbHBIX YCIYT U T.JI.) HE ABISAIOTCS JOKAJIBHBIMHU aKTaMH.

3. IlopsiAoK MOATOTOBKH JIOKAJILHOTO aKTa

3.1 MHumaTopoM NoAroTOBKM JIOKATBLHBIX HOPMATUBHBIX aKTOB MOT'YT OBITh:

. YUpEIUTENb;
. OpraHsbl yrpaBlieHUs] 00pa30BaHUEM;

. aJIMUHHCTpAIs 00pa30BaTeIbHON OpraHU3aIiK B JUIE €€ PYKOBOAUTEIS,
3aMECTUTENEH PYKOBOIUTENS;

. OpraHbl CaMOyTpaBiIeHUsI 00pa30BaTeIbHON OpraHU3aIiy;

. YYaCTHHUKH 00pa30BaTENIbHBIX OTHOIICHUH.

3.2. IIpu u3gaHuM JTOKAJIBHOTO aKTa AUPEKTOP LIKOJIBI U OpraHbl CaMOYIPaBJIEHUS PYKOBOACTBYIOTCS
NPUHIUIIAMU 3aKOHHOCTH, 00OCHOBAHHOCTH, IEMOKPATU3Ma U CUCTEMHOCTH.

3.3. OcHoBaHueM Ui TOATOTOBKM JIOKQJBHOTO aKTa MOTYT SIBJISTHCS M3MEHEHUs B
3akoHosiaTenbcTBe PO (BHECEHHE U3MEHEHUH, U3/1aHNe HOBBIX HOPMATHUBHBIX MPABOBBIX AKTOB).

3.4. IIpoekT JOKaJbHOTO HOPMAaTHUBHOTO aKTa TOTOBHUTCS OTIEIbHBIM PAOOTHUKOM WJIM TPYIION
paOOTHUKOB IO TOPYYEHHUIO PYKOBOAUTENS OOpa3oBaTENbHOW OpraHU3allMM, a TaKkKe OpPraHoM



caMOyTIpaBlIeHUsT 00pa30BaTEIbHON OpraHu3alid, KOTOPBIA BBICTYMHJI C COOTBETCTBYIOIICH
MHUIIAATUBOMU.

3.5. IloaroToBka JIOKaIbHOIO HOPMAaTUBHOTO aKTa BKJIIOYAET B ce0sl M3yuyeHUE 3aKOHOJATEIbHbIX U
WHBIX HOPMATHUBHBIX aKTOB, JIOKAJILHBIX HOPMATHUBHBIX aKTOB OOpa30BaTEIbHON OpraHu3aluwy,
pEryIaMeHTUPYIOLIUX T€ BOMPOCHI, KOTOPHIE MPEAIOJIATaeTCsl OTPA3UTh B IPOEKTE HOBOI'O aKTa, U Ha
3TOM OCHOBE BBIOOD €r0 BUA, COACPIKAHUS U MPEICTABICHHUE €T0 B MMCBMEHHOH (hopme.

3.6. IloarotoBka HauOosiee BaXKHBIX JIOKAIbHBIX HOPMATHUBHBIX aKTOB (IPOEKTOB pELICHHA
coOpaHMii, NEICOBETOB, OPraHOB CaMOYIPAaBJIECHMs, IPUKA30B, IIOJOKEHUM, IpaBWI) [TOJDKHA
OCHOBBIBaTbCSI Ha pe3ylbTaTax aHalli3a OCHOBHBIX CTOPOH JEATEIbHOCTH 00pa3oBaTelbHOM
OpraHu3aly, TeHICHIIMA €r0 pa3BUTHUS U CIOKUBILIEHCS CUTYaIUU.

3.7. Ilo Bompocam mnpuema Ha pabOTy, MEPEBOJIOB, YBOJbHEHUH, MPEIOCTABICHUS OTIYCKOB,
MOOLIPEHUN WM  TMPUBIICYEHUS COTPYIHUKOB K JUCHUIUIMHAPDHOM WM  MaTepUalbHOU
OTBETCTBEHHOCTH M3/1al0TCS MpUKa3bl, B cOoTBeTCTBUU ¢ TK PO.

3.8. IIpoeKT moKaTbHOrO0 HOPMATUBHOTO aKTa MOMJICKUT 005S3aTebHON MPOBEPKE Ha JUTEPATypHO-
CTHJIUCTUYECKYIO T'PaMOTHOCTh M IMPaBOBOM JKCHEPTU3E, KOTOPbIE MPOBOAATCS OOpa3oBaTENbHOM
OpraHu3alel CcaMOCTOSTENbHO JIMOO C YYacTHEM IPUBJICYCHHBIX CIEIHATUCTOB. JIOKaIbHBIHA
HOPMATHBHBIM aKT, HE NPOLIEAIINA MPaBOBYI 3KCHEPTH3Y, HE MOJUIEKUT PACCMOTPEHHUIO U
MPUHSATHIO.

3.9. TIpoeKkT NOKalIbHOTO HOPMATUBHOI'O aKTa MOXET OBbITh HPEACTaBIeH Ha OOCYKIEHUE MyTeM
pa3MelIeHus MPOEKTa JIOKaIbHOIO HOPMAaTUBHOI'O aKkTa Ha MHPOPMAIIMOHHOM CTEHJI€ B JOCTYITHOM
JUIsl BceoOIiero o0o3penus Mecra, Ha OQUIMATILHOM caiiTe 00pa3oBaTeNbHON OpraHU3allH, MMyTEM
HAIpPaBJICHUSl IMPOEKTAa 3aMHTEPECOBAHHBIM JIMIIAM, IIPOBEJEHUS COOTBETCTBYIOIIETO COOpaHHUS C
KOJUIEKTUBHBIM OOCYXKJIEHHEM TIPOEKTa JOKAaJbHOTO HOPMATHMBHOIO aKTa H T.0. B ciydae
COIJIaCOBaHUs IPOEKTA JIOKAJIBHOr0 akTa Ha HeM npoctasisiercs Buza «COI'JTACOBAHO».

3.10. Tlopsimok MpUHATHS JIOKATbHBIX aKTOB IIKOJBI YCTaHABIUBAETCS YCTaBOM 0Opa3oBaTEIbHOM
OpraHM3alMi: YyKa3blBalOTCS KBOPYM C LE€JIbI0 YCTAHOBJIEHHS IPAaBOMOYHOCTU OpraHa
camoynpaBiieHus1, popMma U MOPsII0K TOJIOCOBAHHUS.

3.11. [ing BBeAeHUs B JCHCTBHUE JIOKAJBHOIO aKTa M3JIA€TCsl MpHUKa3 JUPEKTOopa IKojbl. llepedyeHs
MIPUHUMAEMBIX JIOKAJBHBIX AaKTOB IMPUJIAraeTcs K IMPHUKa3y MPaBOM BEPXHEM YNy MUILIETCS CIOBO
«[IpunoxeHue» ¢ ykasaHUeM JaThl 1 HOMEpA U3/IaHUs MIPUKa3a, a JIOKaJbHbIE aKThl 0QOPMIISIIOTCS U
CKJIaJIIBAIOTCA B OTACNIbHYIO MamnKy M peructpupyrorca B «OKypHanm perucrpanuu JOKaldbHBIX
aKTOBY.

3.12. B lllkoze co3maroTcst yCIoBHS 711 O3HAKOMIICHUSI YYaCTHHUKOB 00Pa30BaTeIbHBIX OTHOIIEHUH C
JOKAJIbHBIMM akTaMHu. (O3HAaKOMIJIEHHE MOXET OBIThb NPOBEJAEHO TMOJ MOANHUCH B Clydasx,
MPEeyCMOTPEHHBIX HOPMATUBHBIMH JOKYMEHTaMH, JTHUOO pa3MelleH B OOIIEeJOCTYITHOM MECTe
(nHGOPMAIMOHHBIH CTeH 1, OhUIHaNbHBIN caiiT L1IkobI).

3.13. V3MeHeHUs B JOKAJIbHBINA aKT BHOCSTCS MO Mepe HeoOXOoAMMOCTH. B ciydae m3MeHeHU! B
HOPMATHBHO-TIPABOBBIX aKTaxX (eaepasbHOTO0, PErHOHATBHOTO WM MYHUIMIIAJBLHOTO YpPOBHEH,
M3MEHEHUS B JOKaNbHBIN akT LIIKoIbI BHOCUTCS HE MO3HEE 2-X MECSIEB CO JHS MX OMyOIUKOBaHUSI.

4. lokyMeHTaJIbHOE 0)OpMIICHHE

4.1. JlokanbHBIM aKT JOHKEH OBITH JOKYMEHTAIBHO odopmiieH. CTPYKTypa JIOKaTLHOTO aKTa JI0JDKHA

00ecnevnTh JOTHIECKOe Pa3BUTHE TEMBI PABOBOTO PETYIUPOBAHMSL.

4.2. O6mme TpeboBaHUsA K 0OPMIICHHIO JIOKAITBHBIX aKTOB BKIFOYAIOT CIICAYIONINE TTOJI0KCHUS:
*  JloKaJIbHBIN aKT JIOJDKEH CO/IepKaTh HAMMEHOBAHME JIOKAJIBbHOTO aKTa U JaTy W3IaHMUs.
*  Ecau tpebyetcs pazbsicHeHuE 1iefiell 1 MOTUBOB IPUHATHUS JIOKAJIBHOTO aKTa, TO Heo0xo1uma
BCTyNMUTEIbHAS YacTh — peamOyia. [logoxkeHnss HOpMaTHBHOTO XapakTepa B mpeamOyiy He
BKJTIOYAKOTCA.
*  Hopwmarusnslie npeanucanusi 0hOpMIISIOTCS B BUE MYHKTOB, KOTOPbIE HYMEPYIOTCS
apaOckuMu nudpamu ¢ TOUKON U 3aT0JIOBKOB HE UMEIOT. [IyHKTBI MOT'YT HOJpa3AensiThCs Ha
MOJMYHKTHI, KOTOPBIE MOTYT UMETh OYKBEHHYIO WJIM U(PPOBYIO HyMEpaln0. 3HAUUTETbHBIE IO
00BeMy JIOKaJIbHbIE aKThl MOTYT JIEJIUTHCS Ha IJ1aBbl, KOTOPbIE HYMEPYIOTCS pUMCKUMHU LU(pamMu
Y UMEIOT 3ar0JIOBKH.
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*  Ecau B nokanbHOM aKTe MPUBOASTCS TaONULIbI, FpadUKH, KApThl, CXEMBI, TO OHU
0(OPMIISIFOTCS B BUJIE TIPHIIOKEHUMN, & COOTBETCTBYIOIIHME MYHKTHI JOKAITBHOTO aKTa JTOJKHBI
MMETh CCBUIKM Ha 3T NPUJIOKEHUS. JIOKaIbHBIN aKT ¢ IPUIOKEHUSIMHU JOJDKEH UMETh CKBO3HYIO
HYMEPALUIO CTPaHUII.
*  JlokaJbHBIA HOPMATUBHBIN aKT U3JIaraeTcsl Ha rOCY1apCTBEHHOM s3bIke PP u nomxeH
COOTBETCTBOBATh JIMTEPATYPHBIM HOPMaM.
* B J0KanbHBIX HOPMATUBHBIX aKTAX JAIOTCSA ONPENEICHUs BBOJAUMBIX IOPUINYECKUX,
TEXHUYECKUX U JAPYTUX CHEHUATBHBIX TEPMUHOB, €CJIM OHU HE SBIISIIOTCS OOIIEU3BECTHBIMU U
HEYNOTpeOIsieMbIMH B 3aKOHO1aTebcTBe PD U pernoHaibHOM 3aKOHOAATENbCTBE.
4.3. Kaxnaplii KOHKPETHBIA JIOKAIBHBI aKT HMeEeT YyCTaHOBIeHHYIO (opmy. Odopmisercs B
cootBercTBUU ¢ ['OCT P 7.0.97-2016 «Cucrema crangaptoB 1o uHpopmainuu, 6UOIMOTEUHOMY U
uznarensckomy neny (CUMBU/L). Opranu3annoHHO-pacnopsiauTeNbHas JoKyMeHTanus. TpeboBaHus
K 0(OPMIICHHIO IOKYMEHTOBY.
4.4. JlokanbHbBIE aKThl MPOXOAST MPOIEAYPY PETUCTPAIIMU B CIICIIUAIBHOM XypHaie. O0s3aTepHON
PEruCTpaluy MOJJIEKAT MOJIOKEHUS, IpaBUila, HTHCTPYKLIMH, IPUKA3bl U PACHOPSHKEHUS JUPEKTOpa
[[Ixonel. Perucrpauuio JIOKaJIbHBIX AKTOB  OCYILECTBISET OTBETCTBEHHBIM 3a  BEJCHUE
JIEJIONPOU3BOJICTBA COIMIACHO MHCTPYKUMHU 1O JenonpousBoactBy B Illkone.  Perucrpanus
MOJIOKEHUH, MPABUII U UHCTPYKIMI OCYIIECTBISCTCS HE MO3/IHEE JHS UX YTBEPKICHUS JUPEKTOPOM
[Ixoubl, mpUKa30B U pacnopskeHu qupekropa LIkonsl — He no3Hee JHS X U3JaHus.

5. OcHoBHbBIE TPEOOBAHUSA K JOKAJIbHBIM HOPMATHBHBIM aKTaM

5.1. Cpenu IOKalbHBIX HOPMATHUBHBIX aKTOB 00pa30BaTelbHONM OpraHU3allid  BBICHIYIO
IOPUJIMYECKYI0 culy umeer Yemae. IlosTomy, npuHMMaemble B 00pa30BaTeNbHONW OpraHU3allUuM
JIOKaJIbHbIE HOPMATUBHBIE aKThI, HE IOJKHBI IIPOTUBOPEYUTH €T0 Y CTaBYy.

5.2. Ilpu NOArOTOBKE JIOKaJIbHBIX HOPMATHBHBIX aKTOB, PErYJIMPYIOLIMX COLHUAIBHO-TPYIOBBIC
OTHOLIEHHUS (HallpuMep, KOJUIEKTUBHBIN JOTOBOP, IPaBUjla BHYTPEHHETO paclopsiaka U Jp.) Cle1yeT
PYKOBOJCTBOBATHCS PEKOMEHAALUAMHU O HUX.

5.3. llonoscenue N0IHKHO COACPHKATD CIASAYIOMINE 00s3aTeNIbHBIC PEKBH3UTHIL:

. 0003HaueHKe BUA JOKAJIbHOIO HOPMAaTUBHOI'O aKTa, €0 HAUMEHOBAHHE,
. rpudbl: yTBEPKIEHO;
. PETUCTPALIMOHHBIA HOMED;
. TEKCT, COOTBETCTBYIOILIUI €r0 HAMMEHOBAHUIO;
. OTMETKY O NPUHATHS WM COIVIACOBAHMS Y HAJIMYNUU ITPUIIOKEHUS.
5.4. IIpagunia NOIKHBI CONEPKATH CISAYIOIMINE 00S3aTEIbHbIE PEKBU3UTHIL:
. 0003HaueHMEe BUA JOKAIbHOTO HOPMAaTUBHOI'O aKTa, €r0 HAUMEHOBAHHUE;
. rpudbl IPUHATUS U YTBEPIKJICHUS;
. TEKCT, COOTBETCTBYIOIUI €r0 HAUMEHOBAHUIO;
. OTMETKY O HaJIMYUU IPUIIOKEHUS;
. PETUCTPALIMOHHBIA HOMED.
5.5. HucmpyKyuu 10JIKHBI COAEPKATh CACAYIONNE 00s13aTeIbHbIE PEKBU3HUTHI:
. 0003HaueHMEe BUA JOKAIbHOTO HOPMAaTUBHOI'O aKTa, €r0 HAUMEHOBAHUE;
. rpudbl IPUHATUS U YTBEPIKJICHUS;
. TEKCT, COOTBETCTBYIOIUI €r0 HAUMEHOBAHUIO;
. OTMETKY O HaJIMYUU IPUIIOKEHUS;
. PETUCTPALIMOHHBIA HOMED.
5.6. Ilocmanosnenue TOIKHO COACPKATD CICTYIONTHE 00s3aTENbHBIE PEKBU3UTHIL:
. 0003HaueHHEe BUA JOKAIbHOTO HOPMAaTHBHOI'O aKTa, €r0 HAUMEHOBAHUE;
. MECTO U JaTy MPUHATHUS;
. TEKCT, COOTBETCTBYIOIIMI €r0 HAUMEHOBAHUIO;
. JOJIKHOCTh, (PaMIJINIO, MHUIMAJIBI U MTOJAIKCH JIMIIA, BBIHECHIETO MTOCTAaHOBIICHHUE;
. OTTHCK II€YaTH.

5.7. Pewenus JAOJDKHBI COACPKATh CIACAYIOMUEC 00s13aTeNbHBIC PEKBHU3HUTHI!
® 00o3HaueHne BHUJIA JIOKAJIBHOT'O HOPMATUBHOI'O aKTa,




. MECTO U JaTy NPUHATHUS;
. TEKCT;
. JOJDKHOCTh, (PaMUJINIO, MHULMAJIBI U ITOJIIUCH JIULIA, IPUHSBILETO PELICHUE;
. OTTHUCK I1€4aTH.
5.8. IIpuka3zvl u pacnopaicenusa 10JKHbI COJlepKaTh CEAYIONe 0043aTeNbHbIE PEKBU3UTHIL:
. 0003Ha4YeHNE BU/IA JIOKAJIbHOIO HOPMAaTUBHOI'O aKTa, Er0 HAUMEHOBAHUE;
. MECTO U JaTy NPUHATUS;
. PEruCTPallMOHHBIN HOMED;
. TEKCT;
. JOJDKHOCTD, (PaMUITHIO, MHUIMAJIBI M ITOIITUCH PYKOBOJIUTENS 00pa3oBaTeIbHON
OpraHH3alyHy.

[Tprkassl ¥ pacriopsKEHHUs BBIITOIHAIOTCS Ha OJ1aHKe 00pa30BaTeIbHOM OpraHu3aluy.
5.9. IIpomoxoibt u akmul 10JIKHbI COAEPIKATh CIASAYIOINE 00s3aTeIbHbIC PEKBU3HUTHI:

. 0003Ha4YeHNE BU/IA JIOKAJIbHOI'O HOPMAaTUBHOIO AKTa;

. MECTO U JaTy IPUHATHS;

. HOMED;

. CIIUCOK IIPUCYTCTBYIOIIUX;

. TEKCT, COAEPKAIIMI TOBECTKY JHS, OMCAHHUE XO/a, TOPSAKA U MPOLETYPI

COBEPIIAEMBIX ONPECICHHBIX (IOPUANYECKU 3HAYMMBIX ) JCHCTBHI JTHOO OTCYTCTBHE
OTIpeIeIeHHBIX (DAaKTOB;
. JIOJDKHOCTB, (PaMUIINIO, MHULIMAIIBI M TTOJITHUCH JIMNA (JIML), COCTABUBIINX WU
NPUHUMABIIUX Y4aCTHE B COCTABICHUH MTPOTOKOJIA MIIM aKTa.

5.10. Memoouueckue pekomendayuu TOIKHBL COEPKATD CIACSTYIONIHNE 00sI3aTENbHbIC PEKBU3HUTHL:

® o0o3HaueHUe BHUJA JIOKAJIBHOI'O HOPMAaTUBHOI'O aKTd, €0 HAMMCHOBAHUC,
® MECTO U JaTy HPUHATUA,
M TCKCT, COOTBGTCTBYIOIIII/Iﬁ €ro HaMMCHOBAaHUIO U conepncamuﬁ YKa3zaHue Ha BHU,

HANMMCHOBAHUC U JATy IPUHATUS IIPABUIT UJIU HHCTPYKHHﬁ, HOPMBI KOTOPLBIX PAa3bACHAKOTCH,
KOHKPCTU3UPYIOTCA WU ACTAIUSUPYIOTCA METOJUUCCKUMU PCKOMCHIAIIUAMMU,;

. JOJDKHOCTD, (paMUIIHSL, MHULIMAbI JTUla (JIML), COCTaBUBIINX METOJUYECKUE
pEKOMEHIAINH.
5.11. IIpozpammet u naansl TOJKHBI CO/IepKaTh ClAeyIONMe 0043aTeNbHbIC PEKBU3UTHI:
. 0003HaueHNE BUA JTOKATHHOTO HOPMAaTHBHOTO aKTa, €r0 HAMMEHOBAHHE;
. MECTO U JaTa IpUHATHS,
. TEKCT JIOKAJIbHOTO HOPMATUBHOTO aKTa, COOTBETCTBYIOIINE €T0 HANMEHOBAHHIO.
5.12. onxcnocmuan uncmpykyusa pabOTHUKA JIOJDKHA COJIEPKATh CIEAYIONINE Pa3JIeNbl:
. 00I11E MOJIOKEHUS;
. OCHOBHBIE 3a/1a4H, paBa, pelocTaBIsieMble pA0OTHUKY U €ro 00I3aHHOCTH;
. B3aNMOJICHCTBHS,
. OTBETCTBEHHOCTb 32 HEKAUE€CTBEHHOE U HECBOEBPEMEHHOE BBIIIOJHEHHE
(HeucronHeHue) 00s13aHHOCTEN, MPEYCMOTPEHHBIX JOKHOCTHON MHCTPYKITUEH;
. TpeOOBaHUS K paOOTHHKY.

6. HOpﬂIlOK NPUHATHA H YTBEPKIACHUA JTOKAJTBbHOT0 HOpMATUBHOI'O aKTa

6.1. JlokanbHbII HOPMAaTMBHBIM aKT, NPOLIEAUIMM INPOBEPKY Ha JINTEPATYPHO-CTHIMCTUYECKYIO
IPaMOTHOCTh U MPABOBYIO SKCHEPTURY, a TAKXKE MPOLEAYPY COINIACOBAHUS, MOJIEKUT MPUHATHIO U
YTBEP)KJICHUIO PYKOBOJIUTENIEM OOpa3oBaTeIbHONW OpraHM3allil B COOTBETCTBUHM C YCTaBOM
OpraHM3aIiy, OCYIIECTBIIAIONIENH 00pa30BaTEeNbHYIO 1€ATEIbHOCTb.

6.2. JlokanbHble HOpPMAaTHUBHBIE AaKThl 0OpPa30BaTENbLHOW OpraHU3allMl MOTYT MPUHUMATHCS
pykoBoauTeneM, oOOUMM coOpaHHEM TPYAOBOTO KOJUIEKTHBA, II€IaroTHYECKMM COBETOM,
METOJUYECKUM COBETOM, HAJICJICHHBIMU IOJHOMOYMSMM 10 IPHUHSITHIO JIOKAIBHBIX HOPMAaTHBHBIX
aKTOB B COOTBETCTBHH C Y CTaBOM 00pa30BaTEIbHON OpraHMU3alMM — M0 NMPEAMETaM UX BEIEHUs U
KOMIIETEHIIUH.

6.3. Ilpu nOpUHATUU JOKAJbHBIX HOPMATHBHBIX aKTOB, 3aTParvBalOIIMX IpaBa OOydYaroIIMXcs,
yuuThIBaeTcst MHeHHE PonuTensckoro komutera 1 CoBeTa 00ydaronmxcsl.
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6.4. He mnoanexxar NPUMEHEHUIO JIOKAJIbHbIE HOPMATHBHBIE aKThl, yXYALIAIONINE TIOJO0XKEHHE
YYaCTHUKOB 0Opa30BaTENbHBIX OTHOUICHWH II0 CPaBHEHHMIO C TPYIOBBIM 3aKOHOJATEIbCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIICHUSIMU, a TAaK)KE JIOKAJbHBIE aKThl, IPUHATHIE C HApYyUICHHEM
NOpsJIKa yuyeTa MHEHHUS [IPEICTaBUTEIBHOIO OpraHa.

6.5. Ilpomemmmuii mnpoueaypy NPUHITUSA JIOKAJIbHBI HOPMATUBHBIM aKT  YTBEPXKIAETCS
pyKkoBouTENEeM 00pa3oBaTenbHON opranu3anuu. DakT yTBEpkAeHUS O(OPMIIIETCS NPUKA30M
PYKOBOAMTENSE 00pa3oBaTeNbHOM OpraHu3aluy, 3aBEPEHHbIHN MOAMKCHIO.

6.6. JlokanbHBIN HOPMATUBHBINA aKT BCTYMAET B CHIIYy C MOMEHTA, YKa3aHHOTO B HeM, 100, B cilyuae
OTCYTCTBHSI TaKOro YKa3aHHs, [0 HCTEYEHHH 7 KaJeHJapHBIX JHEH C JaThl MPUHATHS JaHHOTO
JIOKQJIBHOIO HOPMAaTUBHOT'O akTa. /[aToll MpUHATHS JOKAJIBHOIO HOPMAaTMBHOIO aKTa, TPEOYIOIIETOo
YTBEPKACHUS pyKOBOJUTENIEM 00pa30BaTeIbHOM OpraHu3alluy, sIBISIETCA JaTa TAKOTO YTBEP KICHUSI.
6.7. Ilocne yTBepkA€HUS JIOKAJIbHOTO HOPMAaTUBHOI'O aKTa IIPOBOJUTCS IIPOLEAYpa O3HAKOMIIEHUS C
HUM YYaCTHHUKOB 0Opa3oBaTeNbHBIX OTHOLIECHUH, HAa KOTOPBIX PACIPOCTPAHSIIOTCS IOJOKECHHUS
JAHHOTO JIOKAJIbHOTO HOPMAaTHUBHOrO akTa. O3HAaKOMJIEHHE C JIOKAJIbHBIM HOPMAaTHUBHBIM aKTOM
opopmisiercs B BHJE MOJMUCH O3HAKOMIIIEMBIX JMII C YyKa3aHHEM JaThbl O3HAKOMJICHUS Ha
OTJECNPHOM JIUCT€ O3HAKOMJICHMSA, MpUJIaraeMoM K HeMy, 100 B OTIECIBHOM JKypHae.
O3HakOMJIEHHE C JIOKAJIbHBIM aKTOM MOXET OBITh Tak)Ke MPOU3BENCHO IyTeM HAlpaBiICHHs Ha
AJIEKTPOHHYIO MOYTY paOOTHUKOB 00pPa30BATEILHON OpraHU3alINH.

6.8. JlokalbHbIE HOPMATHUBHBIE aKTHI TPOXOAT MPOLIEIYPY PETUCTPALIMH B CIIEIUATILHOM XKypHAlle.
6.9. OO0s3aTeNbHON pErucTpaluy IMOAJEKAT IOJIOKEHUS], MpaBuila, HHCTPYKIMH, MPUKA3bl U
pacnopspKeHUs pyKOBOAUTENsE 00pa3oBaTeNbHOM OpraHu3aluu.

6.10. Perucrpanuio jJ0KaJbHbIX HOPMAaTHUBHBIX AKTOB OCYIIECTBJISIET OTBETCTBEHHBIM 3a BEACHUE
JIEJIIONPOU3BOJICTBA COrNIACHO MHCTPYKIIUHU MO JIETONPOU3BOJCTBY B 00pa30oBaTeNIbHOM OpraHu3aliuu.
6.11. Perucrpanus mHOJOXKEHUH, NMpaBUI M HMHCTPYKLUMH OCYLIECTBIIETCS HE MO3AHEE THSA HX
YTBEPXKACHUSI PYKOBOJIUTENIEM OO0pa3oBaTeIbHOW OpraHU3aluy, INPUKA30B M  PACHOPSKEHUI
PYKOBOIUTEISE 00pa30BaTEeNIbHONM OPraHU3aIllii — HE MO3HEE JTHS UX U3IaHUs.

6.12. YTBep>KICHHBIHN JIOKAJIbHBIA aKT MOAJIEKUT OMMYOIUKOBaHUIO Ha ouiransHoM caiite LlIkomnsl B
teuenue 10 (aecsiTi) KajueHIapHbBIX THEH.

7. HOpﬂ)IOK BHECEHHS U3MEHEHUsI U JONOJHEHUH B JIOKAJbHbIE AKTHI

7.1. B neiicTBytoIME JIOKAJIbHBIE aKThl MOT'YT OBITh BHECEHBI U3MEHEHUS U JOIOTHEHUS.

7.2. llpemyioxkeHne 0 BHECEHUH M3MEHEHHM MOXET MCXOAMTH OT JII0OOro OpraHa M JiMla, KOTOPbIH
coracHo HacrosueMmy IlonokeHHI0o MMeeT MpaBO CTAaBUTh BOMNPOC O Pa3pabOTKe U MPUHATHH
COOTBETCTBYIOILIETO JIOKAJIBHOIO aKTa JIMOO YTBEPKIATh ITOT JOKYMEHT.

7.3. Ilopsinok BHECEHUS W3MEHEHUH W JIOTNOJHEHMH B JIOKaibHbIe akThl llIkonbl ompenensercs B
caMHuX JIOKaJbHBIX aKTax. B oCTalbHBIX Cllydyasx W3MEHEHHS M JOINOJIHEHUS OCYLIECTBISIOTCS B
CJIEAYIOIIEM TOPSIKE:

® BHECCHHE N3MCHCHUM 1 I[OHOJ'IHGHI/IfI OCYHICCTBJIACTCSA B IMOPAAKE, YCTAHOBJICHHOM B
JIOKaJIbHOM HOPMATHUBHOM aKTC, HA OCHOBAHUH KOTOPOI'O BHOCATCA NU3MCHCHU
® HN3MCHCHHA U JOIIOJHCHUS B JIOKAJBHBIC AKThI: IMOJOKCHUA, IPUHATHIC oe3

COIVIACOBAHMSA C OPTraHOM YIpaBJIeHUs (caMOyINpaBiIeHus ), IpaBUiIa, MHCTPYKLIUH,
IIPOrpaMMBl, IIJIaHbI, IOCTAHOBJICHNUS, PEIICHMS, IPUKA3bl U pacnopsukeHust Lkousl,
BHOCATCS IIyTE€M U3IaHMs NIPUKa3a JUPEKTOpa O BHECEHUH U3MEHEHUN UM TONIOJHEHUN B
JIOKaJIbHBIM HOPMAaTHBHBIN AKT;

. U3MEHEHUS U JONOJIHEHMS B TI0JI0KEHUs, IPUHATHIE I10CIIE COMIACOBAHUS C OPTaHOM
roCyAapCTBEHHO-00IIECTBEHHOTO YIPaBICHUs (CaMOYTpPaBIeHHUs), BHOCSATCS IyTeM H3AaHUS
npukasa aupexropa Ilkosasl 0 BHECEHMN U3MEHEHUI UIU JOTIOJIHEHUM B JIOKAJIBHBIN aKT C
IIPEIBAPUTEIIBHBIM IIOJIYYEHHEM OT HETO COMIIACHS.

7.4. JlokanbpHBIE HOPMATUBHBIE AKTHI MOTYT OBITH JOCPOYHO M3MEHEHBL:
. B CJIy4ae BHECCHHsI U3MEHEHUI B yUpeIUTENbHbBIE TOKYMEHTHI 00pa30BaTebHOM
OpraHU3aINH;
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. JUIS IPUBEICHUS B COOTBETCTBUE C U3MEHEHHBIMHU B LICHTPAJIN30BaHHOM IOPSIIKE
HOpPMaTUBaMH O TPYAIE;
. 0 pe3yibTaTaM aTTecTaluu paboynx MECT.

7.5. VI3MeHeHus U IONOJIHEHHUS B JIOKAJIBHBIA aKT BCTYIIAIOT B CHIIy C JaThbl, YKa3aHHOW B IIPUKAa3€ O
BHECCHUN W3MEHEHUH WM JONOJHEHWM B JIOKAJIBHBIM HOPMAaTHBHBIN aKT, a B Cllydae OTCYTCTBMS
yKa3aHus B HEM Jarbl — II0 MCTCYCHHUIO 7 KaJCHAAPHBIX JHEW C JaTbl BCTYIUICHMS IPHUKa3a o
BHECECHUU W3MEHEHUH WU JONOJHEHUN B JIOKAJIBHBIN aKT B CUILY.

7.6. I3MeHeHHs U TOTIOIHEHHs B MPEANUCAHUS M TPeOOBaHMS, MPOTOKOIBI U aKThl, METOIUYECKHE
PEKOMEHIALINHN, aKThI O IPU3HAHUY JIOKAIbHBIX AKTOB YTPAaTUBILINMU CHILY, HE BHOCSITCSI.

8. OTBeTCTBEHHOCTH

8.1. 3a HeWCNOMHEHUE WIIM HEHAJUIeKaIee UCTIOJHEHNE TPeOOBaHNM, YCTAHOBIICHHBIX B JIOKAJIBHBIX
aKTax MIKOJBI, COTPYIHUKH 00Pa30BaTEIbHON OpraHU3alliid HECYT OTBETCTBEHHOCTh B COOTBETCTBUU
¢ YctaBoM, TpyHnoBbIM KojiekcoM Poccuiickoit denepannm.

8.2. 3a HeHUCHOJHEHUE WU HEeHaJUIeXKallee HCIOMHeHHE O0sS3aHHOCTEH, YCTaHOBIICHHBIX JTaHHBIM
[Tonoxxennem, pabotHuku IlIkombl, ywacTByromue B pa3pabOTKe JIOKAJIbHBIX aKTOB, HECYT
OTBETCTBEHHOCTbh B COOTBETCTBUU C JCHCTBYIOLIUM TPYIOBBIM 3aKOHOJATEIHCTBOM.

9. JlelicTBHE JIOKAJIbHBIX AKTOB

9.1. JlokanbHble akKThl OpraHMU3allld, OCYLIECTBIAIONIEH 00pa3oBaTENbHYIO JAEATEIbHOCTbD,
JIEMCTBYIOT TOJBKO B Ipezenax IIIkoael 1 He MOryT peryJMpoBaTh OTHOLICHMS, CKJIAJIBIBAIOIINAEC
BHE 00pa3oBaTeIbHOI OpraHu3aluy.
9.2. JlokampHble akTbl IIKONBI YTpaunWBalOT cuiay (TOJHOCTBIO WM B OTIACIBHOW YacTH) B
CIEAYIOINX CIAyYasax:
*  BCTYIUICHHE B CHJIy aKTa, IPU3HAOILIETO JAHHBIM JIOKAJIbHBIN aKT YTPAaTUBIIUM CUILY;
*  BCTYIUIEHHUE B CHILY JIOKQJILHOTO aKTa 0oJbIIei FOpUANYECKOM CHITbI, HOPMBI KOTOPOTO
IIPOTUBOPEYAT MOJIOKEHUAM JJAHHOT'O JIOKAJIIBHOIO aKTa;
* [PU3HAHUE CYJOM WM MUHBIM YIIOJHOMOUYEHHBIM OpPraHOM I'OCYIapCTBEHHOM BJIACTU
JIOKaJIbHOTO aKkTa I1IKoJIBI IPOTUBOPEYAIIMM JIEUCTBYIOIIEMY 3aKOHOATEIIbCTBY.
9.3. JlokanpHeli akT [1Ikombl, yTpaTUBIINI CHILY, HE TIOJIEKUT UCIIOJIHEHUIO.

10. 3aka0unTebLHbIC OJ0KEHUS

10.1. Hactosmee IlonokeHue O JOKaJIbHBIX aKTax SBISETCS JIOKAIbHBIM HOPMATHUBHBIM aKTOM,
npunumaercs Ha [legarornueckom cosere MBOY «COI Ne 2 um. M. I'. INaiipbekoBa c. Banepuk» u
yTrBepxaaerca (Jinbo BBOAUTCS B JEHCTBUE) MPHUKA30M JIUPEKTOpPA OPraHU3allUU, OCYILECTBISIONIEeH
00pa30BaTeNbHYIO AESITEIbHOCTD.

10.2. Bce u3MeHeHus U JONOJIHEHHUs, BHOCHMBbIE B Hactosuee llomoxkenue, odopmisitorcs B
NUCbMEHHON (hopMe B COOTBETCTBUH JIEHCTBYIOIIMM 3aKoHOaTeabcTBOM Poccuiickoit denepannu.
10.3. Tlonoxenue o mopsiake pa3paOOTKU M MPUHATHS JOKAJIbHBIX HOPMAaTUBHBIX MPAaBOBBIX AKTOB
o011e00pa30BaTeIbHOM OpraHM3aluy NPUHUMAETCSl Ha HEONpeAeTeHHbIM cpok. M3meHeHus wu
nornosHeHus K [lojokeHHWI0 NMPUHUMAKOTCS B Topsnke, npeaycMoTpeHHoMm 11.10.1. Hacrosmero
ITonoxeHus.

10.4. Tlocne npunsatus Ilonoxenus (WIM HM3MEHEHMH M JONOJHEHUH OTIENbHBIX IYHKTOB H
pa3iesioB) B HOBOM peAaKMy IpeablIylas peJaklius aBTOMaTUUECKN yTPAaunBaET CUILY.


https://ohrana-tryda.com/node/3973

		2023-10-24T15:05:41+0300
	МУНИЦИПАЛЬНОЕ БЮДЖЕТНОЕ ОБЩЕОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ "СРЕДНЯЯ ОБЩЕОБРАЗОВАТЕЛЬНАЯ ШКОЛА №2 ИМЕНИ М.Г. ГАЙРБЕКОВА С. ВАЛЕРИК" АЧХОЙ-МАРТАНОВСКОГО МУНИЦИПАЛЬНОГО РАЙОНА




